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Standard Operating Procedure

The University of Toledo Grounds Department will follow the absentecism/tardiness guidelines issued by the Human
Resources Department.

Purpose
To provide uniform guidelines for measuring absenteeism.
Procedure

The University of Toledo Grounds Department will monitor and measure absenteeism in accordance with guidelines issued

by the Human Resources Department and guidelines issued by the Facilities Maintenance Department. This is explained in
OD-01.
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