How to begin a portfolio

1. Make individual portfolios for each child. Consider using accordion files, pizza boxes, three-ring notebooks, etc. Also consider having children make their own portfolios.

2. Divide each portfolio into the following areas:

Section one:
Record of progress

Section two:
Initial assessment results
Section three:
Program goals and objectives and individualized objectives 

[Note: Individualized objectives include objectives 
for children with disabilities from their Individualized Education Program (IEPs) and objectives families or teachers may identify through their initial assessments 
for normally developing children.]

Section four:
Either Areas of development, such as physical, cognitive or social-emotional, or Areas of curriculum, such as social-emotional, cognitive (including math, science and social studies), language and literacy, physical, creative expression, and health, safety and nutrition. 

3. Add each child’s initial assessment results, such as Chicago Early Assessments, to his or her portfolio. In addition, add the same program goals and objectives and the individualized objectives (if available) to children’s portfolios.

4. Add a record of progress (e.g., a way to record when a new portfolio entry has occurred and which objective the entry is recording the child’s progress on).

5. File each child’s portfolio in the classroom.

