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(A)  Policy statement

As a comprehensive university, the University of Toledo recognizes that its faculty members
possess a wide-range of expertise, experience and research interests. As a result, faculty may
author materials such as, but not limited to—textbooks, books, manuscripts, workbooks or lab
journals—that are appropriate for and beneficial to student learning. Since faculty teach in their
areas of expertise, self-authored materials may be pertinent for use in their courses. The goal of
this policy is not to infringe upon faculty members’ academic freedom, but to ensure that self-
authored instructional materials meet commonly accepted standards.

(B)  Purpose of policy

This policy establishes the guidelines for use of required self-authored instructional materials for
which students are required to pay.

(C)  Scope

Undergraduate and graduate courses offered by the University of Toledo.

(D)  Procedure

Faculty who intend on assigning self-authored materials, for which students are required to pay,
should provide a written disclosure statement to the chair of the department from which the
course is offered.
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The department chair shall review the materials taking into consideration the quality, cost and
availability and shall grant approval unless the chair finds that assigning the self-authored
materials was clearly unreasonable and against the best interests of the students.

After this review, the department chair will indicate to the faculty member, in writing, if the
chair agrees that the self-authored material(s) meet accepted standards.

If based on the review of quality, cost and availability, the department chair does not consider the
self-authored materials to be acceptable, the department chair will indicate this to the faculty
member, in writing; and the department faculty will form a committee to help to resolve the
disagreement. If a resolution is not forthcoming, the academic dean shall make the final
decision.

If the department chair would like to use self-authored materials for a course he/she is teaching,
the dean is responsible for the initial review.

If the dean would like to use self-authored materials for a course he/she is teaching, the provost
is responsible for the initial review.

Departments can determine the length of time for which an approval stands.
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