Jane L. Cranmore

1073 Avenue Road

Perrysburg, Ohio 43551

(419) 819-4704

jcranmore@aol.com

April 28, 2004

Dana R. Ewing, Esquire

Shumaker, Loop & Kendrick, LLP

1000 Jackson Street

Toledo, Ohio 43614

Dear Ms. Ewing:


One of your attorneys, Kathy Woodward, recently advised me of the foreclosure litigation paralegal position that is currently available in your firm.  I think that being a part of your team would be a great experience for your firm and me.

I am currently enrolled in The University of Toledo’s Paralegal Studies Program.  I will graduate in December of 2004 with my Bachelor of Science in Paralegal Studies from The University of Toledo’s nationally acclaimed, American Bar Association approved program.


I have maintained a 4.0 GPA throughout my college education because of my hard work and dedication.  Through my internship and employment at Shumaker, Loop & Kendrick I have gained experience with preparing legal documents for attorney review, as well as working independently which makes me a valuable asset to your firm.

My experience also includes a two-year certification in Penta Career Center’s Administrative Assistant Program.  The experience I have gained through my education and employment as an Administrative Assistant has provided me with organizational skills and leadership qualities necessary to be a successful businesswoman.  I think you will agree that my qualifications, listed on the enclosed resume, show that I do possess these qualities.

I would appreciate the opportunity for a personal interview with you at your convenience.  I may be reached at (419) 819-4704, or by e-mail at jcranmore@aol.com.  I look forward to hearing from you.







Sincerely,







Jane L. Cranmore

