PARALEGAL STUDIES PROGRAM
INTERNSHIP WORK EXPERIENCE PAPER

Develop a paper in which you detail both your Internship experience and the financial implications of your work as a paralegal to the attorney, law firm, and client.   It is important for you to spend significant time working on the research for this paper – you may be need to use this information in future interviews as well as using the paper itself as a writing sample.
1. Financial Implications of Utilizing a Paralegal
First, itemize the time you spent doing paralegal work to determine how your work as a paralegal freed the attorney to work on things only an attorney can do.  You can use your daily time sheets (that you kept throughout your Internship work experience) as a guide.  Calculate how many hours spent on, for example, legal research; how many hours spent meeting with clients; and so on.
Then, determine how much your work would be billed out to the client (on a per hour basis, or otherwise) to see how a paralegal can contribute to the law firm’s bottom line.  You might talk with your Internship supervisor to find out what they think the billing amount might be.  However, be aware and sensitive to the fact that this information may be confidential within the law firm.   If this is the case, you will need to do some research on generalized paralegal billing rates.  You can start your research at the UT Paralegal Studies Program’s website – under “Breaking News” and then under “Salary Survey Results”; or go to the National Association of Legal Assistant’s website at www.nala.org and review its recent surveys.
Next, compare your paralegal billing rate to an amount the attorney might be billing for the same work - to determine how much the client saved through the law firm’s use of paralegals.  Again, you might talk to your Internship supervisor about this.  But be aware and sensitive to the fact that this information may be confidential within the law firm.   If this is the case, you will need to do some research as to general attorney billing rates in particular areas of law and use hypothetical billing rates. 

[PLEASE NOTE:  All Interns must address these “Financial Implications of Utilizing a Paralegal” in their Work Experience Paper - even if the Intern didn’t work in a law firm; or even if they worked in a law firm that doesn’t bill a paralegal’s work.  For  reference on layout, or for ideas on how to use hypothetical information to answer the questions above, you can review sample Work Experience Papers on file in the Program Director’s Office (HSHS 1300).]
2. Details of the Paralegal Internship Experience

a. Consider the work you did as an Intern.  How do you think that work could have been done more efficiently?  In other words, what different procedures do you feel could have been instituted.  Detail your thoughts.  What additional tasks do you feel were capable of completing but were not assigned?    

b. What personnel problems developed, if any?     What other problems developed?  
How were these problems resolved?

c. What did you like best about your internship experience?  What did you like least about your internship experience?  

d. What could the professor have done to make your experience more meaningful? 

[PLEASE NOTE: For reference on layout, or for ideas on how to answer the questions above, you can review sample Work Experience Papers on file in the Program Director’s Office (HSHS 1300).]
