LAVALLEY LAw LI1BRARY MEDIA SERVICES

EVENT PoLICIES
Instructional Training for Events

Medi a Services will provide instructional training on
facility equipnment for all events involving UT Law faculty,
staff, student organizations or use of UT Law facilities by
non- UT Law parties.

UT Law faculty, staff, or student organi zations nust nake
speci al arrangenents with Media Services for instructional
sessions hel d outside of normal business hours.

Aut hori zed non-UT Law parties nust neet with Media Services
during normal business hours except by special arrangenent
wi th an appropriate nenber of the College of Law

adm ni stration.

Setups for Events

Medi a Services will provide setups for all events involving
use of UT Law facilities during normal business hours.

UT Law faculty, staff, or student organi zations nust nake
speci al arrangenents with Media Services for setups held
out si de of normal business hours.

Aut hori zed non-UT Law parties nust neet with Media Services
during normal business hours except by special arrangenent
wi th an appropriate nenber of the College of Law

adm ni stration.

Staffing for Events

Medi a Services will provide staffing for all on site events
sponsored by UT Law or on site events in which UT Law
faculty or staff participate. The Electronic & Media

Servi ces Librarian may assign one or nore Media Services
staff to events, depending on availability and need. These
staff nmenbers may be student nultinedia assistants.

UT Law student organi zations nmust nmake special arrangenents

with Media Services to staff an event. Staffing wll be
provided only if staff nmenbers are avail abl e.

Page 1 of 2



Media Services will not staff authorized non-UT Law events
except by special arrangenent with an appropriate nmenber of
the Coll ege of Law adm ni stration.

Event Videotaping

Medi a Services rarely videotapes events. The El ectronic and
Medi a Services Librarian will consider a variety of factors
in determ ning whether to videotape an event. These factors
i ncl ude the follow ng:

e The archival value of the event, including the
potential audi ence for a recording

e The availability of staff for operating the video
canmera and ot her video production tasks

e \Whet her UT Law sponsored the event

e \Whether UT Law faculty, staff, or students
participated in the event

e \Wet her or not videotaping has been specifically

request ed
e A request for videotapi ng does not guarantee that
vi deotaping will occur.

For nore information on videotaping, please see the Video
Producti on page.
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