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For a journal article not readily available online within PubMed, you can request a copy of the 
full-text article by using the Find It! Icon. The library staff will obtain the article for you. 
To submit an article request within PubMed, please take the following steps:

Step 1: Click on the Find It! Icon after you retrieve the article from PubMed. Remember to use
PubMed at http://www.utoledo.edu/library/mulford/medline.html.

http://www.utoledo.edu/library/mulford/medline.html


Step 2: Choose the link Get a copy via Interlibrary Loan.



Step 3: Log on to the library interlibrary loan system. If you are a first-time user for the 
system, you will need to register for an account, which is a very simple process. Click on 
the box to get to the registration page.



Step 4: Read the instruction about the registration, scroll down to the bottom of the 
registration page, and click on the button First Time Users Click here.



Step 5: Enter any information required on the registration form and choose your own password 
which you will use whenever you submit a journal article request. (UTAD ID is your UT ID 
you use for logging to your UT email.)



Step 6: Once you have an account, log on to the interlibrary loan system.



After you log on to the system, the interlibrary loan request form will be automatically 
filled with the reference information on the particular journal article from PubMed.



Step 7: Scroll down to the bottom of the form, click on the Submit Request button to send 
your request. Within one or a few days, the Mulford library staff will send you an e-mail 
notification with a link to your requested journal article.
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