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Using ILLiad to Request Materials Not Available at the University Libraries
The University Libraries uses a system called ILLiad for ordering materials not available at our

library or through OhioLINK. If at any time you need assistance using ILLiad, please contact
Mulford Library at 419.383.4225 or MulfordCirculation@utoledo.edu.

Benefits of Using ILLiad

% Your personal information (name, address, phone number, etc.) will only need to be entered once
into the system (when you create you account), rather than with every request.

% Problems relating to reading handwritten forms will be eliminated since all requests will be typed.
Requests will be processed more quickly.

% Your requests and photocopies will be filled more quickly using electronic delivery.

% You will be able to get information about the status of your requests online at anytime from
anywhere.

% You will have access to your request history for use in the future.

Setting up an ILLiad Account

To order an article using the new system, start by clicking on the link Article Request on the
Mulford Library’s

homepage, under the Forms 'T) THE UNIVERSITY OF TOLEDO e ——— |
heading. This will connect | ———————————ep————

you to the ILLiad System fOr | mutord et scionce Library [Search Catalog.. ||by Tile || &ll ibrariss. | [Ga! | Advanced Searsh
the Health Science Campus. |REEisais sl el s s

(If you click on the ILLiad |~ = ™7

link in the Quick Links
menu, it will connect youto |:—
the Main Campus ILLiad; e e = =
you will need to then click ~ |™ : ; '

on the link for Health

Science Campus users.)
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ILLiad Interlibrary Loan for The Univerg

Enter wour user infarmation below.
Then press the Logon to [LLiad button to continue.

* First Time Users Click Here to Register for an Account

ILLiad Logon

Students, faculty and staff from the UT Main Campus click
here,

1tUsErname
[UTAD 1D]

*
FPassword

If you hawve difficulty using this form, contact Interlibrany Loan at 4193832 4225,

>

New User Registration for ILLiad - Health Science Campus
*
First Hame
.
Last Hame
*km ket I Humber or Barcode Number (Example:
ADO0O0000}
{Find your Rocket # by logqing In at
ttps myutaccountatibedo.odu 7y
Proferred Mo ation Method E-Mail -
‘E.M-\II Address (frstrame. brsmamedunoledo.adi)
*Daytime Phone
Prelened Loan Delivery Method Hald for Pickup -
Prefened Elecnronic Dalkvery if Possible (POF file o ~
wia web)

*
Primary Address Line 1

{For Faculty stall, this is your campus addyess)
Primary Address Line 2

*
Primary Adiress Clry Tednda

*
Primary Address State oH

*Prlmary Address Zip 43606

In order to set up an account, click on the
yellow highlighted area for first-time
users.

The next page (not shown on this guide)
is an informational page with details
pertaining to a username and password,
copyright information, and access to a
FAQ (Frequently Asked Questions) page.
Please take the time to read through the entire
section, especially the information pertaining
to copyrights and questions that you may
have once you become an active user.

At the bottom of the informational page,
click on the icon for First Time Users Click
Here to create an ILLiad account.

The new user registration form requires
that you enter your Rocket ID number for
the set-up process. You may locate your
Rocket ID number by logging in at
https:/ /myutaccount.utoledo.edu/?

We recommend using your UTAD
username as your username for ILLiad.
For security’s sake, do not use your
UTAD password; select another.



Submitting a Request using ILLiad Manually

Once you have successfully completed the steps to establish an account in ILLiad, you are now
ready to begin using the new system for ordering your interlibrary loan items.

]
ILLiad & g A
= Logoff mmccreery Photocopy Request * Indicates required field
* Main Wenu Enter information below and press the Subrmit Information button to send
= New Request B B
“ Article Describe the item you want
+ Book .
*+ Book Chapter "Title {Journal, Conference Proceedings,
+ Conference Paper Anthology)
+ Patent W
“ Report Please do not abbreviate unless your citation is shbrevisted
+ Thesis/Dissertation
+ Standards Volume
Document
4 Other Issue Number or Designation
= View Manth
+ Current Requests .
+ Electronically Year
Received Aricles .
+ Checked Out ltems "Stanting and Ending Page Numbers
+ Cancelled Requests
* Requesting Histary ISSN/ISBHN {International Standard
+ All Requests .
s Natifications Serial/Book Number)
It given will speed request processing
= Tools
 Change User PubMed ID Number (PMID}
Infarrnation
+ Change Password Article Author
= About ILLiad “Article Title
*NOI Wanted After Date 0372172009
(MDD YY) e

Submitting a Request using ILLiad using OLinks

Here is the form used for
article requests.
Complete as much of the
form as you can, then
click on the submit link at
the bottom of the page.

There are also request
forms for books that are
not available through
OhioLINK, theses,
conference papers,
patents, and more.

After you have established your ILLiad account, you may access the ILLiad ordering forms

Find [t!

With DLinks

is a link for Get a copy via
Interlibrary Loan.

directly from the database you are using (such as PubMed@UT) by clicking
on the Find it with OLinks button for the article. In the OLinks window, there

Journal, v. 1 issue Suppl B, 1980, p. 1-85.

Copiesinyour library:
University of Toledo has:

FULFORD Journal Stacks (Sth fl): v.6(1985)-v.26
(2005)

View details in the University of Toledo library

catalog.

View holdings statewide.

Other informatien about this article:
1S5M: 0195668«
Electronic ISSN: 15229645
PublMed ID: 7348212
Citation source: Entrez:PubMed

“MNew developments in calcium antagenists. VIl European Congress of Cardiology Joint Sympesium. 22-26 June, 1380, Paris, F

_
Get a copy via Interibrary Loan ‘

Find similar items at | Electronic Journal Center |+

Format citation as:

APA, v

Persistent link to this page

After clicking on the link, you should see your ILLiad logon page open asking you to login.
Once you login, the request form will open with the article information filled in.



Obtaining Articles and Photocopies

When the system receives the electronic copy of the article or other copy, you will receive an
email informing you that the article is available for printing or downloading from your ILLiad

account. Login to your account and look in the View section.

ILLiad

Article Request Received. Transaction Mumber 17007

® Active O Al

Outstanding Requests

* Logoff jomiller

Transaction |Type |Title Author Status
= Main Menu
17007 Adticle | Anxiety, Stress & Coping: An International Joumal: The puzzle | Murdock, Aumaiting
= New Request of problem-salving efficacy: understanding anxiety among KK Greene | Copyright
» Article urban children coping with asthm a-relsted and life shrass, Clesrance
+ Book

+ Book Chapter
+ Conference Paper
+ Patent

Subscribe to Alerts Feed

ILLiad downtime 7/29/09

The ILLiad system will be
uravailable from approximately
2prm-dpm on Wednesday, July 23
for system maintenance

+ Report

“ Thesis/Dissertation
» Standards Document
+ Other

. View K
+ Current Requests

+ Electronically
Received Aricles

» Checked Out ltems

+ Cancelled Requests

+ Requesting History

+ All Requests

“ Motifications

" Tools
+ Change User
Information
+ Change Password

Click on the links to view your outstanding requests, the articles that have been received
electronically (that you can view, print, and/or download), items you've checked out, and
requests that have been cancelled. You can also review your requesting history and the
notifications you have received about requested materials.

Need Help?

If you need help using ILLiad or have questions about requesting materials from other
libraries, please contact Mulford Library at 419.383.4225 or MulfordCirculation@utoledo.edu.
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