
1. Faculty member decides 
to retire

2. Notify STRS and complete 
paperwork or Notify ARP 

provider

3. Submit letter indicating 
your intent to retire to Dept. 
Chair, or direct supervisor, & 

Dean

4. Chair/Supervisor sends 
retirement letter to Business 

Manager to submit 
separation in UT system**

5. Faculty member works with 
Chair to complete separation 

checklists

**Note: STRS must notify UToledo Payroll before a separation can be submitted. Once separation is submitted, UT Benefits is notified.

BENEFITS
benefits@utoledo.edu

419.530.4747

FACULTY LABOR RELATIONS
419.530.4053

FACULTY ADMINISTRATION/
PROVOST’S OFFICE

419.530.8481 

PAYROLL
payroll@utoledo.edu

If you have additional questions regarding your Retirement, please feel free to reach out to the UToledo offices below:

FACULTY RETIREMENT PROCESS at THE UNIVERSITY OF TOLEDO
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