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SemEStEr EXAMINALION SCREUUIE .........coviiieiee ettt e st e et esae e e e s te e s aesae e st e s te e st e sheesseeteeabeaheesseaEeentesaeesee et e enbesaeeseeaeeentesae e eeateentesaeeeeeteentennis
Admission Information..........

New/Transfer Students
GUESE STUABNTS ...
High School Concurrent Enrollment
College CONCUITENT ENFOIIMENT ... .cviiiiee ittt ettt e ettt e e b et e st et e e esseteeh e ate et e b e s esseseeheete e b et e s eabessenteteebe et e s e st e s s es s ebeebeebesb e be s enbeseeneebeabesbeein

(@11 Torsl I Tor= 1 £ [0] V4 (01U 6

Bookstore Hours..........ccccceeueenee
UT Bookstore - Student Union ...
UT Art Book & Supply...............
LU =Yoo 1Sy (0] £ T T o] L T SRRSO
Bursar’s Office
Career Services
Catharing S. EDErlY CeNtEr TOr WOMIEN .....c..iuiiiiieieieei ettt b ettt s e b e b e b n ek st e e e bt b e b e e b e n e ke Rt s e e R e b e bt ben e e be s e et ebe b ebe e abeneatenens
DiISTANCE LEAIMING OFfICO.. . ueteititiieiice sttt ettt b et b e st s b e bt s e R e e e b e b oA e b e b€ e e e R e £ e b e e b e Rt e b e b e Ao R et e b et ek e Rt e b e bt et e b et et et ebene st erennere e ne
Financial Aid, Office of Student..........ccccoocvveveviiiicie e,
The Learning Enhancement Center Tutoring Departments...
LIDrary ...ooooeccec e
Scott Park Campus, Learning Resource Center ..........
Registrar, Office 0f the ..o
Rocket Solution Central (RSC)...
Seagate Campus........ccoevervenenne.
Student Medical Center ..............
UNIVETSITY COUNSEING CONTET.......e.eetiuiitetiiteierietete ettt e sttt e e et e s ste e s e ese e ebe et es e s be b e e e e Re e e Ee s e eEeR e e e e bt e e e R e £ e b e e b e Rt e b e b e Ae b e n e e b et et e Rt e b e b e neebe et et et ebene st eseneerenees
V(=T o LI N - UL OSSO US SR RP
Telephone NUMDEISIAIEA COUE 419) .......eii ettt ste st et e et e e stestestesteseesseseabeateatesae s esses e Rt e Eeebeebeseeabesees e e b e eReebe e Ee b e e ens e s e ebeaEeabeebeneenteseeneaseabeabeneenes

AAGVISING HOUTS ...ttt h st b ettt s b ekt h e b e b e R b e h e h €2 E £ 4h e e E €44 o8 2R e eh £ eE £ 4R e AR e A E e b4 £ £H £ e b2 eh £ eE e AE e b e £ em s e b £ 4 h e eE e 4R e bt nEen b e b £ eh £ eb e e b e e b e et et e e ene et e ebeabe e e

PN g3 110 S Tot [ g [or TR
BUSINESS AGMUINISIIALION ......uiiivieiiie it e ittt ettt e et e e ebeeste e e beesateesaeesabeesteeebeeasbeaabeeasseesbbesabe e beeesbeesabeeabeeeRaaeaeesabe e beeesbeeaabeeabeeasbeesbeennbeebeeesbeesaresnbeesreas
Education
0101 TCT=T o T [T OO TSSOSO UTOUPOURTURPRTTOI
HeEalth SCIENCE ANA HUMAN SEIVICE ......cuviiitii ittt ce et e et ete e st e e et e e e ebeesabe e beeetbeeabeesabeeabeeesbeeaabeeabeeetsaesbsesabe e beeasbsesabeeabeeateeebeesabeesbeeesbeesaresnbeearnas
NUFSING oottt

PRAIMACY ..o
University College.........covviiniiiiiieeeeeeee
Student Success Center (SSC) .....ovvvveererenerieieeeeceneee
QUEST Program ......cccocvererieiieiieniseesie e
Post-Secondary Enrollment Option Program (PSEOP) .....
PIacement TESES ....c.ooveiriiiiriciseire s
LI a0 ST Y oL
GFAQUALE SCNOON ...t bbbt h et b s bbb e bt e bR b h 4 E e h £ b E 0k e e b H £ 4 E b b e b e ek e b b e e b e b e b ekt e bt e b e bbb et et et et bene s
MaSter Of BUSINESS AGMINISITATION.........eiiteiiietiiet ettt h bbbt b et e bbbt e h s b e E e e b e b e b £ h e R b b £ e b et e b £ b e R b bt bt e b e eb et b bt et

Registrar’s Office INTOMMELION. ..........coi ittt ettt b et e st e b et ea e e b e eh e eb e eE e be s 2o Rt e E £ eh £ eE oo E e b e o2 oAb e R e eR e e b e eb e e b e A Eem b e R e eR e e b e eb e ebenb e beneeneabeebeabenbe b ns 9

AAUGIE COUFSES ...ttt ettt ettt be sttt b et e s e bt bt e bt e b e e besb e s e e s e e Rt e b £ bt SEeAH e b e e ee £ eE e 4R £ eEe4E e b a8 em b eE £ 4R £ eE e eE €A b e HE e b e e eR £ eE £ eR e eE e HE e b e A E oA s eh e eR e eb e eE e e bt neenbeseenbabeabeabenbenben
INCOMIPIELES ...ttt et e h et b e btk eebem e e e e R e e b e 4h e e b e A4 2R e 2R £ eR e eE £ eH e HE e AEex b e Aeea £ e b £ 4R £ eE e HE e b e HHea b e b £ R e eb e A E e b e nEem b e Rt e R e e b e e b e ebene et et et ebeebeebenee s
Pass/No Credit Courses....
LCT Lo N Ty (o g a4 (o] o IO SO SO PRO PR
LCT Lo UL To] I O TaTo T To . (=TT
Graduation Application Filing Deadlines
SEMINAr REQUEST ..o

Transcripts — Official..........ccocovvveiiiice e

Transcripts — Unofficial.........c.ccoevviiiiiniieeeccee

Withdrawal: Official ..o, .
(D] =Tox (o] VAN [ {0] 110 LATo ] o OSSOSO S PP
NatiONAl STUAENT CLEAMNGNOUSE ...ttt ettt bt et e e et ehe e bt e b e e be e 4 e e e seea e eE £ e Rt e b oAb e b e He oAb e s £ 4R e eb e A b e e b e A Eea b e b e eR e ekt eb e e be st et et entebeabeebenee s
Academic Course Overload
FUIT-TIME SEAIUS ...ttt bbb b e bbb €8££ E bt b e b4 H e R H b€ A Eeh e b e b€ £k n o4 e R £ E e b e b ekt e E Rt e b e s e b e b e b e bbbt e b bt b b e b et e nn bt ene




(O T @ T T=1 £ o 1 o OSSPSR 10

DIOP AGJUSEMENT FEES ...ttt ettt ettt ettt teeteetesbese et e s e emeeEeebeeEeeeea e e s e eme e b e eReeEe oA e s e e 2R e eE £ 4Rt e EeeE e b e oeem s eE £ eR e eE e e EeAbenEem b eE e emeebeebeebeneebe e eneebeebeseeneenen 10
(01 aF:TaToT=l o) B O] <o -SSP S USRS 10
L LA TToa = LI o OSSR 10
FINANCE INFOIMALION ...ttt ettt bbbt bRt b b e e bt e e b £ b oA e e b e R €A b eh e b e b€ £ b e R e bR e e e e Rt E e bt £ bR b e bRt e b e Rt b e bbb et et e st et ene et et e e enn 11
INStAIIMENT PAYMENT PLAN (IPP) ...ttt etttk b et st e e s e m e e £e e b e eb e e e e e a2 em e 28 e R e SR e eE e b e £ em s e E e e Reeb e eE e b e neem s ebeebeebenaebeneenteneaneaneabeaaenean 11
Registration Fees & Rules
(Ll Lo 1 (-1 To] OO TP SOOI
Instructional, General, and TUILION SUMCNAIGE FEES .........iiiiii ittt e et et e e b et e st e b et e st et e e b e et e s b et et e st ebeebeebestesbe e e b eseeneeteabesaeein 12
(CTeTaT=T o I {0150 F= o] OSSOSO PRSP 15
CRITA CArE SEIVICES ...vvieeteieteieteeet ettt ettt b ettt b st s e b b€ e e b e b e R £ e b e s e a8 e h € e e b e £ b e Ao b e R e e E e R4 b e R e A e e R e e e b e b e R £ b e b e A e e b e e e b e e e b e n e e b e b e et e b et et et abe e aberens

Disclosure of Graduation Rates under the Student Right-To-Know Act
Equal Opportunity Policy (60-2.20)
Legal SErVICES ......cvieiiieirieieeees e

[T LT Yot T (oo =12 o OSSR
PATKING PEOIMILS ....vititiiiic ettt ettt et e te e te st et et e b et e e st e teebe s be s e s b e s s esseteeh e e be et e s b e sses s ek e eReebeea et e s ens e s e ebeete e b e ebe s ent e s e eReeteebeebe e et e s e eneeteereebenre e
Museum Campus Parking
Student [.D. Cards .........covveveveiririninieicieessseeee e
Public Information Technology Labs ...........cccccvvevivnnen.
Program 60 ..........ccceeieniininie e
Recreation..........ccoovecrne.

Students with Disabilities
Student Medical Center ...

Alcohol and Substance Abuse Policy and Other Information.......

Applicable Federal, State, and Local Laws and Sanctions........
UNIVErSItY SANCHIONS....c.vcviiieieieirieeseeeee e
University Services for Alcohol and Substance Abuse......
Getting HElp ...ooveeieee e
COMIMUNITY RESOUICES. ... vvteitttesteteseeseetestestesteseeseesteseasesseatesaessenseseaseasesaeasessesseseaseaEeeseaEeasese e esseEeeReeEees e se e en b eseeE e aEeebeebensenbeseen s e b e ebeabenbebesenseneeneabententen

Campus Safety and SECUITY INFOIMELION. ........cviiiiiiie ettt ettt e st e bt st et e e e be e b e m e et e b e e e e R e e b e e b en e e b e st ee e b e b e b et e b e n e e be s e nbere st eb e e e be e eee

University of Toledo Police Department MiSSION STAIEMENT.........couiiiiiiiiii skt b bbbt b ek e bbbt e et r b
Community Policing Philosophy
Drug & AICONOT ADUSE PIEVENTION ... cuiuiiteiiitetiiieerietes ettt sttt ettt e b e st e se e be et e st st e s e eees e b e b e ek en e e Ee st e e eE e e e b e e b e n e e be st e e e Rt b e b e e b e n s ebe s e neer e et e b e neebensene
CTIME PTEVENTION ..ottt bbbkt bbb 02 b b b h £ e 44 H b b4 8 h b b8 €80 408 E 0 b bbb h e e e bbbt bbb bbbt
Student Rocket Patrol
Student ESCOI SEIVICE/NIGNT WALCH .........oiiiiiee bt bbbt h e bt bt b e e s e h £ bt e b e b e e b e ne et e s e e Rt e bt e bt e b e nb et et ebe e bt ebeabenbe b n
0T o ToT oo YA o g Tt OSSPSR
Residence Halls ...

Campus BUIlAINGS. ..o

Safety and Health............cccooeiiiiiiie

Personal Responsibility .........ccccoevvireniieniceccc

Timely Warning to the Campus Community
M STALISTICS ... vttt bbb E e b £ e E e R0 b0 R e R e AR £ R R AR A e R R e R R R R e R R R Rttt r e
Definition 0f CamMPUS SECUTTEY AULNOTILY .......oiuiieieeiei ettt bt e bt h bt e bt e bt ob e b e e e s b e b £ b e e b e e bt e b Eea b e b e eh e e bt e b e b e e b e st e nt et e ebe b e e e
g cT o ToT oI YA o o g Y=l AN W T 1Y OSSOSO

UNIVETSILY POIICY ON SEXUAI ASSAUIL .......ceeieiieiteieeee ettt b bbbt b e e e b b e h e bt e bt e 4o b e s e e h £ e b £ 4 H e e b e A E e b e e e a b e b e e bt e bt e bt b e e en b e e e bt e bt et e abe b e

IMEFOTUCTION ...ttt bbbt h bbb b £ e bR £ b h A8 E €08 R e H e E R A8 E £ E b b e E e h b £ e bt e b e bbbt b e bt bt n et nn s
SEXUAL ASSAUIT/DALE RAPE. ... e vetereesietieiestieeste e iete ettt te et e te st eseeseeseatesaeste st esseseastaseeaeeEeete b e s en s a8 e a8t eEeebeebeneem b e s e eR e e b e ebeebenE et e st en s e b e ebe e b e nbeebe s enteseeseabentenbenean
Drugging Survivor Protocol
Disclosure to Faculty and Staff/Confidentiality and NOIFICAION ...........ooiiiiii e ettt se e et b e be e
Annual Reporting Under the Student Right TO KNOW GNG .......o.oiiiiiiiiieee ettt b bbbt e b e bt et sb e b e e e b e b e ne e b e e beebe e s
Campus Security Act
Sexual Assault Statistics




Spring Semester 2008

January 7-April 25, 2008 Exam Week: April 28-May 2, 2008

Early Registration

New Adult and New Transfer Students

Open Registration

Early Registration — Athletes, Honors students, Students with Disabilities

first enrolled Fall 2007

Early Registration — Freshmen with 16 or more Potential Earned Hours

first enrolled Fall 2007

Early Registration — Freshmen with 10 — 15.99 Potential Earned Hours

first enrolled Fall 2007

Early Registration — Freshmen with 9.99 or fewer Potential Earned Hours

first enrolled Fall 2007

Early Registration — Athletes, Honors students, Students with Disabilities

newly enrolled Spring 2008

Open Registration — all other students newly enrolled Spring 2008

Open Registration
Payment Due

Deregistration of spring classes at 100%

Last day to drop 100% refund

First day of classes

Late registration fee - $50 for initial spring registration
Instructor’s signature required

Late registration fee - $100 for initial spring registration
Last day to drop for 90% refund

Martin Luther King Day Holiday

Last day to drop for 60% refund

Last day to process registration adjustments (add/drops)
Late registration fee - $200 for initial registration

Last day to withdraw

Spring Break

Last day of classes

Final examinations

Commencement

** |f a refund period ends on Friday,
drops processed on the weekend will
receive the previous Friday’s refund

percentage.

March 26-April 21, 2007

Orientation Required

April 22-December 14

September 24

October 1

October 2

October 4

October 4
October 8

Beginning December 15
Same day as registration

December 28, 2007
January 6
January 7
January 7
January 10
January 10
January 11**
January 21
January 22
January 22
January 23
March 21
March 3-7
April 25

April 28-May 2
May 3



Semester Examination Schedule

Day Exams
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Grades for Fall and Spring terras for non-Law students will be available following exara week. Grades for Suraraer Session 1 willbe available
the week following the last day of Suraraer Session 1 classes; grades for Surarner Sessions 2, 3, and 4 will be available the week following the
last day of classes for these sessions. & hard copy privd-out of grades is available: 1) via the Grade Recuest form available on the web at
http:firegistrar utoledo edw/grade_forra htra (once you have subraitted your request, grades for future terras will autoraatically be mailed to
you), 2) in-person by showing a picture ID at the Registrar’s Office Service Center, Rocket Hall, roora 1100, or 3) calling the Registrar’s
Office at 419.530.4344.



Admission Information

New/Transfer Students
Undergraduate students who will be
attending The University of Toledo for the
first time, and students transferring to UT
must first apply for admission. For first
time students, official high school
transcripts or copies of the GED (General
Educational Development) diploma and
scores must be submitted, in addition to
the application and a $40 non-refundable
application fee. Ohio residents out of high
school less than one year and non-Ohio
residents out of high school less than two
years must also submit official results from
the ACT or SAT. For scholarship
purposes, high school graduates from
2005, 2006 and 2007 need to submit ACT
or SAT scores, if taken.

For transfer students, official transcripts
from every regionally accredited institution
attended must be forwarded to the
University’s Office of Undergraduate
Admission in addition to the application
for admission and a $40 non-refundable
application fee. Transfer students who
have attempted fewer than 8 semester or
12 quarter hours must also submit an
official high school transcript or copies of
the GED diploma and scores. For
scholarship purposes, high school
graduates from 2005, 2006 and 2007 who
have completed fewer than 15 semester
credit hours of college work, need to
submit ACT or SAT scores, if taken.

For best planning purposes, students
should complete all procedures for
admission at least one month prior to the
beginning of each term.

Once admitted, students should contact the
Orientation Office to schedule an
orientation program (419.530.1267 or toll-
free 877.752.0005). At orientation
students will be advised and registered for
courses in addition to being oriented to
UT.

You may apply online at
http://admission.utoledo.edu/apply.asp.
Undergraduate applications and further
information are also available through the
Office of Undergraduate Admission at
800.5TOLEDO or 419.530.8700.

Graduate students should apply to the
Graduate School no later than six weeks in
advance of the semester of entry for
regular status. Official transcripts, $40.00
non-refundable application fee, letters of
recommendation, and admission test
results (where required) must be sent to the
Graduate School Office.

Students who do not wish to pursue a
degree program, or who miss the
application deadline, may apply for special
graduate student status. Forms are
available from the Graduate School office;
may be downloaded from the Web at
http://www.gradschool.utoledo.edu/pages/

applyonline.asp

Note: The special graduate student status
option is not available for all programs.
Graduate application forms and further
information are available through the
Graduate School at 419.530.4723 or via
the Web at http://gradschool.utoledo.edu

Guest Students

Students who are enrolled at another
college or university who wish to take
courses temporarily at The University of
Toledo are considered guest students. For
guest student status at UT, a student must
complete a guest student application
available online at
http://admission.utoledo.edu/guests.asp
or you may request the application be
mailed to you by calling the Office of
Undergraduate Admission at
800.5TOLEDO or 419.530.8700.

The guest student application, plus a $40
non-refundable application fee, must be
returned with confirmation that the student
is in good standing each semester a student
wishes to attend as a guest student.
Students may not enroll under guest
student status for consecutive terms.

If the course(s) has/have prerequisite(s) the
student must submit a transcript
demonstrating prerequisite(s) have been
met.

Any one of the following options will
serve as proof of good academic standing:

e Official or unofficial current
transcript or grade card indicating
that the student has a GPA of 2.0 or
higher. A transcript may be needed to
determine that pre-requisite
requirements have been met; or

e A letter bearing the signature of the
Dean, Department Head, or
Registrar indicating the student is in
good academic standing; or

e The completed guest student
application bearing a seal and
signature of the Dean, Department
Head, or Registrar

To ensure that the home institution will
accept the course credits, students should
contact his/her academic advisor at their
home institution to review course
selections. Specific course descriptions are

available online at
http://catalog.utoledo.edu/ or upon request.

Guest students who wish to take graduate
level courses must complete a Graduate
Application form. Contact the Graduate
School at 419.530.4723 for further
information or log on to our Web site at
http://www.utoledo.edu/grad-school/.
Forms are available at the Graduate School
office or may be downloaded directly from
the Web at
http://www.gradschool.utoledo.edu/pages/

applyonline.asp

High School Concurrent

Enroliment

Concurrent enrollment allows students
who have received permission from the
appropriate high school official to begin to
earn college credit while still enrolled in
high school. In order for college course
work to be applied toward high school
graduation requirements, approval must be
obtained from the high school.

Students must submit an application for
admission, a $40 non-refundable
application fee and official high school
transcript.

In addition, students must complete a
concurrent enrollment application that
requires the signature of a parent or legal
guardian and the appropriate high school
official approving participation in the High
School Concurrent Enrollment Program.
Students will be placed in regular
university-level classes. Any coursework
attempted and grade(s) received will
become part of the student's permanent
college record.

Concurrent enrollment application forms
and further information are available
through the Office of Undergraduate
Admission at 800.5TOLEDO or
419.530.8700.

College Concurrent

Enrollment

The University of Toledo (UT)/Bowling
Green State University (BGSU) concurrent
Enrollment Program allows undergraduate
students to attend both universities during
the same term. Students must be in good
standing at UT/BGSU and have permission
from their college dean to register as a
concurrent student. Concurrent enrollment
forms can be obtained in the Office of the
Registrar at UT or BGSU.

Questions regarding registration
procedures and fee payment should be
directed to the UT Registrar's Office
419.530.4856.
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Grades for classes taken at the host
university will transfer back to the home
university and will be averaged into the
student's accumulative GPA. A new
concurrent form must be completed each
term the student registers under the
concurrent program.

The University of Toledo / Bowling Green
State University Concurrent Enrollment
Program for graduate students is similar to
the concurrent undergraduate program. A
graduate concurrent student does not,
however, need to attend both institutions
during the same semester. Forms and
instructions are available on the Graduate
School web site or may be picked up in the
Graduate School offices of UT or BGSU.
Students are required to obtain the
signature of their graduate adviser and
home institution Graduate School Dean
(not college dean) on the concurrent
enrollment form prior to registration.
Special Status students are not eligible to
utilize this program.

Questions regarding registration
procedures should be directed to the
Graduate School office 419.530.4723.

Office Location/Hours

Bookstore Hours

Regular hours are listed for each location.
Hours are extended during peak periods
such as the first two weeks of classes, book
buy-back finals week, evening registration,
and special events. Call for special
extended hours.

Students are advised to purchase their
textbooks as early as possible to take
advantage of used textbooks sold at a 25%
discount off the new price and which are
available on a first-come, first-served
basis. Please note that each store carries
textbooks exclusively for each course.
Where your textbooks will be available
will depend upon the type of class for
which you have registered and where
the class is being taught.

Distance Learning textbooks are carried at
the bookstore in the Student Union. Visit
our Web site at http://utoledo.bkstore.com/
or email us at utoledo@bkstore.com.

UT Bookstore - Student Union
Student Union Building
Phone: 419.530.2516

Mon. and Tues............. 9:00 a.m. - 7:00 p.m.
Wed. and Thurs. ......... 9:00 a.m. - 5:00 p.m.
Fric e 9:00 a.m. - 4:00 p.m.
Sat. v 11:00 a.m. - 2:00 p.m.
SUN..oiiiiiie s Closed

UT Art Book & Supply
Center for the Visual Arts at the Toledo
Museum of Art

Phone: 419.530.8309

Art supplies and textbooks for classes
taught at the CVA/TMA campus.

Call for store hours.

UT Bookstore — Scott Park
Scott Park Campus/Academic Services
Building, 2nd Floor

Phone: 419.530.3305

Textbook and supplies for classes taught at
the Scott Park Campus.

Mon. and Tues......... 9:00 a.m. - 6:00 p.m.
Wed. and Thurs. .....9:00 a.m. — 5:00 p.m.
Frioi, 9:00 a.m. — 4:00 p.m.
Sat. and SuN. ..o Closed

Bursar’'s Office

Main Campus:
Cashier’s Office, Rocket Hall 1790
Phone: 419.530.8732

Student Accounts Receivable (Audit)
Rocket Hall 1800

Phone: 419.530.5755

Mon., Thurs., Fri.....8:15 a.m. - 5:00 p.m.
Tues. and Wed ....... 8:15a.m. - 6:00 p.m.

Loans and Special Accounts

Rocket Hall 1930

Phone: 419.530.5784

Mon. = Thurs. ............. 8:00 a.m. - 7:00 p.m.
Fri. e 8:00 a.m. - 6:00 p.m.

Career Services

(Career Courseling, Career
Information Center, Job Search and
Career Development Workshops, ©On
and Off-Campus Student
Employment, Internships)

Student Union 1532

Phone: 419.530.4341

Mon. — Fri. ..o 8:30 a.m. - 5:00 p.m.
Evening hours by appointment
http://www.student-
services.utoledo.edu/career/

Catharine S. Eberly Center

for Women

Tucker Hall 0168

Phone: 419.530.8570

For information on programs, support
groups, scholarships, and art exhibitions,
please visit our Web site at
http://www.womenscenter.utoledo.edu

Distance Learning Office
Carlson Library, Room B60

Phone: 419.530.8835 or 1.866.886.5336
Mon. — Fri. ..o 8:30 a.m. - 5:00 p.m.
For technical support hours, go to
http://www.dl.utoledo.edu/ and click on
Help.

Financial Aid,
Office of Student

Student Services:

Rocket Solution Central (RSC)
Rocket Hall. Room 1200
Phone: 419.530.8700

(See RSC for hours)

The Learning Enhancement
Center Tutoring Departments

Carlson Library
Lower level adjacent to the computer lab

Mon., Thurs.........9:00 a.m. - 9:00 p.m.
Tues., Wed..........9:00 a.m. - 10:00 p.m.
Frio..o.oooooiii 9:00 a.m. - 2:00 p.m.

Call 419.530.2176 or visit
http://www.ucollege.utoledo.edu/lec/hours.

htm

Scott Park Campus

2nd floor, Learning Resource Center
Mon. — Thurs.......... 9:00 a.m. — 5:00 p.m.
Call 419.530.3105 or visit
http://www.ucollege.utoledo.edu/lec/hours.

htm

Library

Bancroft Campus, Carlson Library
Phone: 419.530.2298

Mon. — Thurs........ 7:30 a.m. — 10:00 p.m.

Fri e 7:30 a.m. - 8:00 p.m.
Sat. v 9:00 a.m. - 8:00 p.m.
SUN. s 12:00 p.m. — 12:00 a.m.

(Holiday and Exam Week Schedules
Posted)

Scott Park Campus, Learning
Resource Center

Phone:

1St FlOOr ..o 530.3188
AV and fines .....cccocevvviivicinnn. 530.3174
1st floor computer desk ............. 530.6203
Hours:

1st floor library (Circulation Desk)

Mon. — Thurs............ 8:00 a.m. - 9:00 p.m.
Frico 8:00 a.m. - 5:00 p.m.
1st floor open computer lab:
Mon. — Thurs........... 8:00 a.m. — 9:00 p.m.
Fric 8:00 a.m. - 5:00 p.m.
Sat. 9:00 a.m. - 5:00 p.m.
SUN. e 10:00 a.m. - 9:00 p.m.

Hours are subject to change during
summer and semester breaks.
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Registrar, Office of the

Home Office / Bancroft Campus

Rocket Hall, Room 1100

Phone: 419.530.4824

Mon. — Fri. ... 8:15 a.m. - 5:00 p.m.
Web site:
http://www.utoledo.edu/offices/registrar/m

aln_campus

Student Services:

Rocket Solution Central (RSC)
Rocket Hall, Room 1200
Phone: 419.530.8700

(See RSC for hours)

Health Science Campus

Mulford Library

First Floor, Room 114

Phone: 419.383.3600

Mon. —Fri............... 8:00 a.m. — 5:00 p.m.
Web site:
http://www.utoledo.edu/offices/registrar/he

alth_science_campus

Rocket Solution Central
(RSC)

RSC is an integrated services area
incorporating the business functions of the
Bursar, Financial Aid, and Registrar’s
offices facilitating service to UT students.

Rocket Hall, Room 1200

Phone: 419.530.8700

Mon., Thurs., Fri....... 8:15 a.m.-5:00 p. m.
Tues., Wed.............. 8:15a.m. — 6:00 p.m.

Seagate Campus

401 Jefferson, Room 108

Phone: 419.321.5140

Mon. — Fri............ 8:15 a.m. - 5:00 p.m.

Student Medical Center
Phone: 419.530.3451
Mon. thru Fri. ...... 8:15 a.m. - 5:00 p.m.

Please visit our web site at
http://www.shs.utoledo.edu/.

MyUTPharmacy at the Student Medical
Center

PhONe: ....cviicieee 419.530.3471
Mon. thru Fri. .......... 7:30 a.m. — 6:00 p.m.
Saturday.........ccoeeeee. 9:00 am. — 1:00 p.m.

University Counseling Center

(Screeningfor CounselingService,
Individual, Couples, Family, and
Group Counselingfor Main Campus
studentsby appointment)

Armory 1300
Phone: 419.530.2426
Mon. - Fri. ........... 8:15a.m. - 5:00 p.m.

Please visit our web site at:
http://www.utcounselingcenter.utoledo.edu

Veteran Affairs

(Gl Benefits)

Rocket Hall 1300
Phone: 419.530.1392
Mon. — Fri....cccoee.e. 8:15 a.m. - 5:00 p.m.

Telephone Numbers(Area

code 419)

Admissions (Bancroft campus)..530.8700
Apple Tree NUrsery .........c.o...... 530.1070
Bookstores

Bancroft campus.........cc.ccoceevennee 530.2516
Scott Park campus .........cccceeueneee 530.3305
Toledo Museum of Art campus.530.8309
Bursar’s Office ......cccccevverivennnnne 530.5755
Campus Security.......c.coereeerennen 530.2600
Carlson Library......c..c.ccccoeenennn. 530.2324
Division of Continuing Ed......... 321.5129
Financial Aid........... 530.8700

Graduate School 530.4723

Learning Enhancement Center

(Scott Park).......ccccooevvvvevrcinnnns 530.3105
(Carlson Library)................... 530.2176
Learning Resource Center

(Scott Park Library)........cccc.... 530.3188
Parking Services........cc.cccoevvuenne 530.5843
Registrar’s Office ... 530.4845
Seagate Campus ........cccceeererrenne 321.6852
Student ACtiVities ..........cocecervnne. 530.7221
Colleges

Arts and SCIences ..........ccoceuee. 530.2671
Business Administration............ 530.2087
Education........ccoceevveeniiinienns 530.2495
Engineering .......cccccooevvviinenennne 530.8040
Health and Human Services ...... 530.5360
LaW.coeeiiiieccee e 530.2882
MBA............. 530.2775
Pharmacy 530.1904
Student Success Center.............. 530.1250
University College..........ccoeuen. 530.3142

Advising Hours

Make an appointment with your own
adviser if you have been assigned one. If
you do not have an adviser, contact your
college office.

Arts and Sciences

Re-admit students and UT students
wishing to change to the College of Arts
and Sciences should contact the College of
Arts and Sciences Student Services Office
at 419.530.2671, UH 3000, for an advising
appointment. Continuing students are
strongly encouraged to meet with their
major advisers before registering for each
semester, in order to plan their academic
programs. Departmental advisers will be
available during their scheduled office
hours.

Business Administration
College professional advisers will be
available during their scheduled office
hours prior to and during Early
Registration. The College Student Services
Center will be open several evenings
during Early, Open and Late Registration.
For further information on advising hours,
students may contact 419.530.2087.
Readmitting students and UT students
wishing to change to the College of
Business must contact the Student Services
Center (ST 1016) at 419.530.2087.

Education

The College Student Services Center (GH
4023) and advising offices will be open for
walk-in advising during the week before
classes begin and the week after the start of
the semester. All other times, students
should contact the College Student Service
Center to schedule an advising
appointment. Continuing students are
strongly encouraged to meet with their
adviser before registering for each
semester in order to plan their academic
program. Readmit students and students
wishing to change to the College of
Education should contact the College
Student Services Center. For further
information about advising, students
should contact the College Student
Services Office 419.530.2495.

Engineering

All students are encouraged to meet with
an adviser as early as possible to discuss
course registration. Registration materials
will be available in the departmental
offices as well as the Office of
Undergraduate Studies (NI 1045). Each
department will offer group advising
sessions in key required courses. Contact
your Undergraduate Director or Academic
Program Coordinator for more
information.

Health Science and Human

Service

The College of Health Science and Human
Service advising location is in the CHHS
Building (HH), Room 1100. Advising
hours are Monday through Friday,

8:30 a.m. - 5:00 p.m. Any schedule
changes and/or additions are posted
outside of the office entry each term.
Advising appointments can be made by
calling 419.530.5360 or by a visit to the
office to schedule your appointment.
Students are strongly encouraged to see an
adviser as early as possible prior to
registration.
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Nursing

The College of Nursing advisors are
located in the CHHS Building (HH), Room
1100. Advising hours are Monday through
Friday, 8:30 a.m. - 5:00 p.m.
Appointments are made by calling
419.530.2673. It is strongly recommended
that students meet with their

nursing adviser as early as possible prior to
registration..

Law

Advising is available by appointment with
assigned faculty advisers. For further
information, please call the Law
Registrar’s Office at 419.530.2935.

Pharmacy

The Office of Student Affairs (OSA) is
located in Wolfe Hall 1227 and is open
from 7:45 a.m. — 5:30 p.m. Monday
through Friday. Individual appointments
may be made by contacting the OSA at
419.530.1904. Additional advising is
available on a walk-in basis in WO 1227
and in Parks Tower 1522. Contact the
OSA for days/hours.

Pre-professional division students (first
and second-year) must register and attend
PHPR1000 group advising workshops
each academic term.

Honors, athletes, and professional division
students should contact their designated
adviser for an appointment. The
adviser/advisee list is posted outside of the
OSA (WO 1227) and at:
http://www.utpharmacy.org/.

University College

Division of Student Access and Success
Scott Park Campus: Advisers for all
programs will be available to assist
students by appointment in our office
located in the Student Services Center, 1st
floor ASC on the Scott Park Campus.
Advising hours are Monday, Thursday,
and Friday, 8:30 a.m. - 5:00 p.m.; and
Tuesday and Wednesday, 8:30 a.m. —
7:00 p.m. (not open evenings during break
periods). Advising is available on a “drop-
in” basis during the week before classes
begin and the first week of classes. We
will try to accommodate walk-ins at other
times.

Call 419.530.3142 for information or
advising appointments. Students are
encouraged to see their adviser as soon as
possible prior to registration.

Student Success Center (SSC)
QUEST Program (see below)
Post-Secondary Enrollment Option
Program (PSEOP) (see below)

Transition Program (see below)

Rocket Hall 1400
Phone: 419.530.1250

Mon - Fri 8:15am-5:00pm
Refer to our Web site for further

information and exploration options:
http://studentsuccesscenter.utoledo.edu

QUEST Program
Advising for the Student with an
Undecided Major
¢ Undecided about your academic
major?
e Changing your mind about your
major and are now undecided?
e Want to keep your academic options
open?

Transition Program

Advising for the Student who:

e needs a missing ACT or SAT score,
or

e needs to complete missing classes, or

e raise the grade point needed to be
accepted into the college of choice.

Conditional Program
Advising for Transfer Students who
have a grade point average below a 2.0

Post-Secondary Enrollment

Option Program (PSEOP)

Advising for the High School Student

taking College Level Classes

e  Funded in part by the State of Ohio,
PSEOP allows qualified high school
students to enroll in college classes
and to earn both high school and
college credit. Enrollment in PSEOP
is available only for fall and spring
semesters. Interested students must
contact their high school for further
information.

e  High school students interested in
taking college course work during
summer term must apply to the
Concurrent Enrollment Options
Program. Please see High School
Concurrent Enrollment Section for
additional information.

e New Post Secondary Enrollment
Options Program students will be
assigned an orientation date.
Returning PSEOP students or
students who have previously
attended PSEOP orientation can call
419.530.1250 to set up an advising
appointment between the hours of
9:00 a.m. - 5:00 p.m., Monday
through Friday. Concurrent
Enrollment Options students are not

required to attend an orientation but
may meet with an adviser for advising
and class registration questions.

e Any course work attempted and
grade(s) received will become part of
the student’s permanent record.
Students must submit an official
transcript to any future institutions of
enrollment.

Advisers are available to assist students
by appointment in our office located in
Rocket Hall 1400. Call 419.530.1250 for
information or advising appointments.
Students are encouraged to see their
adviser as soon as possible prior to
registration.

Placement Tests

Placement tests (or appropriate prerequisite
course) are required for the following
courses:

Chemistry
1090, 1210, 1230

English

1020, 1100, 1110, 1120 Students with an
ACT English score of 20 or higher, or an
SAT verbal score of 480 or higher, are
eligible to enroll in Composition | (ENGL
1110). Students with lower scores must
take either an English or English as a
second language placement test.

Foreign Languages
1110, 1120, 2140, 2150, 3000+

Mathematics

All math classes except 0910 have an
ACT/SAT score, placement test score, or
prerequisite course requirement. A Math
Placement chart can be accessed at:
http://www.utoledo.edu/mathtests/mathpla
cement/.

Placement tests for Chemistry, English,
Mathematics, and Foreign Language may
be taken in the Testing Center, Rocket
Hall, Room 1569. Call the Testing Center
at 419.530.1269 or 419.530.1336 for
information and procedures.

Testing Services

Placement tests can be taken in Rocket
Hall 1569. The hours are 8:30 a.m. to
5:00 p.m. Monday through Friday. The
phone number for placement testing in
Rocket Hall is 419.530.1269.

Make-up tests can be taken in 1149
Classroom Annex on the Bancroft campus
and AS 1200 Academic Services Building
on the Scott Park campus. Make-up tests
must be arranged through the instructor
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and follow the make-up testing procedures.
Contact the test sites for hours. The phone
numbers at Classroom Annex are
419.530.2011 and 5086 and at Scott Park
is 419.530.3266.

Graduate School

University Hall, Room 3240

Phone: 419.530.4723

Mon. —Fri.....cc.c...... 8:15 am - 5:00 pm

Master of Business

Administration

Stranahan Hall, Room 1033

Phone: 419.530.2775

Advising by appointment.

Mon, Tues, Thurs, Fri.... 8:30am - 5:00pm
Wed. oo, 8:30am - 6:00pm

Regi strar
Information

Audit Courses

The notation AU appears on the student's
record when he or she enrolls in a course
for audit. AU is not a grade and no credit is
granted. An auditor is not required to
complete assignments or tests, nor is the
instructor required to grade any of the
student’s work in the course. The student
must declare this option by the 15™
calendar day of the term. A student taking
a course not for credit pays the same as a
course being taken for credit. Please be
aware Financial Aid does not cover audited
courses.

Incompletes

This grade is assigned only in
extraordinary cases when unexpected
conditions prevent the student from
completing the requirements of the course
within the term of enrollment. The student
must complete the required work before
the end of the following semester in which
the grade is received (excluding summers),
otherwise the grade will be converted to a
grade of “F” by the Office of the Registrar.
The student may initiate a request for an
additional semester to complete the work
for the grade (excluding summers). The
extension is granted upon approval of the
faculty member and the associate dean of
the college offering the course. The
incomplete grade will not be considered in
computing the student’s grade point
average.

Pass/No Credit Courses
Students may elect to enroll in certain
undergraduate courses for Pass/No Credit
rather than A-F grade. Students must
complete a petition to take a class Pass/No
Credit and obtain the approval of their

college before the end of the 15 calendar
day of the term. Grades of C or better will
be changed to PS, and grades of C-, D+, D,
D- and F will be changed to NC. The
grades of PS and NC do not affect the
grade point average. Students should
consult their college regarding any
limitations that may exist for this option.
Undecided students enrolled in the Student
Success Center, as a general rule, should
not elect Pass/No Credit grading.

Grade Information

Fall and Spring semesters—
Grades for non-Law students will be
available following exam week.

Summer semester—
Grades for Summer Session 1 will be
available on Thursday following the last

(a)' cff SLfnmiar S@ioel classes.

Grades for Summer Sessions 2, 3, and 4
will be available on Thursday following
the last day of classes for these sessions.

To obtain a copy of your grades—
Students who need a hard-copy printout of
grades for employer or insurance
verification may get a copy in one of the
following ways:

1. Using the Grade Request form
available on the web at
http://reqistrar.utoledo.edu/grade_form
.htm.

Once you have submitted your request,
grades for future terms will
automatically be mailed to you.

2. In-person by showing a picture ID at
Rocket Solution Central (RSC),
Rocket Hall, Room 1200 or the
Registrar's Office, RH, Room 1100.

Graduation Candidates

When a student nears the completion of a
degree program, there are two actions that
must be taken:

1. The student must complete the
“Application for Graduation” available
from Rocket Solution Central (RSC),
the Registrar’s Office or from your
college office. This form must be filed
in the Registrar’s Office by the
published deadlines. Students who do
not graduate following the semester for
which they applied, must reapply for a
subsequent term. If a student fails to
apply for graduation, his/her
graduation date will be postponed.

2. The student must request an academic
evaluation that lists any remaining
requirement to be completed before the
student can be awarded a degree.

Contact your college office to arrange
this academic evaluation.

Arts & Sciences Candidates:

See your college for deadlines to turn in
senior evaluations. This may affect your
graduation date.

Graduation Application Filing

Deadlines

Verify Graduation Application deadlines
by visiting the Registrar’s Office Web
Page at
http://www.utoledo.edu/offices/registrar/m
ain_campus/graduation.html

Seminar Request

To register for any class not listed on the
Schedule of Classes Web site, pick up a
Course Request/Seminar Request form
from the instructor or department offering
the course. The form is also available
online at
http://www.utoledo.edu/offices/registrar/m
ain_campus/forms/courserequest.pdf

The Schedule of Classes Web site is
located at
http://registrar.utoledo.edu/ScheduleOfCla
sses

Complete the top portion of the form and
the appropriate seminar information. The
instructor’s signature is required to be
registered in a seminar. Submit the
completed form to Rocket Solution Central
(RSC), RH Room 1200 so the course can
be created. A call number will be assigned
and you will be registered for the course.

Transcripts — Official

There is no fee for official transcripts.
There is a limit of nine transcripts per
order.

All official transcript requests must be
made in writing. Official transcripts are
requested by submitting a Transcript
Request Form in person to Rocket
Solution Central (RSC) Rocket Hall,
Room 1200. They can also be mailed or
faxed to the Registrar’s Office, Rocket
Hall, Room 1100. We do not accept phone
or e-mail requests. The Transcript
Request Form is available on the Web
http://registrar.utoledo.edu/transcripts.htm.

A picture ID must be presented to pick up
a transcript. To expedite official transcript
processing, be sure the Transcript Request
Form is filled out completely and all holds
and financial delinquencies are cleared.
You can verify that you have no holds on
your record by logging into Student Self
Service at http://myut.utoledo.edu/.
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Normal processing time is one to three
business days excluding delivery time.
Please allow additional processing time at
the beginning and end of each semester.
Transcripts include all course work taken
at The University of Toledo. Requests for
partial transcripts cannot be honored. For
additional recorded information, call
419.530.2704.

Transcripts — Unofficial
Unofficial transcripts can be obtained on
Student Self Service under the Student
Info column.

Withdrawal: Official

By the Student

An official withdrawal (W) occurs when
the student gives official notice of his/her
intent to withdraw from class(es) at the
University. At some time after the 15-day
add/drop period and before the end of the
tenth week of class, you may find that it is
in your best interest to withdraw from a
particular course. When this is the case,
you should obtain a Withdrawal Petition
from Rocket Solution Central (RSC),
Rocket Hall, Room 1200.

Complete and return the form to the RSC
within the specified time. The instructor's
permission is not required to withdraw
from class(es). You will be given a grade
of "W" on your transcript indicating that
you officially withdrew from the course.
Grade point average is not affected by
withdrawal from class. Consult your
college for the number of withdrawals
allowed.

Withdrawal deadlines will be proportional
for summer term sessions and special
sessions that do not meet at the standard
start/stop dates of the term. You may
check with RSC or the Registrar’s Office
to determine this date.

Directory Information

The following information is considered
Directory Information under the Family
Educational Rights and Privacy Act (the
Buckley Amendment of 1974) and may be
released without the student’s permission:
student name; local address and local
phone number; e-mail address; college and
major field of study; full-time or part-time
status; class rank; dates of attendance; and
degrees and awards received. Students may
prohibit the release of this information by
logging onto Student Self Service at
http://myut.utoledo.edu/ and selecting the
“Directory Release Info” menu option.

On Nov. 19, 1974, Public Law 93-380,
entitled the Family Educational Rights and

Privacy Act, became effective. The law
provides for:

1. Inspection of educational records by
a student.

2. The opportunity through a hearing
for a student to challenge the
contents of the records.

3. The written permission, with certain
expectations, of the student for
release of the educational records.

4.  Maintenance of a record of
individuals who, in certain
situations, inspect the file.

5. Theright to file a complaint with
the Family Policy Compliance
Office.

The university supports the intent of the
law and, to the best of its ability, will
provide the rights and privileges specified
by the law. The full college policy is
available in the Registrar’s Office, on the
university’s Web page, or in the student
handbook. The University Registrar at The
University of Toledo is responsible for
coordinating the inspection and review
procedures for student educational records.

National Student

Clearinghouse

The Clearinghouse was established to meet
the needs of the student loan industry.
Information on students’ enrollment at UT
is forwarded to the Clearinghouse four
times a semester. This information is then
used for reporting to the Department of
Education, Loan Services, and Loan
Guarantors.

Students can obtain their own enrollment
certification online by first accessing
Student Self Service at
http://myut.utoledo.edu/. After logging in,
select ‘National Student Clearinghouse
(print enrollment certification letters)’
under Student Info. This will take you to
the Clearinghouse Web site where you will
log in using your name, date of birth, and
social security number.

Note: Entering the Clearinghouse address
directly into a web browser window will
not work. You must access Student Self
Service first.

Deferment forms are to be turned into
Rocket Solution Central (RSC), Rocket
Hall, Room 1200.

Academic Course Overload

A student who wants to enroll for more
than 21 semester hours in a semester or 16
total hours during the summer must have a
signature from the college dean.

Full-Time Status
To be a full-time student you need to
enroll in at least 12 credit hours per term.

Enrolled hours for the summer semester
can be spread out over more than one
summer session, i.e. you do not need to
register for 12 or more hours in each
summer session to be considered a full-
time student.

Class Ownership

Once a student registers for classes, he or
she will be held responsible for all fees. If
the student chooses to not take any or all of
the classes for which he or she has
enrolled, it may be necessary for the
student to drop their classes via Student
Self Service or by completing a Course
Request form indicating which course(s)
you want to drop. Bring the completed
form to Rocket Solution Central (RSC) to
drop your course(s).

This is particularly important for those
students with financial aid whose courses
may be saved from de-registration based
on “estimated financial aid.”

Drop Adjustment Fees

Drop adjustment fees are assessed on
courses dropped on or after the first day
of the semester. See Refunds—Fees
section.

Change of College

If you have decided you want to transfer to
a different college, complete a transfer
form in the new college. The new college
will then evaluate your present records as
they apply to your new major.

Financial Aid

The University of Toledo is committed to
helping students, within the limits of
available funds, to meet college costs.
Students who wish to apply for federal,
state, and/or institutional financial aid
should do so at http://www.fafsa.ed.gov/
or contact Rocket Solution Central (RSC),
Rocket Hall, Room 1200.

If you have Internet access, you may
contact us at:
http://www.financialaid.utoledo.edu/ or,
you can call us 419.530.8700.

Applications should be made as early each
year as possible to insure consideration for
all resources and that processing is
complete prior to registration. Additional
information regarding aid eligibility and
processing requirements may be obtained
at RSC.
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Students who receive federal financial aid
are expected to attend and successfully
complete the course work for which they
enroll. Minimizing schedule adjustments
after the beginning of each term will insure
timely delivery and the accuracy of your
funds. Adjustments made after the receipt
of excess aid funds due to non-attendance
or withdrawal may result in a reduction in
aid eligibility and cause a balance due on
your student account. Please consider
course selection carefully and contact RSC
with any questions.

Financial aid does not pay for audited
courses.

Financial aid may only be used to pay for
30 attempted credit hours in remedial
courses. Once this limit has been exceeded,
federal aid cannot pay for these courses.

How does financial aid actually pay for
tuition and other fees?

Federal, state, and institutional grants and
scholarships will be applied to your
charges upon completion of the aid
application process and registration.
Federal student loans require your
signature (and parent’s for the PLUS loan)
on an Award Notification. If your signed
Award Notification has been returned to
the Rocket Solution Central (RSC) at the
time of registration, “estimated” aid will be
applied to your account. If this does not
occur, contact RSC immediately.

The return of a completed Award
Notification to RSC will begin the loan
process. Your promissory note must be
completed to allow an “actual”
disbursement of funds to a term’s charges.
Promissory note and entrance interview
requirements may be completed at
http://www.financialaid.utoledo.edu/.

Students who do not wish to retain a
term’s schedule must officially drop their
courses prior to the first day of the term to
avoid any charges.

Financial aid that exceeds institutional
costs may be available to you after all
financial aid processing is completed and
enrollment status after the first day of
classes can be confirmed. The Bursar’s
Office will make additional information
regarding this process available.

Finance Information
Please refer to the University
Finance brochure at
http://bursarsoffice.utoledo.edu
for additional information.

Important: Once a student registers for
courses, he/she is responsible for all fees.
Payment of fees is due by the specified
registration payment due date. Accounts
must be kept current in order to maintain
enrollment eligibility and receipt of official
University documents and services.

Registration Record

Students must be cleared from any past
due account balances prior to the course
selection process. Course schedules and
fee assessment information are available at
the point of registration. Each student is
financially obligated for the amount of fees
and charges assessed to his/her account.

Drop adjustment fees

Drop adjustment fees are assessed on
courses dropped on or after the first day
of the semester. See Refunds—Fees
section.

Payment of Fees and Accint
Charges

The University accepts cash, money order,
or check for payment of fees, fines, or
other student account transactions.
American Express, Discover, and
MasterCard payments can be made
through a third party servicer (2.65%
processing fee, minimum of $3.00, will be
assessed). This can be accessed through
Student Self Service at
http://myut.utoledo.edu/. Payments will be
applied to the oldest balance first.
Scholarships, waivers, and third-party
contract payments will apply to designated
fees per academic term.

¢ Mail. Include our designated P.O.
Box 10004 and zip code 43699-0004
for faster processing.

For financial security, please do not
mail cash.

e In Person. Rocket Hall, Room 1790
(cash or check only).

e Deposit Box. Rocket Hall, Room
1790 (cash or check only).

e Student Self Service at
http://myut.utoledo.edu/.

Installment Payment Plan
(1PP)

The Installment Payment Plan (IPP)
offers an alternative to a single, lump-sum
payment for registration fees for one
semester at a time. The IPP can be used
during all registration periods (early, open,
and late). Part-time and full-time students
may participate. The form is available on
line at http://bursarsoffice.utoledo.edu/

The IPP is a way to defer payment of fees
(for tuition, University fees, and housing)
over four or five months for fall and spring
terms; and three months for summer term.
Non-University housing, books, and
personal expenses are not included. The
IPP is not available for payment on past-
due account balances.

Payment due dates for the entire academic
year are provided on the IPP form. Partial
payments may be made before the payment
due date. The sum of the partial payments
must be greater than or equal to the
installment due on the payment due date.
A late payment fee will be assessed when
payment is not received by the published
due date.

The IPP does not reduce the student’s
financial obligation to the University. A
non-refundable service charge is assessed
each semester. More details of the plan are
available on the IPP form.

A completed installment payment plan
application must be submitted with the
first scheduled payment to participate in
the plan.

Delinquent Accounts

Important Note: Each student is
financially obligated for the amount of
fees and charges assessed to his/her
student account. Each student’s account
is audited, and the University has no
limitation as to how many terms it may go
back for additional fees. A late payment
charge is assessed on accounts past due.
Students who make past due payments for
prior terms through Student Self Service
must contact the Bursar’s Office for
immediate release of any financial hold,
document release, and/or registration
privilege.

Students must take care of all financial
obligations to the University in order to
qualify for continued enrollment.
Specifically, this means that each student
must, each term, pay all money due the
University. This includes fees billed, loan
payments due, parking fines, library fines
(or unreturned books), and any other type
of financial obligation.

A student with an outstanding delinquent
account may expect the following:

1.  Registration for a succeeding term
will not be permitted.

2. Atranscript will not be issued.

3. Adiploma will not be released.

4. Amounts due may be withheld from
refunds, paychecks, grants, awards,
or other payments due from the
University.
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Returned Checks

Checks made payable to The University of
Toledo and returned from the bank are
subject to a $25 returned check fee.
Notification will be sent to the holder of
the checking account. The account must be
cleared within 10 days or it will be sent to
Collections for further action.

The University reserves the right to issue
an administrative withdrawal transaction
where fee payment by check has been
returned to the University and the account
has not been cleared within the 10-day
notification period. In the event of an
administrative withdrawal, the student is
removed from class rosters and is still
financially responsible for payment of the
returned check amount and returned check
fee.

Registration Fees & Rules
These fees and rules are effective for the
2007-2008 Academic Year, unless
otherwise indicated. Fees are subject to
change. The University reserves the right
to make changes without advance notice.

Ohio Law: Selective Service

Ohio male residents between the ages of
18 and 26 are required by law to register
with the Selective Service. The University
must verify this information. Such
residents who have not registered with the
Selective Service will be charged the out-
of-state tuition surcharge.

Pre-Registration Deposit: Law

Each applicant who is accepted for
admission to the College of Law shall pay
an instructional fee deposit of $75.
Applicants who are accepted for admission
to the Fall class before the third week in
March will be required to pay the deposit
by April 1.

Those applicants accepted for admission to
the Fall class during or after the third week
in March will be required to pay the
deposit by the date specified by the
Assistant Dean of Law Admissions, which
will not be earlier than 10 days after the
date of notification. The deposit shall be
applied to instructional fees at the time the
student initially registers. The deposit is
otherwise non-refundable, except as
provided for under “Refunds.”

Application

An application (or processing) fee is
assessed at the time a student applies for
admission, as follows (the fee is non-
refundable):

Undergraduate ............ccovveeerenrenen. $40
LW .o $30
Graduate not ‘special status’............ $40

Graduate ‘special status’.................. $20
(An additional $20 is assessed when a
student applies for a degree program)

Matriculation

A matriculation (recording) fee of $25 is
assessed each new and transient student at
the time of the student’s first registration at
the University. This is a non-refundable
fee. Concurrent and co-op students
covered under contract are exempt from
this fee.

Audited Courses

A student taking a course “not for credit”
pays the same as though the course were
being taken “for credit.”

Late Registration

The late registration fee is assessed based
upon when the student makes an initial
registration for the term

1% through the 3" day of the term - $50
4" through the 15™ day of the term - $100
16" day through the end of the term - $200

After the term ends - $500

Instructional, General, and

Tuition Surcharge Fees

Note: Fees are subject to change upon
approval of the University Board of
Trustees.

You may access these fees at the Bursar’s
Office Web site at:
http://bursarsoffice.utoledo.edu/.

Mixed Level Fee Calculations and
Dual Matriculations

e Course level pertains to the level of
instruction (Example: undergraduate
level = 1000-4000).

e Student level (undergraduate,
graduate, or law) is the primary
matriculation on record at UT.

o Mixed level fees refer to fees assessed
to any student taking any course at a
different level than the level in which
the student is matriculated.

e Dual matriculation refers to students
taking courses for two degrees
concurrently. The primary
matriculation for such student is the
higher student level of the two.

Fees (Instructional and Surcharge) for
students with dual matriculations and/or
mixed level courses will be assessed at the
course level hourly rate for each of 16 or
less credit hours. The amount charged for
16 or less credit hours will not exceed full-

time tuition at the student level. Fees will
be assessed at the student level for each
credit hour 17 or greater. The general fee is
assessed at the student level. Please refer
to the University Finance Brochure for
further information.

General Fee

This fee is required of all students
registered for credit. The general fee
provides partial funding for many student
services and activities, intercollegiate
athletics, and student-related capital
projects. Students paying the maximum
are entitled to attend, free of charge or at a
reduced admission fee, most activities
sponsored by the Student Government, the
Student Union Board, and all Athletic
events (student section) subject to seating
limitation. Students paying less than the
maximum are entitled to attend a limited
number of activities. These fees also
provide a subscription to the student
campus newspaper, and support the
Student Union Building, the Scott Park
Student Center, the radio station (WXUT),
intramural sports, and other student
services and activities.

Students registering for 12 or more on-
campus credit hours are also entitled to
full-use privileges at the Student
Recreation Center. Students registered for
less than 12 credit hours receive 15 visits
per term, after which they may use the
Recreation Center by paying a per-visit
charge, or gain full-use privileges by
paying an additional fee per term based on
the number of credit hours enrolled.
Contact the Student Recreation Center at
419.530.3700 for detailed membership
information.

The General Fee also provides a registered
student with routine ambulatory care.
Appointments may be made with the
Student Medical Center. No charge will be
assessed for an appointment with the
physician. A nominal fee will be assessed
for certain procedures and prescription
drugs. Residence Hall students will be
provided transportation to a Toledo area
hospital in the event of an emergency.

For information on the many services
provided by the Student Medical Center,
phone 419.530.3451 or log onto their Web
site at http://www.student-
services.utoledo.edu/healthservices/.

Parking Fees

Continuing Education............. $25.00 (per
semester)

Workshop Charge according to credit
hours

Less than 12 credit hours....... $60 .00 (per
semester)
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12 credit hours or more......... $107.75 (per
semester)

First Year Resident $85.00 (per semester)
Seagate Campus..... See Parking Brochure
Art Museum........... See Parking Brochure

Other Fees, Registration

(Also see University Finance Brochure)
There may be courses that are assessed
course material fees or lab fees not listed
below. Cost information can be found on
the Schedule of Classes course listing site
at
http://registrar.utoledo.edu/scheduleofclass

es during terms in which a particular
course is offered.

Arts & Sciences Technology Fee
$3.60 is charged per credit hour for any
student matriculated into the College of
Arts & Science.

Business Technology Fee
$8.25 per credit hour to all students
matriculated into the College of Business.

Distance Learning
$20 fee per course

Credit by Exam/Portfolio

$100 is charged for each Advanced
Standing examination; a one-time fee of
$100 is charged for Portfolio assessment.
A fee equivalent to 50% of undergraduate
in-state tuition rate per credit hour is
charged for each credit hour entered onto
the student’s official transcript.

Education Technology Fee

$6.50 is charged per credit hour for any
student matriculated into the College of
Education.

Engineering Co-op

$475 per co-op term for the three required
co-op registrations. Additional
registrations at no cost.

Engineering Technology

$12.00 is charged per credit hour for any
student matriculated into the College of
Engineering.

Health Science and Human Service
Technology Fee

$9.85 is charged per credit hour for any
student matriculated into the College of
Health and Human Services.

Health Insurance

Mandatory for International Students:
$407.00 for fall semester; $371.00 for
spring semesters; and $248.00 for summer
semester. Domestic students taking 6 or
more on campus credit hours are assessed
this fee per term. Domestic students who
have other insurance coverage need to

waive this fee through Student Self
Service. International students with other
insurance coverage need to have this fee
waived by the Student Medical Center.

Lab Fees

Assessed as noted for the affected sections
in the online Schedule of Classes course
listing.

Music

Cost for private instruction available for
half-hour or hour lessons, in addition to the
hourly rate per term.

Pharmacy Practicum Fee
$400 per semester.

Pharmacy Technology Fee

$4.60 is charged per credit hour for any
student matriculated into the College of
Pharmacy.

Pharmacy Upper Division Program Fee
$42.00 is charged per credit hour up to a
maximum of 12 credit hours.

PharmD. Clerkship Fee
$490 per semester for fall and spring
semesters.

Recording

A fee of $5.00 applies for recording work
not done at the University by medical and
X-ray technology students (for which work
credit is given by the University).

Rocket Card
$10.00 is assessed for each new student
(non-refundable).

Special Service Fee

A fee of $6.50 per semester is assessed to
each student at the time of registration.
This fee replaces individual fees
previously charged for transcripts and
graduation. All students are assessed this
fee regardless of the number of hours
enrolled.

Study Abroad ID card
Mandatory for students who participate in
the Study Abroad Program.

Other Fees and Services

Check Cashing

$2.00 is charged for each check cashed—
University 1D necessary (maximum of
$50.00 personal check; $250.00 University
payroll check; no third-party checks). A
fee of $25.00 is assessed for a returned
check.

Diploma (Duplicate)
$25.00

Late Payment

A fee of $25.00 is assessed on University
invoices each month past due, prior to
placement with Collections.

Rocket Card (Replacement)
$10.00

Issuance of Refunds

Refunds will be issued according to
original assessment (course or student
level). Refunds are automatically
requested following a weekly account
review. Refunds are not issued if there is a
balance on the account.

The date used to determine the eligibility
for refund shall be the date the drop
transaction is processed. Failure to attend
class, giving notice to an instructor,
stopping payment on a check that was used
to pay fees, or similar unofficial notice to
any University office, shall not be
considered official notice.

The University’s refund policy includes
provisions to conform to the Higher
Education Amendments of 1992, Section
484B, pertaining to pro-rata refunds to
first-time students who receive Title IV
Federal Financial Aid, and to conform to
the Department of Education 34 CFR, Part
668, federal refund policy pertaining to all
other Title IV Federal Aid recipients.

All University refunds will be issued to the
student as the account holder through
University check or authorized direct
deposit. Direct deposit provides the student
with the option of having the refund
amount directly deposited to the bank
account of the student’s choice (either
checking or savings). PLUS loan refunds
are issued to the parent who holds the loan
account through a University check.

Note: Additional refund and add/drop
information is available in the University
Finance Brochure that is available at
http://bursarsoffice.utoledo.edu/. There is
no refund during the withdrawal period.

Index of Key Terms

e Official Academic Calendar is the
time period between the first official
scheduled day of classes for the term
and the last official scheduled day of
classes for the term. The Official
Academic Calendar is published on
the Web each term.

e  Term is the designated time period
in which a course is offered, such as
Fall, Spring, or Summer. The length
of a term is defined as the number of
weeks for which a class is scheduled.
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e  Week is any combination of five
consecutive weekdays that includes a
Monday, a Tuesday, a Wednesday, a
Thursday, and a Friday; Tuesday
through Monday; Friday through
Thursday.

Refund Schedule Lab Fees

Before the first day of classes

forthe term ......cooevvvveniic 100%
Week 1 through Week 3

(fifteenth calendar day of the term) ..100%
After the fifteenth calendar day

oftheterm ..o 0%

Instructional, General, and

Tuition Surcharge Fees

Students who drop from classes for any
reason shall receive a refund of
instructional fees, general fees, and tuition
surcharge on the basis of the following
schedules.

Fall and Spring Terms
Before the first day of classes

for the term ..., 100%
Calendar weekdays one through five
of the term (Refund Period 1)........... 90%

Calendar weekdays six through eleven
(the fifteenth calendar day of the term,

Refund Period 2).........ccccoeeenieinenne. 60%
After the fifteenth calendar day
of the term .....coevvviicce 0%

Summer Term

The corresponding refund time period
reduced proportionately to the fall and
spring terms will apply for summer
sessions.

Before the first day of classes

forthe term ... 100%
Examples:

12-week course:

Calendar weekdays 1-4............cce..... 90%
Calendar weekdays 5-9.........ccoeenee. 60%
After the 9th calendar weekday .......... 0%
8-week course:

Calendar weekdays 1-3.........cccccoenee 90%
Calendar weekdays 4-6...........cc.cc..... 60%
After the 6th calendar weekday .......... 0%
6-week course:

Calendar weekdays 1-2..........c.cceu.... 90%
Calendar weekdays 3-5........cccccoeenee 60%
After the 5th calendar weekday .......... 0%

Only the refundable portion of fees for
hours dropped in one refund may be
applied toward fees in other refund
periods.

Seminar and Workshops Refund
No refunds will be available to students
dropping seminars and workshops on or

after the first day of the seminar or
workshop.

Refunds: Optional Fees

Parking Permit Refund

In order to receive a refund on the parking
permit fee, the unused permit must be
returned to the Office of Parking Services.
Refunds will be issues in accordance with
University policy.

Student Legal Services Fee

This service may be waived (100% refund)
through the fifteenth calendar day of the
term for fall and spring terms. The service
may be waived (100% refund) through the
date determined by Student Legal Services,
Inc. for the summer term. No other refund
is available. The service must not have
been used during the term prior to
requesting the waiver.

Medical Credit

Student IlIness

Students who wish to discuss possible
drop/withdrawal from classes due to an
illness or injury must contact the Student
Medical Center at 419.530.3493 by the last
day of classes. A percentage refund may be
available based upon the date of onset of
injury or illness. Further information and
assistance will be provided at the time.

Rules Governing Ohio
Residency Qualifications

The initial determination of residency shall
be made by the Assistant Director of the
Office of Undergraduate Admissions for
undergraduate students and undergraduate
students with a degree, by the Graduate
Dean for graduate students, and by the
Chairman of the Admissions Committee of
the College of Law for law students. The
initial determination may be reclassified
only after formal approval by the
Residency Committee. The initial
determination is made by the first
office/college that admits a student to the
University. Students who attend the
University and change colleges/programs
must file a formal application for
reclassification.

A formal application form must be filed
with the Residency Committee at least one
month (30 days) prior to the beginning of
the term for which the reclassification is
requested. (Note: Summer is considered
one term beginning with the first day of
summer classes, not the first day of a
particular session.) Application forms are
available from the Bursar’s Office. No
deferment of fees is possible because of a

pending application. All fees must be paid
in full. Any reclassification shall have
prospective application only and therefore
no retroactive reclassification will be
granted.

Evidentiary determinations under this Rule
shall be made by the institutions which
may require, among other things, the
submission of information regarding the
sources of a student’s actual financial
support (including Ohio-based information
and income taxes deferred to Ohio).

For the purpose of determining residency
for tuition surcharge purposes at Ohio’s
state-assisted colleges and universities,
“domicile” is a person’s permanent place
of abode; there must exist a demonstrated
intent to live permanently in Ohio, and a
legal ability under Federal and state law to
reside permanently in the state. For the
purpose of this policy, only one (1)
domicile may be maintained at a given
time.

A student is a resident of Ohio if he/she
meets the following requirements, as
established by the Ohio Board of Regents
(enrollment is defined as being the first
day of classes) pursuant to Chapter 119 of
the Revised Code, and under the authority
conferred upon the Ohio Board of Regents
by Section 3333.31 of the Revised Code.

Ohio Residency for Subsidy
and Tuition Surcharge
Purposes, ORC 3333.31

The following persons shall be classified
as residents of the State of Ohio for
subsidy and tuition surcharge purposes:

1. Dependent students, at least one of
whose parents or legal guardian has
been a resident of the State of Ohio
for all other legal purposes for 12
consecutive months or more
immediately preceding the
enrollment of such student in an
institution of higher education.

2. Persons who have resided in Ohio
for all other legal purposes for at
least 12 consecutive months
immediately preceding their
enrollment in an institution of
higher education and who are not
receiving, and have not directly or
indirectly received in the preceding
12 consecutive months, financial
support from persons or entities
who are not residents of Ohio for all
other legal purposes.
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3. Adependent child of a parent or
legal guardian, or the spouse of a
person who, as of the first day of a
term of enrollment has accepted
full-time, self-sustaining
employment and established
domicile in the State of Ohio for
reasons other than gaining the
benefit of favorable tuition rates.
Residency status is lost immediately
if the employed person upon who
resident status was based, accepts
employment and establishes
domicile outside Ohio less than 12
months after accepting employment
and establishing domicile in Ohio.

a. A dated, sworn statement from
the employer or the employer's
representative on the letterhead
of the employer or the
employer's representative
certifying that the parent or
spouse of the student is
employed full-time, paying taxes
in Ohio, and the Ohio taxable
earnings to date.

b. A copy of the lease under which
the parent or spouse is the lessee
and occupant of rented
residential property in the state; a
copy of the closing statement on
residential real property located
in Ohio of which the parent or
spouse is the owner and
occupant; or if the parent or
spouse is not the lessee or owner
of the residence in which he/she
has established domicile, a
dated, notarized letter from the
owner of the residence certifying
that the parent or spouse resides
at that residence.

c. In addition to the above, a dated
letter from the parent(s)
verifying the dependant status of
the student, and federal and state
tax returns for the prior year are
required.

For further information, contact the
Bursar's Office, 1800 Rocket Hall at
419.530.5762.

Michigan Reciprocity
Agreement

The States of Michigan and Ohio have
entered into an agreement whereby The
University of Toledo agrees to accept, at
resident tuition rates, any resident of
Monroe County (Michigan). Any student
so admitted must meet all regular
admission requirements of the University
of Toledo, including those for the specific
program for which admission was sought.

Ohio residents may attend Eastern
Michigan University at resident tuition
rates.

Michigan reciprocity status will be granted
upon proof of Monroe County (Michigan)
residency for the immediate past 12-month
period (or who attended the University
during the period August 1978 through
August 1980 as a resident of Michigan),
and Michigan voter registration. Michigan
reciprocity is not granted on a retroactive
basis. Following the initial determination
of residency status, any changes must be
requested through formal application with
the Bursar’s Office by the end of the
registration period for the term for which
reclassification is requested.

Note: Any student who attended the
University in 1978 through 1979 as a
resident of the State of Michigan may be
eligible for Michigan reciprocity status.

General Information

Child Care Services

University of Toledo students, faculty, and
staff with children may use the childcare
services provided by the Apple Tree
Nursery School Inc. The Child Care Center
is located off of Dorr Street adjacent to
Plant Operations. The center is state
licensed and nationally accredited by the
Academy of Early Childhood Programs to
serve children six weeks to six years old.

The center is open Monday through Friday
from 7:30 a.m. to 5:30 p.m. Tuition fees
depend on the number of hours contracted
per week and student, faculty/staff status.
Apple Tree contracts with the Lucas
County Job and Family Services for
students qualifying for subsidized care.
Caregivers are experienced teachers with
specialized training in early childhood
education.

Space is limited. Please contact Lisa Poggi
for more information regarding availability
and fees at 419.530.1070.

Disclosure of Graduation
Rates under the Student
Right-To-Know Act

Graduation Rates and other Institutional
Research Reports are available on the
following University of Toledo web site:
http://institutional_research.utoledo.edu/re
ports.asp

Equal Opportunity Policy
(60-2.20)

The University of Toledo has declared a
policy of providing equal opportunity in all

policies and procedures affecting
employment and education. In conjunction
with the objectives of the policy and in
accordance with the various local, state,
and Federal laws, rules, and regulations,
the University is committed to providing
employment and educational opportunities
without regard to race, color, religion, sex,
age, national origin, sexual orientation,
veteran status, the presence of a disability,
familial status, political affiliation, and/or
participation in protected activities. The
University commits to:

1. Recruit, hire, train, promote, and
compensate persons in all job titles,
without regard to race, color,
religion, sex, age, national origin,
sexual orientation, veteran status,
the presence of a disability, familial
status, political affiliation and/or
participation in protected activities.

2. Ensure that personnel actions such
as progressive discipline, transfers,
lay-offs, return to layoff,
University-sponsored training and
education, and social and recreation
programs will be administered
without regard to race, color,
religion, sex, age, national origin,
sexual orientation, veteran status,
the presence of a disability, familial
status, political affiliation and/or
participation in protected activities.

3. Provide equal educational
opportunities to all individuals
desirous of such education who
meet the statutory, regulatory, and
administrative requirements of the
University and the State of Ohio.
The qualifications for admission,
educational assistance and financial
assistance, or any other student
services shall be administered
without regard to race, color,
religion, sex, age, national origin,
sexual orientation, veteran status,
the presence of a disability, familial
status, political affiliation and/or
participation in protected activities.

This policy is both a desire and obligation
of the University when conducting all
affairs. The Director is responsible for the
implementation of the University’s
Affirmative Action Program and will
report directly to the President. Any
suggestions regarding equal employment
or equal educational opportunity should be
directed to the Director of Affirmative
Action.

Reaffirmation of Policy

The University of Toledo reaffirms its
policy of equal opportunity in employment
and education as outlined in the Equal
Opportunity Policy Statement in the
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University’s Affirmative Action Plan. The
following statement appears on all
publications, brochures, and literature
issued by the University, in order to
reiterate the University’s commitment.

The University of Toledo is committed to a
policy of equal opportunity in education,
employment, membership and contracts
and no differentiation will be made based
on race, color, religion, sex, age, national
origin, veteran status, the presence of a
disability, familial status, political
affiliation and/or participation in
protected activities. The University will
take affirmative action as required by
federal or state law.

Legal Services
(The University of Toledo
Student Legal Services, Inc.)

Purpose

The Student Legal Services Program was
initiated in 1995 by University of Toledo
students who felt a need to provide quality
legal counsel to students. Student Legal
Services, Inc. is a not-for-profit private
corporation with offices on the University
of Toledo campus. The operation is
governed by the 14-member board of
trustees, which includes eight students as
voting members. Employees of Student
Legal Services, Inc. are not employees or
agents of the University of Toledo.

The purpose of Student Legal Services,
Inc. is to provide prompt, efficient and
high quality legal service to University of
Toledo students who enroll in the legal
services program. Legal assistance
includes providing students with access to
information concerning their legal rights,
private consultation and representation in
their individual legal matters.

Eligibility

Eligible Persons

Students are automatically assessed the
$10 per semester legal service activity fee
at the time they register for classes. All
registered U.T. students who have paid the
legal service activity fee are eligible for
services. For the basic fee of $10.00 per
semester eligible students are entitled to
open three (3) files each semester.
Additional fees will be assessed for the 4th
and any successive cases open each
semester.

Students may elect not to pay the fee and
therefore waive their right to participate in
the Program by indicating this preference
in the registration process. Students who
do not pay the fee are not eligible for
services. Students have until the last
day to add/drop classes each semester to

add or remove the legal services fee
from their account. Upon graduation, an
individual will continue to receive services
for a period of no more than six (6) months
after graduation, if his or her case was
opened prior to said student's graduation
from the University.

The following persons are not eligible for
services from Student Legal Services, Inc.:

1.  Students who have not paid their
student legal services fee;

2. Spouses and Dependents of eligible
students;

3. Friends of eligible students;

4. Non-enrolled Faculty or Staff of the
University;

5. Student and /Jor Community
Organizations; and,

6.  Individuals who have withdrawn
from the University and/or lost
Student Status except as noted
above.

Legal Services Program
Student Legal Services, Inc. offers UT
students four (4) major services: advice,
representation, court referral and
education. No attorney’s fees are charged
for the basic services rendered by Student
Legal Services, which is funded solely
from the Student Legal Services fee.
Students are however, responsible for all
court costs, filing fees, etc., associated
with the respective case.

The Attorney-client privilege is strictly
enforced. All student files are the private
property of the Attorney and are never
viewed by anyone outside the S.L.S.I.
Office.

Services include the following:

Advice

Student seeking legal information and
advice can get answers at the Student
Legal Services office.

Representation

The Student Legal Services’ attorney will
represent students in the judicial or
administrative proceeding covered by the
service in which the appearance could
make a substantial difference in the
outcome of the student’s case.
Representation is limited to Lucas County,
Ohio.

Education

Student Legal Services, Inc. will sponsor a
variety of lectures, workshops and
seminars concerning relevant legal issues
throughout the year. Through these
programs, students will become acquainted
with their legal rights and responsibilities
as citizens. As an educational tool, the

legal services will strive for a legally
educated and more responsible student
body.

Referral

Student Legal Services will provide
referrals to other agencies to eligible
participants in legal matters not covered by
the legal services plan. Additionally, if
eligible University of Toledo students have
legal matters pending in the Bowling
Green Municipal Court, they may be
eligible for referral to and representation
from the Bowling Green Student Legal
Services Program, at no additional costs.
Affected students should contact us to see
if they qualify for this additional benefit.

Legal MattersCovered

Landlord/Tenant Disputes

The program handles a wide range of
landlord/tenant conflicts, including, but not
limited to, security deposit refund
problems, repairs, drafting of sublease
agreements and defending actions for
rental payments and evictions.

Misdemeanor Criminal/Traffic Matters
This area includes representation for
misdemeanor cases such as driving under
the influence of alcohol and/or drugs, petty
theft, disorderly conduct and false
identification, traffic violations, underage
consumption, etc.

Consumer Problems

This area includes matters pertaining to
warranties, defective products and service,
review of consumer and employment
contracts, and arrangements for payments
to creditors.

Miscellaneous Legal Matters

This area includes wills, expungements,
employment and unemployment matters,
uncontested divorce/dissolutions (no
children/no property), name changes,
property damage claims and stepparent
adoptions.

Contacting Student Legal Services,
Inc.

Students who need legal assistance may
come to the office or call 419.530.7230 to
make an appointment. The Student Legal
Services office is located in 1020 Snyder
Memorial Hall and is open during the
following hours:

Office Hours:
Monday .......c.ccoeeeee 8:30 a.m. - 5:00 p.m.

Tuesday ......c.ccoeeene. 1:00 p.m. - 8:00 p.m.
Wednesday .............. 8:30 a.m. - 1:30 p.m.
Wednesday .............. 6:00 p.m. - 9:00 p.m.
Thursday..........c..... 8:30 a.m. - 5:00 p.m.

Friday ......cccoovvvrnennn 8:30 a.m. - 5:00 p.m.
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No-Show Policy

To ensure that the Staff of Student
Legal Services, Inc. is able to serve its
clients as quickly as possible, it is
necessary for all students to be on time
for their appointments and to notify the
office in advance if they need to cancel.
Students not appearing or canceling
their appointment are subject to the
following no show policy: A Student
who has scheduled an appointment and
fails to appear, cancel or reschedule will
be marked as a no show. If a second no
show occurs, the student will not be
allowed to use Student Legal Services
until the following semester.

Before consultation students must present
UT student ID card or other proof of
enrollment at the University. SLSI staff
are required to verify eligibility and
students will need to complete an Intake
Form and provide copies of all documents
relating to their legal matter (i.e. leases,
court papers, traffic tickets, accident
reports, correspondence, etc.)

Limitations of the Program

Student Legal Services, Inc., will not
provide advice or representation in the
following areas:

1. Actions between students and the
University.

2. Actions between students.

3. Actions against a member of the
Board of Regents, Board of Trustees,
faculty or staff of the University.

4. Actions against a state officer or
agency arising out of the performance
of the officer or the agency official
duties.

5. Actions against a law enforcement
officer arising out of the performance
of the office.

Because of the potential time demands and
specific expertise required, students with
the following types of legal matters will
only be entitled to information and
referral services only:

1. Matters involving Administrative
Agencies, such as Social Security,
Workmen’s Compensation, Veteran’s
Benefits, Welfare Benefits, etc.

2. Matters-Divorce, Child Support,

Child Custody, Parentage, etc.

Guardianships (Minor and/or Adult)

Parking Tickets

Felony Criminal/Traffic Offenses

Copyright, Patent and Trademark

matters

Immigration Matters

8. Medical and/or Legal Malpractice
matters

9. Probate of Estates
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10. Matters in which a student is acting as
the proprietor of a business.
11. Taxes

Students will be provided with Advice
Only (No Court Representation) in the
following types of legal matters:

Bankruptcies

Personal Injury

Real Estate Purchase/Sale
Discrimination

Victim Rights

agrwNE

Parking Permits

Parking permits may be requested at the
time of registration using Web Student
Self Service. If you request a permit and
do not receive it in the mail before the first
day of the semester, please contact Parking
Services located in Rocket Hall, Room
1610 or call 419.530.5843.

Office hours are Monday through Friday,
8:15 a.m. to 5:00 p.m. with late hours
posted during the start of each semester.
Information concerning permits is also
available at our web site,
http://www.parkingservices.utoledo.edu/.

If you do not request a permit via Student
Self Service, you may purchase a permit at
the Cashier’s Office in Rocket Hall. If you
receive a permit and later decide that you
do not need it, the permit must be returned
to Parking Services before a refund can be
issued.

Museum Campus Parking
Parking at the Museum Campus is free to
students who have purchased a valid UT
student parking permit. All others must
pay $22.50 per semester, fall and spring;
$12.00 for summer semester or on a per-
visit basis. Students must bring proof of
payment for UT permit to the Center for
the Visual Arts to be issued a free Museum
Campus permit.

Student I.D. Cards

All students are eligible for the Rocket
Card, the University of Toledo’s official
ID card. The Rocket Card can be obtained
at the Rocket Card ID Center, which is
located in Room 1610, Rocket Hall. In
addition to being an ID card, the Rocket
Card is used for a variety of services on
and around campus including debit
accounts, meal plans, library, and as an
access card. Questions? Please call
419.530.5842, e-mail us at
rocketcard@utnet.utoledo.edu, or visit our
web page at
http://www.rocketcard.utoledo.edu/.

Public Information
Technology Labs

For the most recent information on lab
hours, check the Web at:
http://labweb.utoledo.edu/labtimes.html

Program 60

Learning knows no age limit.
The realization behind “Program 60” is
that an individual’s intellectual curiosity
knows no age limit. “Program 60”
provides the opportunity for area residents
over the age of 60 who meet specific
income eligibility criteria to attend credit
classes at The University of Toledo.

Individuals who qualify may enroll on a
“space available” basis. Space availability
is determined after all paying students are
enrolled—usually the Friday before classes
begin. Contact University College’s Office
of Student Access and Success at
419.530.3142 for more information or visit
our Web page at
http://www.ucollege.utoledo.edu/pages/pro

gram_60.asp

Recreation

The University provides indoor and
outdoor recreation facilities for students,
faculty, staff, approved guests, and family
recreation during the summer semester and
break period. Indoor facilities in the
nationally recognized Student Recreation
Center (SRC) include pools, sauna, spa,
gyms, weight machine areas, racquetball,
aerobics, water aerobics, table games, and
an auditorium.

Outdoor facilities include tennis courts,
sand volleyball courts, and playing fields.
Facilities are available daily; hours vary by
facility and according to other University
functions such as instruction and camps.

Information about schedules, sports
offerings, and guest passes are available at
the Office of Recreation, RC 2105,
419.530.3711. A currently validated
University of Toledo ID card and
appropriate footwear and gym/pool attire
are required of all participants.

A variety of helpful informational
publications, including the Recreation
Resource Guide, are available on the SRC
Web site http://www.utreccenter.com/.

Hours:

Fall and Spring Semesters

Mon. —Thurs................ 6:30am - 10:30pm
Friday .....coccoovveriennn. 6:30am - 10:00pm
Saturday ... ...10:00am - 10:00pm
Sunday.......ccoeviennne 1:00 pm - 10:00pm
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Breaks & Summer Session

Mon. —Thurs. ................ 9:00am - 9:00pm
Fric e 9:00am - 8:00pm
10:00am - 8:00pm
SUN. e 1:00pm - 8:00pm

Note: The Student Recreation Center will
be closed August 4-16, 2007 for routine
maintenance. Recreational programming
will be limited to outdoor facilities. The
office will be open Monday through Friday
from 8:15 a.m. - 5:00 p.m.

Students with Disabilities
Students with disabilities, who may be in
need of accommodations or registration
assistance, are encouraged to contact the
Office of Accessibility for assistance. The
office is located in Snyder Memorial,
Room 1400.

The phone number is 419.530.4981 (voice)
or 419.530.2612 (TDD).

Student Medical Center

The Student Medical Center provides a
variety of services to currently registered
students, faculty, and staff which include:
primary and immediate urgent medical
care; women’s health care; counseling and
psychiatric services; laboratory testing;
prescription and over-the-counter
medication, alcohol and substance
programming; sexual assault education and
prevention programming; free/anonymous
HIV/AIDS testing; allergy injections and
other immunization; Medical Drop
information and student health insurance.
Call SMC for more information at
419.530.3451.

Hours:
Appointments: ........ 8:15a.m. — 4:00 p.m.
Business Hrs:........... 8:15 a.m. — 5:00 p.m.

No evening or Saturday hours during
Academic Breaks and summer semester

Mandatory Health Insurance

All students registered for 6 or more on
campus credit hours per term and all
international students registered for one or
more credit hours per term are required to
have and maintain health insurance.
Premiums will be assessed each term
unless waived on the Health Insurance
Waiver form on Student Self Service.

Failure to pay or waive may result in
deregistration from classes. DO NOT
wait until the 15" calendar day to waive
your health insurance.

Insurance waivers are due each term by or
on the 15™ calendar day of the term.

Alcohol and Substance
Abuse Policy and Other
Information

Introduction

The University of Toledo is committed to
promoting and maintaining a work and
academic environment that is free from
illegal use of alcohol and drug use/abuse,
in accordance with all federal, state, and
local laws as well as with the Drug Free
Schools and Campus Safety Regulations.
The use of alcohol and illicit drugs also
poses a health threat to members of the
University community.

Policy

Employees may not consume, possess,
distribute, or be under the influence of
alcoholic beverages on the University
property or while on University business
(except at University functions at which
use of alcohol is approved). Employees,
students, and campus visitors aged 21
years or older, consuming alcohol at
University functions or while on
University business, where such use is
approved, are expected to use alcohol
responsibly and not engage in illegal,
unprofessional, or disruptive behavior.

Students and campus visitors who have
attained the legal drinking age of 21 may
possess and consume alcoholic beverages
only at approved University functions or in
residence hall rooms of students who have
attained the legal drinking age. Those
under 21 are not permitted to consume or
possess alcoholic beverages at any time.

Students, employees, and visitors are
prohibited from possessing, consuming,
manufacturing, dispensing, or being under
the influence of illegal drugs or engaging
in improper self-medication while on
University property or University business.
As a condition of employment, employees
must abide by this policy. Employees are
required to notify the Associate Vice
President for Human Resources of any
criminal drug statue conviction for a
violation occurring in the workplace. This
notification must occur within five days
after the conviction.

Any member of the University community
who violates this policy is subject to both
prosecution and punishment by civil
authorities and disciplinary proceedings by
the University.

This policy is not designed to punish
people for seeking rehabilitation. All
information about those individuals who
voluntarily avail themselves of drug or

alcohol counseling or rehabilitation
services will remain confidential. Seeking
counseling or rehabilitation services will
not be used as a basis for disciplinary
action or be used against an individual in
any way.

University employees and students who
violate this policy shall be informed about,
and referred to, services to assist them in
determining whether they are abusing
drugs and alcohol or are chemically
dependent. If a problem is found to exist,
the individual will be referred to resources
to assist him or her in overcoming the drug
or alcohol abuse pattern. This referral or
assessment shall not limit the University’s
ability to pursue appropriate disciplinary
action, up to and including termination or
expulsion, when an employee or student
has violated this policy or any other
University policy.

Applicable Federal, State, and

Local Laws and Sanctions
The following is a description of the
applicable legal sanctions under federal,
state, and local law for the unlawful
possession, use, or distribution of illicit
drugs and alcohol, as of January 2005.

Federal Law

Federal law prohibits the trafficking and
illegal possession of controlled substances
as outlined in Title 21 of the United States
code, Sections 811 and 841. Depending on
the amount, first offense maximum
penalties for trafficking marijuana range
from five years imprisonment and a fine of
$250,000 to imprisonment for life and a
fine of $4 million.

Again, depending on the amount, first
offense maximum penalties for trafficking
class I and class Il controlled substances
(Methamphetamine, Heroin, Cocaine,
Cocaine Base, PCP, LSD, Fentanyl and
Fentanyl Analogue) range from five years
to life imprisonment and maximum fines
range from $2 million to $4 million.

First-offense penalties and sanctions for
the illegal possession of a controlled
substance range from up to one year in
prison and a fine of at least $1,000 but not
more than $250,000, or both.

State Law

Ohio Revised Code (O.R.C.) Section
4301.63 provided that no person under the
age of twenty-one years shall purchase
beer or intoxicating liquor.

Penalty for Violation: A fine of not less
than $25 or more than $100 may be
imposed. The court may order that the fine
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be paid by the performance of a public
work at a reasonable hourly rate
established by the court and shall designate
the time within which the public work
shall be completed.

O.R.C. Section 4301.632 provides that no
person under the age of twenty-one years
shall order, pay for, share the cost of, or
attempt to purchase any beer or
intoxicating liquor or consume any beer or
intoxicating liquor in any public or private
place.

Penalty for Violation: Violation of
O.R.C. Section 4301.632 is a misdemeanor
of the first degree. The maximum penalty
is imprisonment for not more than six
months and a $1,000 fine.

O.R.C. Section 4301.633 provides that no
person shall knowingly furnish any false
information as to the name, age, or other
identification of any person under twenty-
one years of age for the purpose of
obtaining or with the intent to obtain beer
or intoxicating liquor for a person under
twenty-one years of age, by purchase or as
a gift.

Penalty for Violation: Violation of
O.R.C. Section 4301.633 is a misdemeanor
of the first degree. The maximum penalty
is imprisonment for not more than six
months and a $1,000 fine.

O.R.C. Section 4301.634 provides that no
one person under the age of twenty-one
years shall knowingly show or give false
information concerning his name, age, or
other identification for the purpose of
purchasing or otherwise obtaining beer or
intoxicating liquor in any place in this state
where beer or intoxicating liquor is sold
under a permit issued by the department of
liquor control or sold by the department of
liquor control.

Penalty for Violation: Violation of
O.R.C. Section 4301.634 is a misdemeanor
of the first degree. The maximum penalty
is imprisonment for not more than six
months and a $1,000 fine.

O.R.C. Section 4301.64 prohibits the
consumption of any beer or intoxicating
liquor in a motor vehicle.

Penalty for Violation: Violation of
O.R.C. Section 4301.64 is a misdemeanor
of the fourth degree. The maximum
penalty is imprisonment for not more than
30 days and a $250 fine.

O.R.C. Section 4301.69(A) prohibits
selling beer or intoxicating liquor to a
person under the age of twenty-one years,

or buying it for or furnishing it to such a
person.

Penalty for Violation: Violation of
O.R.C. Section 4301.69(A) isa
misdemeanor of the first degree. The
maximum penalty is imprisonment for not
more than six months and a $1,000 fine.

O.R.C. Section 4301.69(E) provides that
no underage person shall knowingly
possess or consume any beer or
intoxicating liquor, in any public or private
place, unless he is accompanied by a
parent, spouse, or legal guardian, who is
not an underage person, or unless the beer
or intoxicating liquor is given for medical
or religious purposes.

Penalty for Violation: Violation of
O.R.C. Section 4301.69(E) is a
misdemeanor of the first degree. The
maximum penalty is imprisonment for not
more than six months and a $1,000 fine.

O.R.C. Section 4511.19 prohibits any
person from driving a motor vehicle while
under the influence of alcohol and/or
drugs.

Penalty for Violation: The minimum
penalty for violation of section 4511.19 of
the O.R.C. is an Administrative License
Suspension (ALS) for 90 days to one year,
a minimum of three consecutive days in
jail or a three day driver intervention
program, a minimum fine of $200 to
$1,000, and a court license suspension for
six months to three years. The maximum
penalty is an ALS for three years to five
years, 90 consecutive days to one year in
jail, a fine of $750 to $10,000, mandatory
drug/alcohol treatment program paid for by
offender, vehicle forfeiture, and a court
license suspension of three years to a
permanent revocation.

O.R.C. Section 2925.11 prohibits any
person from knowingly obtaining,
possessing, or using a controlled
substance.

Penalty for Violation: For a misdemeanor
offense, this minimum penalty is a prison
term of not more than 180 days and/or a
fine of not more than $1,000. The
maximum penalty for a first time felony of
the first degree is a mandatory prison term
of 10 years and a possible fine.

Local Laws

The City of Toledo enforces all the state
criminal statutes cited above. In addition,
the City of Toledo General Offenses Code
lists some additional sanctions for drug
and alcohol use.

509.03 Disorderly Conduct;
Intoxication.

513.03 Drug Abuse; controlled
substance possession or use.

513.04 Possessing drug abuse
instruments.

513.05 Permitting drug abuse.

513.13 Counterfeit controlled
substances.

513.14 Possession, manufacture and
sale of drug paraphernalia.

University Sanctions

The University shall implement and
enforce the laws of the State of Ohio as
stated in the Ohio Revised Code. It is the
responsibility of each student, staff and
faculty member to familiarize him or
herself with the appropriate sections of the
Ohio Revised Code and the provisions of
the policy and to conduct one’s self in a
responsible and prudent manner.

Responsibility for Impementation

It is the responsibility of Judicial Affairs,
Residence Life, Campus Police, Health
Providers, Faculty, and Staff to enforce the
University’s standards of conduct.

Health Risks

Alcohol

Alcohol consumption causes a number of
marked changes in behavior. Even low
doses impair judgment and coordination,
and increase the incidence of aggressive
behavior. Very high doses can cause
respiratory depression and death. Alcohol
intoxication is equivalent to a drug
overdose. Repeated use of alcohol can lead
to a change in tolerance and dependence.
Cessation of alcohol intake can produce
withdrawal symptoms including tremors,
hallucinations, convulsions, and death.
Long-term consumption of large quantities
of alcohol can lead to permanent damage
to vital organs such as the brain and the
liver. Women who drink even small
amounts of alcohol during pregnancy may
give birth to infants with fetal alcohol
syndrome. Children of alcoholic parents
have a 40 percent greater risk of
developing alcoholism than those children
of non-alcoholic parents.

Cannabis

The mood-altering effects of marijuana are
the result of a chemical delta-9
tetrahydrocannabinol (THC). THC is fat-
soluble and remains in the body up to three
weeks after smoking one marijuana
cigarette. Consequently, even the
occasional user can be detected through
urinalysis. Research indicates that regular
use may have long-term effects on the
user’s brain, heart, and reproductive
organs. The numerous carcinogenic
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chemicals found in marijuana smoke make
it particularly harmful to the lungs.

Depressants

The use of depressants can result in a
change in tolerance and physical, as well
as psychological, dependency. The
combining of several depressants (e.g.
valium and alcohol) will potentate the
depressant effects multiplying the health
hazards. Withdrawal symptoms include
anxiety, vomiting, acute psychotic
episodes, seizures, and death.

Stimulants

High doses of stimulant drugs result in
intense personality disturbances including
visual and auditory hallucinations,
delusions, and paranoia. Cross-tolerance
does develop among stimulant drugs (e.g.
methamphetamine and cocaine). The use
of cocaine can cause death by cardiac
arrest or respiratory failure. Stimulants are
addictive and while withdrawal from
stimulants is less dangerous than with
depressants, depression can make a person
vulnerable to suicide.

Narcotics

Tolerance, especially to the euphoric
effects of narcotics, and physical
dependence develop rapidly. In order to
avoid the abstinence syndrome, the addict
becomes preoccupied with acquiring the
drug. Withdrawal symptoms are extremely
uncomfortable; however, they are seldom
life threatening.

Hallucinogens

Phencyclidine (PCP). Large doses of PCP
may result in convulsive seizure, coma,
and death. Mood disorders occur and the
user may become violent, irrational, and
potentially harmful to self and others.
Lysergic acid (LSD), mescaline, and
psilocybin cause sensations and feelings to
change rapidly. The user may experience
panic, confusion, anxiety,
depersonalization, and loss of control.
While relatively rare, flashbacks, and
spontaneous reappearance of the drug
experience after use has ceased, may
occur.

Anabolic-Androgenic Steroids

Steroid users can experience serious
cardiovascular, liver, central nervous
system, gastrointestinal, and reproductive
disorders. In males, use can result in
testicular atrophy, sterility, impotence, and
arrested growth. Irreversible
masculinization and sterility can result
when women use steroids. Psychological
impairments include mood swings,
depression, and very aggressive behavior.

University Services for

Alcohol and Substance Abuse
Resource information (booklets, brochures,
pamphlets, videos, etc.) regarding health
and safety concerns from substance use
and/or abuse, and information regarding
campus and community services, are
available through a variety of University
services, including:

e The Student Medical Center (x3451)
e The Counseling Center (x2426/3490)
e Campus Police (x2600)

¢ Interfaith Center (x4198)

¢ Human Resources (x1470)

There are many people and services
available for someone who needs support,
information, or treatment.

Getting Help
The Warning Signs:

e  Adramatic drop in work
performance.

e A major change in friends and peer
group.

e  Significant mood swings.

e  Extravagant tastes on a tight budget.

¢ Indifference to personal health,
hygiene, and environment.

e Daydreams a lot.

e  Others mention their concern and
notice the change.

e Long-term relationships begin to
suffer.

e  Phone calls at odd hours.

e  Unexplained and long absences.

e  Sudden, constant lack of money.

There are many people and services
available for someone who needs support,
information, or treatment.

Community Resources

Alcoholics Anonymous........... 419.249.0636
Self-help group for alcoholics. No fee.
Meetings on UT campus.

Al-Anon-Alateen...........c........ 419.249.0636
Self-help group for persons who are close
to an alcoholic. No fee.

Rescue CriSiS........cooervvvivrrerene 419.255.9585
24-hour emergency hotline.

First Call for Help ................. 800.423.1958
For referral and information about self help
groups.

Lucas County ..........ccceeveunenne. 419.246.4636

Monroe County.........cccceeueneene 800.423.1958
For referral and information about self-
help groups.

FOCUS. ..., 419.891.9333

800.547.5695
Assessment at no charge. Inpatient Detox.
Hospitalization/ Partial Hospitalization
Medication Management

COMPASS, Inc......cccveeenneen. 419.241.8827
Substance abuse treatment, detoxification,
and after-care.

Sliding fee schedule based on ability to

pay.

Harbor Behavioral Healthcare
419.475.4449

Diagnostic assessment, counseling,
medical and educational services.
Sliding fee schedule based on ability to

pay.

Toledo Hospital Alcohol/Drug
419.471.2300

Free assessments. Treatment center for
substance abusers. After-care.

Urban Minority Alcoholism and Drug
Abuse Outreach Program.....419.255.4444
Prevention, intervention and relapse
prevention program targeted

for minorities. No fee.

Campus Safety and

Security Information

The Campus

The University of Toledo Police
Department is committed to the safety and
security of our students and employees.
The Divisions of Finance, Technology and
Operations and Student Affairs provide the
basic services that directly affect our safety
and security. Student Affairs is responsible
for safety and security policies governing
residence halls, fraternities and sororities
and for teaching students about security
and crime prevention.

Finance, Technology and Operations is a
partner by virtue of the University Police
Department, which is responsible for
policing both the Bancroft and Scott Park
campuses.

It is the intent of the University to continue
to enhance current safety and security
education and awareness programs
throughout the year. The purpose of these
programs is to assure that the campus
community frequently receives
information and instruction on University
crime and safety policies and procedures,
and on alcohol and drug abuse control and
prevention.
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A safe campus can be achieved only with
the cooperation of the entire campus
community. The University hopes you
will read and become familiar with this
material and be responsible for your own
safety and security of others. University
Police also maintains a presence on the
World Wide Web at
http://police.utoledo.edu/. Students,
parents, faulty, and staff are strongly
encouraged to visit the page often, as its
contents are updated frequently with
timely news, bulletins, and safety tips.

University of Toledo Police
Department Mission

Statement

The University of Toledo Police
Department is dedicated to provide
excellence in service to the campus
community. We shall strive to insure a
safe, secure and pleasant atmosphere,
conducive to a positive social and
educational process, in our law
enforcement efforts to protect the
University community.

Community Policing
Philosophy
Seven Core Elements:

e DEVELOP a true police community
partnership.

e PRACTICE an open police
management style.

e ESTABLISH a problem solving
orientation.

e  FACILITATE citizen involvement.
PROMOTE permanent ownership of
patrol areas.

e PREPARE police officers to serve as
community leaders and resource
organizers.

e  MAINTAIN a personal relationship
between police officers and members
of the campus community.

Campus law enforcement is primarily the
responsibility of The University of Toledo
Police Department which provides 24 hour
a day patrols to the grounds, parking lots,
residence halls, academic buildings and
on-campus fraternity and sorority houses
on the Bancroft Street and Scott Park
campuses. They utilize a variety of patrol
methods, including motor vehicles, foot
patrol and bike patrol. The police station is
located on the south side of campus, just
southwest of Carter Hall. It can be reached
via Towerview South, off of Dorr Street.
This office is staffed 24 hours a day by full
time and part time dispatchers.

The University's Police Department
employs 32 full time police officers

commissioned by the State of Ohio with
full law enforcement authority and
responsibilities identical to the local police
or sheriff. The UT Police work closely
with the Toledo Police Department and
other local law enforcement agencies.
Information regarding serious crimes on
campus is shared with the Toledo Police
Department and their daily crime
summaries/crime analysis bulletins are
shared with University police.

Additionally, information is shared
through personal contacts, by phone and
by radio. University and city police
officers regularly work together at large
campus events like athletic competitions,
concerts and dances.

A team policing unit comprised of a City
police officer and a University police
officer also patrol the campus and
neighborhoods adjacent to the campus.
They attend neighborhood Block Watch
meetings and participate in the University's
Community Policing Program.

UT Police efforts have met or exceeded the
training standards of the Ohio Peace
Officers Training Council. They also
receive ongoing in-service and specialized
training in first aid, CPR, firearms,
defensive tactics, non-violent crisis
intervention, human diversity, legal
updates and other pertinent skills.

UT Police officers enforce state, local and
university laws and regulations governing
underage drinking, and the use of
controlled substances, weapons, and all
other incidents requiring police assistance.
They are also responsible for public safety
services, such as, crime reports, medical
emergencies, fire emergencies, and traffic
accidents.

In addition to regular police officers, UT
Police employs 15 part time Campus
Assistance Specialists. These individuals
do not carry firearms, but are responsible
for patrolling specific zones, buildings and
parking lots on foot, on bike, and in
specially marked vehicles. They are
responsible for securing all academic and
administrative buildings each night.

They also provide motorists assistance and
escorts in the late evening hours.

It is the goal of every member of the
University Police Department to promote,
preserve and deliver feelings of security
and safety through quality services to the
members of the University community.

Drug & Alcohol Abuse

Prevention

The issue of drug and alcohol abuse
concerns the entire University community
as well as our surrounding neighborhoods.
The federal Drug Free Schools and
Communities Act Amendments of 1989
require schools, colleges and universities
receiving federal financial assistance to
implement and enforce drug and alcohol
prevention programs for students and
employees.

The University of Toledo prohibits the
illegal use, possession, sale, manufacture
or distribution of drugs and alcohol by all
students and employees on University
premises or as part of any University
activity. Any misuse of substances by
University students and employees that
presents physical and psychological hazard
to individuals also is prohibited.

It is the responsibility of The University of
Toledo to adopt and implement a drug
prevention program for its students and
employees. The University as an
institution, and we as individuals, must
eliminate the use of illicit drugs and
alcohol that contribute to the
unrecoverable loss of time, talent and lives.

Crime Prevention

Through the Community Affairs Office,
University police officers provide
educational programs to students and
employees on personal safety, sexual
assault/acquaintance rape prevention, drug
and alcohol abuse prevention, and related
topics. The University Police Department
welcomes the chance to talk with any
campus group. Candid dialogue between
UT Police and the community has created
greater confidence within the community
to report unlawful activities.

Knowledge of illegal activities may be
confidentially reported via the Anonymous
Reporting link on the UT Police homepage
http://police.utoledo.edu/, or via the Crime
Busters Hotline, 419.530.7777.

Incidents may be reported through normal
channels by calling the UT Police
dispatcher at 419.530.2600. Emergencies
may be reported by calling 9-1-1 since the
UT Police Department is a member of the
Lucas County Emergency 9-1-1 network.
Complaints received by the UT Police that
fall outside their jurisdiction will be
referred to the appropriate agency, or the
complainant will be provided a phone
number where the complaint can be filed.
Like wise, other agencies refer complaints
to University police when appropriate.

If you would like to schedule an
educational program, call 419.530.4964.
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Student Rocket Patrol

The University Police Department
employs 30 students to patrol the parking
lots, enforce parking rules and regulations,
provide assistance to motorists, provide
escorts, and assist with traffic control at
major campus events. These individuals,
known as the Rocket Patrol, may be
identified by their blue and gold uniforms.
Although they have no law enforcement
authority (except parking enforcement),
they carry two-way police radios and assist
UT Police by reporting suspicious
individuals or activities directly to the UT
Police dispatcher.

Student Escort Service/Night
Watch

In addition to the Rocket Patrol, University
Police provides an escort service that
operates from 7:00 p.m. to 3:00 a.m.,
Sunday through Thursday, and 7:00 p.m.
to 10:00 p.m. on Fridays and Saturdays.
The Night Watch maintains an office in the
Non Academic Services Center at Scott
Park and also staffs desks at Carlson
Library and Nitschke Hall.

The purpose of Night Watch is to provide
for the safety of anyone walking alone on
campus during the evenings. To request an
escort, simply call 3024 and an escort will
come to your location and accompany you
to any campus building or parking lot.

The escorts are cleared through the
University Police Department prior to
assuming their duties. They also carry two-
way radios and are in instant
communication with the UT Police
dispatcher.

Emergency Phones

There are more than 100 emergency
phones strategically located adjacent to
parking lots and major pedestrian routes on
both the Bancroft Street and Scott Park
campuses. There are more emergency
phones planned for the future. They
provide a direct link to the UT Police
dispatcher. Police respond to the
activation of any emergency telephone.
Between dusk and dawn a police officer is
dispatched to the scene even if no words
are spoken.

Residence Halls

Access to University residence halls is
restricted to occupants, escorted guests and
authorized University personnel. No
unescorted guests are permitted in the
residence halls. Visitation hours vary by
residence hall. Any guests in the residence
hall after 8:00 p.m. must be registered.
Students may have an escorted guest of the

opposite sex in their rooms between 10:00
p.m. and 2:00 a.m.

Residence halls are locked each evening at
8:00 p.m. Access to each residence hall is
via a designated “main” door while all
other outside doors are kept locked at all
times. Residents may enter and leave at
their own discretion. However, after

8:00 p.m. residents must use their campus
ID to enter. Arrangements in McComas
Village, which is home to 7 fraternities and
7 sororities, differ from other residence
halls.

There are 48 resident advisers (RA’s) in
the residence halls. They receive
specialized and intensive training during a
two-week period prior to the start of fall
quarter. Part of their training is presented
by UT Police, and covers security and
safety procedures and enforcement of
university regulations. Additionally,
Residence Life employs numerous student
security aides. Like the Rocket Patrol,
these student employees have police radios
and provide additional security in the
residence halls themselves. They also
receive training from the UT Police as well
as other Residence Life professional staff.

Safety inspections at the end of each
quarter help students maintain a safe
environment. The professional staff also
conducts programs with resident students
to heighten awareness of safety on campus.
Sessions cover topics from common sense
precautions, such as walking with a
companion or in groups at night or making
sure doors are locked when students leave
their rooms, to more difficult issues such
as acquaintance rape. Other programs are
offered through Student Affairs and
Student Government covering such topics
as drug and alcohol abuse, rape prevention,
safe sex, gay/lesbian issues, and interracial
relationships.

Campus Buildings

Most University academic facilities are
open from 7:00 a.m. until the latest
evening classes end. Administrative
facilities are generally locked at 6:00 p.m.
When the University is closed, all
buildings are locked and may be opened
only by authorized personnel.

Safety and Health

Members of the Office of Safety and
Health responded to questions about
environmental and safety concerns. The
Office of Plant Operations maintains
University buildings and grounds and
regularly inspects facilities and promptly
makes repairs to ensure safety and
security.

The University Police Department works
with both units to respond to reports of
potential safety and security hazards, such
as broken windows and locks. UT Police
also works with Plant Operations
personnel to help maintain adequate
exterior lighting and safe landscaping
practices.

Personal Responsibility

The cooperation and involvement of
students, faculty and staff in any campus
safety program is absolutely necessary. All
must assume responsibility for their own
safety and security of their property by
following simple, common sense
precautions. For example, although the
campus is well lighted, everyone should
limit their movements to well-traveled
areas. There is safety in numbers and
everyone should walk with a companion or
with a group at night. Valuables should be
marked with a personal identification
number in case of loss or theft.

Bicycles should be properly secured when
not in use. Automobiles should be locked
at all times. Valuables and purses should
never be left in plain view in a car but
locked in the trunk for safekeeping.
Likewise, valuables should never be left
unattended in the library, student union,
classroom or anywhere else. Residence
Hall students should keep their rooms
locked at all times when it is not occupied.

Timely Warning to the

Campus Community

The Student Right-To-Know and Campus
Security Act of 1990 (Public Law 101-542
as Amended by Public Law 102-26, the
Higher Education Technical Amendments
Act of 1991) requires University Police to
notify the campus community in a timely
manner when there has been a crime that
may have significant impact on public
safety.

It has long been the practice of UT Police
to share their reports with the local media,
including the city’s metropolitan
newspaper, The (Toledo) Blade, and the
campus newspaper, The Independent
Collegian. Both newspapers report
criminal activity to the community based
upon their own editorial guidelines and via
their respective publication schedules.

If there is a specific problem in a specific
location or aimed at a specific population,
UT Police works directly with the affected
campus population to accomplish timely
notification through the posting of flyers,
by holding public meetings, or whatever
means is appropriate. UT Police also
utilizes the campus-wide mass e-mail
system to notify the campus community of
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critical incidents or to solicit their
assistance in solving certain crimes.

University Police also uses its homepage
on the World Wide Web
http://police.utoledo.edu/ to inform the
campus community of ongoing events and
situations. Crime bulletins can be accessed
by clicking on the “Police Advisories™ link
on the department’s homepage.

Crime Statistics

In keeping with the Jeanne Clery
Disclosure of Campus Security Policy and
the Campus Crime Statistics Act of 1998,
The University of Toledo Police
Department publishes crime statistics
every year. The annual report is a
summation of the crime statistics for the
past three years. The report can be viewed
on the University Police web site
http://police.utoledo.edu/ by clicking the
link for “Crime Statistics”

The report is broken down into two
primary sections, Campus and Non-
Campus.

The Campus section covers crimes that
occurred on either the Bancroft or Scott
Park campuses. It has been further broken
down into three sub-categories: Bancroft
Campus, Scott Park Campus, and
Residence Halls.

The Non-Campus section encompasses all
crimes that occurred at off-campus
fraternity and sorority housing and
apartments being leased by the University,
as well as incidents at the Lake Erie
Research Center, Stranahan Arboretum,
and the University's remote classrooms at
the Seagate Centre and the Toledo
Museum of Art.

A third section, titled Public Property,
documents all crimes reported to UT
Police or the city of Toledo Police
Department that occurred off campus, but
on property immediately adjacent to the
Bancroft or Scott Park campuses.

The report also lists the number of cases
referred by UT Police to the University's
Office of Student Conduct.

Definition of Campus Security
Authority

The Act requires any campus security
authority to report any crimes of which
they have knowledge so they can be
included in the annual report. The Act
further defines a campus security authority
as “any official of the institution who has
significant responsibility for student and

campus activities” but “does not have
significant counseling responsibilities.”
The University of Toledo has defined all
persons at and above the level of deans and
directors as “campus security authorities”
for purposes of the Act.

Those individuals and offices that are
specifically exempted due to having
significant counseling responsibilities are:
The Counseling Center, including interns
working under the supervision of the
Counseling Center or enrolled in a credit
class under the direction of a faculty
member licensed or certified as a
psychologist; Sexual Assault Education
and Prevention Program; and the Student
Medical Center. Those who are exempted
still have the obligation to report the
incident; however, they have the right to
preserve the confidentiality of the victim's
identity.

Emergency Phone Numbers
Call 2600 or 911 for any emergency.

Police, Fire and Medical................... 2600
Hazardous Materials............cccoeuenne 2600
Police Administration..................... 2222*
Safety and Health ............ccocoenee. 1270*
Maintenance Services..................... 1000*

*(Evenings/weekends 2600)

If calling from an off-campus phone, dial
419.530 and then the four-digit number
you wish to reach.

University Policy on

Sexual Assault

Introduction

The University of Toledo will not tolerate
sexual assault of any kind. Sexual assault
can include any form of actual or
attempted sexual activity perpetrated upon
a person without the consent of that person
and against that person's will.

Responsibility for confirming or obtaining
consent lies with the person pursuing or
initiating sexual activity, regardless of
gender, in an atmosphere free of coercion,
force, or excessive intoxication.

Confirmation should incorporate attention
to body language, gestures, words, and
stalling; if necessary, clarification should
be sought verbally. A partner's silence, in
and of itself, does not confirm consent.

Sexual assault can include rape, sexual
battery, gross sexual imposition, sexual
imposition, voyeurism, and public

exposure. These are criminal offenses
defined by the Ohio Revised Code,
Sections 2902.02, 2907.03, 2907.05 and
2907.06, violation of which may subject
the accused to criminal charges in the State
of Ohio.

In addition, such activities are a direct
violation of the University's Student Code
of Conduct. When there is cause for The
University of Toledo to believe a violation
of this kind has occurred; disciplinary
action will be pursued. Such disciplinary
action can include suspension or dismissal
from the University.

The University is committed to educating
its students, faculty and staff about sexual
assault awareness, prevention and
intervention. The University is also
committed to providing a quality response
to sexually assaulted students, including
respect for the student's confidentiality,
choices, and the seriousness of the crime.
Referrals will be made and ongoing
support will be offered to students
disclosing a sexual assault. To protect their
privacy and to encourage reporting of
crimes, the University will make efforts to
maintain confidentiality regarding the
name of the person assaulted, both
internally and with regards to the general
public.

This policy is gender neutral, and applies
equally to women and men, and to persons
of all sexual orientations.

Sexual Assault/Date Rape

Drugging Survivor Protocol

If immediate emergency medical attention
is necessary due to severe bodily injury,
call the police at 419.530.2600 or

911 for emergency transportation, go
directly to the nearest emergency room, or
call the Hope Center/Rape Crisis Center at
419.241.7273. The University of Toledo's
Sexual Assault Education and Prevention
Program and the YWCA's 24-hour Hope
Center/Rape Crisis Center allow students
to retain anonymity while providing
assistance and information regarding
medical treatment, police reporting,
counseling, and victim's advocacy.

If immediate emergency medical attention
is not necessary, the sexually assaulted
person may consider taking the following
steps:

Step 1

Contact an advocate by calling or going to
the Sexual Assault Education and
Prevention Program Coordinator
419.530.3431 located in the Student
Medical Center. Alternatively, call the
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24-hour Hope Center/Rape Crisis Center
Hotline at 419.241.7273.

Step 2
Seek medical attention.

There are several options for treatment:

Option A

Go to the Student Medical Center or to the
nearest hospital's emergency room to
obtain advocacy, medical treatment and
testing, evidence collection (if desired),
and police reporting (if desired) and/or
suspected drugging. Evidence must be
collected within 72 hours of a sexual
assault; the county covers the cost of
evidence collection. To preserve evidence,
a sexually assaulted person should not
perform any personal hygiene until the
exam is completed. A change of clothes
should be taken along, as clothing will also
be collected as evidence. If clothing is
changed, the removed clothing should be
taken along in a paper bag or container,
rather than a plastic one. Friends may
accompany the sexually assaulted person.
If drugging is suspected, testing for
rohypnol, GHB (gamma hydroxy-
butyrate), and other substances must be
specifically requested at the hospital. The
screen that detects these substances also
reveals the presence of other drugs such as
cocaine and alcohol. Testing can be done
for 72 hours after suspected ingestion.
Police and an advocate will be called to the
hospital; the sexually assaulted person may
choose to refuse contact with police and
advocates. University Police
(419.530.2600) or the Sexual Assault
Education and Prevention Program
Coordinator (419.530.3431) can provide
transportation from campus to the hospital.

Option B

Go to the Student Medical Center
(419.530.3451) during business hours for
advocacy and medical testing/treatment for
sexually transmitted diseases, pregnancy,
and internal injuries.

Option C
Use other community resources.

Step 3

Report the sexual assault incident.
Reporting serves to gather statistical
information, assist in the identification of
perpetrator trends, and lays the
groundwork for further action if desired.
There are several reporting options:

Option A

File a report with University of Toledo
Police if the sexual assault occurred on
campus 419.530.2600.

Option B

File a report with Toledo Police
Department if the sexual assault occurred
off campus (911). Upon request, the UT
Police Department, the Sexual Assault
Education and Prevention Program, and/or
other campus authorities will assist UT
students in filing a police report with any
off campus police department.

Option C

File a complaint with the Office of Judicial
Affairs if the assailant is another
University of Toledo student
419.530.4944. The filing of a complaint
allows a sexually assaulted person to seek
recourse through the University discipline
system.

Option D

File an anonymous report with the Sexual
Assault Education and Prevention Program
419.530.3431 or the Counseling Center
419.530.2426.

Full Reporting

The University of Toledo Police
Department and the Office of Student
Judicial Affairs have been identified by the
University as Campus Security Authorities
under the Student Right to Know and
Campus Security Act. They are obligated
to obtain all information available and
investigate the complaint to determine if
criminal and/or student discipline
violations have occurred. Once charges
have been filed, they cannot guarantee
confidentiality or anonymity.

Reporting is different from prosecuting,
but prosecution requires the filing of a
police report as a preliminary step; the
decision to pursue prosecution can be
made at any time after filing a police
report. An investigation will follow the
filing of a police report: the suspect, the
person reporting, and all potential
witnesses will be questioned. Reporting
within 72 hours is required prior to filing
for Victim's Compensation, which can pay
for assault-related expenses.

Once a complaint is filed with the Director
of Student Judicial Affairs, a preliminary
investigation will occur and a
determination will be made as to whether a
violation of the Student Code of Conduct
probably occurred. If a probable violation
is found, the University will prepare a
charge or charges and initiate disciplinary
proceedings against the accused.

Anonymous Reporting

An incident reported to the staff of the
Sexual Assault Education and Prevention
Program, Counseling Center, or Student
Medical Center may remain anonymous

except under the following circumstances:
the staff member perceives a specific and
immediate threat of danger to a member of
the campus community, or the sexually
assaulted person is under the age of 18 or
is a physically or mentally challenged
individual under the age of 21.

In all other cases, anonymous reports do
not contain the name of the person
reporting, and will not be followed by an
investigation. Rather, only statistical
information is forwarded to campus police
for use in the University's annual report.
Also, information can be documented and
held confidentially by the Sexual Assault
Education and Prevention Program until
and if the survivor wishes to release it.

Step 4

If a student requires a change in his or her
living situation due to a sexual assault
incident, she/he should contact her/his Hall
Director or the Director of Residence Life
419.530.2941, V-TDD for assistance.
Reasonable accommodations will be made.

Step 5

If a student needs to request a change in an
academic situation (such as a change of
classes or need for extensions) due to an
assault, he/she should contact the Sexual
Assault Education and Prevention Program
for assistance. Reasonable
accommodations will be made.

Step 6

If a sexually assaulted person wishes to file
a Victim's Compensation Claim for
monetary reimbursement of assault- related
expenses, she/he should contact the Sexual
Assault Education and Prevention Program
or the Rape Crisis Center for assistance.

Disclosure to Faculty and
Staff/Confidentiality and

Notification

Once the Sexual Assault Education and
Prevention Program Coordinator receives a
direct or third-party report, she/he will
immediately notify the Chief of Police, the
Vice President for Student Affairs, and the
Dean of Students that a sexual assault has
occurred if the incident occurred within the
semester of disclosure.

This notification process will not involve
disclosing the name of the sexually
assaulted person to the above or to anyone
else, including concerned students, parents,
or the press, without the student's consent;
unless the release is essential to the health
and safety of the individual assaulted or to
otherwise fulfill the University's legal
obligations in cases of a specific and
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immediate threat of danger, or the assault
of a minor.

If such exceptions are made, the student
will be informed of the nature of
information communicated and the
personnel to whom such information was
communicated.

Otherwise, such immediate notification
will consist of the date, time, and general
location (on or off campus) of the assault,
and the immediate safety needs of the
student and of affected communities.

The following individuals may also be
immediately notified of assault date, time,
general location, and immediate safety
concerns (but not name of student) on a
need to know basis: the President, the
Director of Residence Life, Hall Director,
Counseling Center Director, or Public
Information Office. “Need to know” shall
be determined by the staff member of the
Sexual Assault Education and Prevention
Program, the Counseling Center, UT
Police, or the Vice President of Student
Affairs. The student will be informed of
such communication by the campus
official with whom the student is in direct
contact.

If a sexual assault is disclosed after the
semester in which it occurred, immediate
notification shall not be done.

If the person disclosing a sexual assault is
under the age of 18, or is a physically or
mentally challenged individual under the
age of 21, the Children's Service Board
will also be notified of the incident and the
name of the sexually assaulted person in
accordance with the Ohio Revised Code.

Annual Reporting Under the
Student Right To Know and
Campus Security Act

Definitions

Rape, sexual battery: Non-consensual anal,
oral, or vaginal penetration, however
slight, by any object achieved by use of
force or threat of force; by administration
of alcohol, rohypnol, GHB, or other drugs;
by coercion, blackmail, or threat of
academic or employment-related
repercussions; when a person's ability to
resist is impaired by medication, disability,
or (in an on-going relationship) the past
abusiveness of the assailant; when a
person's judgment is substantially impaired
by alcohol, drugs, or other factors, or when
the person is unaware of the conduct being
performed. This category includes, but is
not limited to, rape and sexual battery as
defined by the Ohio Revised Code.

Gross sexual imposition, sexual
imposition: Non-consensual sexual
contact (touching and non-penetrative
sexual activity) achieved by any of the
means listed above. This category includes
but is not limited to gross sexual
imposition and sexual imposition as
defined by the Ohio Revised Code.

Voyeurism & public exposure: The
surreptitious invasion of a person's privacy
for purposes of sexual gratification,
arousal, or intimidation. Exposure of one's
private parts, masturbation, or engaging in
sexual conduct when such exposure is
likely to be viewed by and be offensive,
intimidating, or destructive to others.

Sexual Assault Statistics

These are statistics compiled by the Sexual
Assault Education and Prevention
Program, independent of local law
enforcement agencies. These incidents
have not necessarily been reported to, or
verified by, the University of Toledo
Police Department.

2006:
7 Sex Offenses (forcible):

1 on campus/residential facility
6 off campus
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