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This procedure is authorized by the university’s policy on religious 
accommodations.  This procedure outlines the steps for reasonably 
accommodating the sincerely held religious beliefs and practice of students 
regarding exams, other academic requirements, and absences for reasons of faith 
or religious or spiritual belief system.  
 
 
(A) Absences and alternative accommodations  
 

(1) Absences.  A student is permitted to be absent, without penalty, for 
up to three days each academic calendar semester (fall, spring, and 
summer) to take holidays for reasons of faith or religious or spiritual 
belief system or to participate in organized activities conducted under 
the auspices of a religious denomination church, or other religious or 
spiritual organization. 

 
(2) Alternative accommodations.  Alternative accommodations will be 

provided to students who miss exams and/or other academic 
requirements because of such absences under the following 
circumstances: 

 
(a) The student’s sincerely held religious belief or practice severely 

affects the student’s ability to take an exam or meet an academic 
requirement; and  
 

(b) The student submits a form through 
https://forms.office.com/r/gBBCQkQj3H (which includes a link to 

https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fforms.office.com%2Fr%2FgBBCQkQj3H&data=05%7C01%7CLisa.Taylor2%40utoledo.edu%7Ceb1114f60984450758ea08db36df7b23%7C1d6b1707baa94a3da8f8deabfb3d467b%7C0%7C0%7C638164105695875964%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=0OX35lv8TlCQfNb%2BCfPiaCOmiOXklf34bF%2FkgSJ7u6g%3D&reserved=0


the non-exhaustive list of religious holidays/holy days) within 
fourteen days after the first day of instruction; and 
 

(c) The provost office will send notification to each instructor 
indicating the specific dates for which the student will be absent; 
and 
 

(d) The student and faculty member agree on how and when the 
missed coursework and/or exam will be completed, which may be 
prior to or after the missed class, but must be completed before 
the end of the term.  

 
(B) Grievance procedure.  A student may notify the institution of any grievance 

regarding the policy’s implementation using policy 3364-71-05.1 Academic 
grievance procedure. 
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