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(A)  Policy statement

1) Early learning center enrollment

All children between the ages of eighteen (18) months to five (5) years of regular
full-time and regular part-time employees are eligible to be enrolled in The
University of Toledo Early Learning Center provided there are openings
available. A school age program is available each summer for children age 5 - 10
years. All children will receive a morning and afternoon snack and a nutritious
lunch prepared by The University of Toledo Medical Center food and nutrition
department.

The hours of operation are from 6:30 a.m. to 6:00 p.m., Monday through Friday
and closed on all major holidays.

All children are accepted at the center on a thirty (30) day trial basis to determine
continued enrollment.

Children will be placed on the waiting list or enrolled according to the following:
UT employees First priority
WGTE employees  Second priority

Community families Third priority

All families must attend orientation and return necessary forms prior to
enrollment.

All families must receive and agree to follow all policies contained in the parent
handbook.
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Enrollment packets may be obtained from the Early Learning Center Director.
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Early Learning Center payment policy
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A $50.00 non refundable registration fee will be charged to all
families.

Parents who are employed by The University of Toledo shall have
their fee for childcare deducted from their pay on a two-week
basis. Charges for childcare are submitted to payroll for deduction
from the appropriate employee’s paycheck.

Student’s parents that are not employees, or those that do not
participate in payroll deduction are expected to pay for childcare
on a weekly basis. Payment is expected on Monday of each week
to cover childcare for that week. Payments can be made by cash,
check, debit or credit card.

Attendance is taken on a daily basis in each classroom over a two-
week period concurrent with each payroll period. Families are
expected to pay their set fee whether or not their child attends
(including illness, holidays or personal day) unless a vacation
voucher has been presented.

Vacation vouchers are issued every September and expire the
following September. Vacation vouchers must be used in one
week increments and the child must be absent from the center.
Any unused vacation voucher may not be carried forward to the
next year.

A receipt for payment will be issued to each fee-paying parent, and
deposit of all collections made on a weekly basis to the cashier’s
office on main campus.

Accurate records of collections from fee paying parents will be
kept at the Early Learning Center.

Parents who fail to make payment for childcare on a weekly basis
will be issued a written warning when their account is in arrears
two weeks.

Parents who are three weeks behind in payment will be asked to
find alternative care until their account is brought up to date and
complete payment is made for past services rendered. Re-
enrollment will be determined on space availability.

A thirty (30) day written notice is required to withdraw your child
from the program. Failure to notify the center of intent to
withdraw within the one month time period will result in the full
month’s fee being charged.

Consistent failure of payment of childcare fees is grounds for
termination from the Early Learning Center

Fee structure and late pick up fee information may be obtained
from the Early Learning Center Director.
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