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(A) Policy Statement 

Staff members will submit a written request for approval to attend educational inservices during normal working 
time. Approval will be based upon appropriateness of inservice and sufficient staffing. 

(B) Purpose of Policy 

To provide 0ppOliunities for staffto attend suitable educational inservices, and maximize the distribution of 
knowledge gained. 

(C) Procedure 

1. Written requests to attend inservices are to be submitted in advance to facilitate necessary approval. 

2. An outline of the program content and continuing education request may be required. The request 
will include program title, dates and reason for request. 

3. A written approval or denial will be provided. 

4. Staff members speaking in continuing education activities on work time must receive approval prior 
to the inservice date. A topic outline and a copy of the attendance record shall be submitted to the 
Ambulatory Services Office. 
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