THE COLLEGE OF GRADUATE STUDIES
2016-2017 Catalog

The University of Toledo offers a wide array of master’s and doctoral programs as well as graduate
certificate programs. This catalog provides you with the important information regarding graduate
education at UT including admissions information, academic regulations, and related policies. For more
detailed information about specific policies or academic programs please consult the graduate advisor
in your chosen discipline or the College of Graduate Studies.

Admissions

Admission Application Forms

Applications are submitted electronically at http://apply.utoledo.edu. The application along with
transcripts and other required documents (statement of purpose, letters of recommendation) must be
filed at least three weeks prior to registration in order to be considered. A non-refundable appli-
cation fee of $45 for domestic applicants, $75 for international applicants is required in order for
the application to be reviewed. Please note some departments or programs require applicants to also
g the Centralized Application System. Please check your individual depart-
ment fo ) > ess of any additional application required, all prospective students
must ga 2rof Graduate Studies application process to be given consideration
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e Earned Degr aduate applicants must possess a bacheZ’QIj;r frorrzaijn amllﬁ r university. Applicants
seeking admis: ducation Specialist must also possess ter’s-degre rzz)r?ﬁ; ge or university. Appli-
cants seeking admission to a doctoral degree must possess a master’s degree from a regionally accredited college or university unless other-
wise indicated by department/program.

e  Cumulative GPA: A 2.70 cumulative GPA for all previous academic work. All applicants with less than a 2.70 cumulative GPA on all
undergraduate work are required to forward results of the GRE. GMAT s required for all business applicants. On the basis of the results of
these examinations, the department will make a recommendation to the College of Graduate Studies. Other criteria affecting status of admis-
sion are program-specific.

e GRE requirement: It is within the discretion of the various departments to require the GRE (general test-institution code 1845) for all
applicants. Please refer to the department website to determine if the GRE is required of all applicants. All international applicants who do
not have a degree earned from a U.S. regionally accredited institution will be required to submit GRE scores for all graduate programs.

e  MCAT requirement: MCAT scores may be required for some programs in the College of Medicine and Life Sciences (see programs for
requirements)

e  GMAT requirement: The GMAT is required of all applicants seeking admissions to the College of Business & Innovation. GRE scores
may be used in lieu of the GMAT. Please check with the College of Business & Innovation. JD/MBA students may submit LSAT scores in
lieu of the GMAT.

e  Letters of Recommendation: Depending on the program, letters of recommendation are required. Refer to the specific program's admission
criteria for the required number of letters of recommendation.

e Transcript requirement: See below for details.

e  TOEFL/IETLS requirement: See below for details.
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Transcript requirement:
The College of Graduate Studies requires official transcripts from all universities/colleges you are currently attending or have attended.

Domestic Students:

Official transcripts are those sent directly from the institution to the College of Graduate Studies.

Transcripts not received directly from the institution will be considered unofficial.

Only official transcripts will be acceptable for final admission to the program.

You may use the attached form to request transcripts from your other institutions - http://www.utoledo.edu/graduate/files/Transcript_re-
quest.pdf

International Students:

Official transcripts/mark sheets are those sent directly from the institution to the College of Graduate Studies.

Transcripts/mark sheets not received directly from the institution will be considered unofficial.

Only official transcripts/mark sheets will be acceptable for final admission to the program.

You must also provide official certified, or attested copies of all graduation certificates, diplomas or degree certificates needed to fulfill your
admission.

e |fyou earned a degree from a U.S. degree granting institution, simply order a transcript to be sent to us directly from the school’s Registrars’
Office. We do not make photocopies of official documents.

e  Documents given to the Graduate Admissions Office become the property of the College of Graduate Studies and will not be returned or
forwarded.

SLATIONS - You must submit clear and legible photocopies of precise word-for-word English
nts. English translations must be provided by the issuing institution or you may contact a transla-
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In addition to the requiremen regular admission, all applicants whose native language is not English must submit scoerrom a standardized test
of English as a foreign language unless the applicant has graduated from a U.S., regionally accredited college or university or completed at least one
full time academic year of study from a regionally accredited institution earning a 3.0 or greater GPA. Language instruction courses do not fulfill
this requirement. Applicants must achieve a minimum score on a standardized test of their choice as indicated below:

Minimum Score MC

TOEFL PBT 550
TOEFL IBT 80
IELTS 6.5
MCAT Varies by Department
GRE Minimum Varies by Department
GMAT Minimum 450

Please note - Test scores for TOEFL cannot be older than 2 years from the first day of the term that the student begins their program. Test scores for
GRE/GMAT cannot be older than 5 years from the first day of the term that the student begins their program. In the event test scores are considered
invalid and cancelled by ETS, The University of Toledo reserves the right to require submission of new test scores. Please contact the College of
Graduate Studies if you have questions regarding this.

International Applicants, Financial Responsibility

e All international students must also demonstrate that they have adequate financial resources for their graduate education upon recommen-
dation for admission. The College of Graduate Studies will initiate a request for documentation when appropriate.
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Financial Assistance

Assistantships are available for students studying for advanced degrees. Students holding assis-
tantships receive a stipend for service as assistants and a tuition fee award. Contact department
chairs or designated directors of graduate programs for application procedures.

A limited number of University Fellowships are available in doctoral areas for outstanding students.
Letters of recommendation including from the student"s University of Toledo advisor are required in
addition to the application. Fellowship recipients receive a stipend during the academic year and a
scholarship for tuition and fees.

Scholarships from foundations and societies are available to students who have maintained a high
undergraduate and graduate scholastic record. Such scholarships usually permit full- or part-time
study. Prospective students are advised to inquire directly with departments, colleges or agencies
that provide scholarships or other financial support.

Classification of Students

Students may be admitted in five categories to take graduate studies.

1. Regular-An applicant is admitted as a regular graduate student if all admission requirements have
been met

is admitted as a provisional student if, at the time of application, all
have not been completed. All admission requirements must be
er of attendance. An applicant is provisionally admitted when
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2. Provisional - An app

ully completed semester hours counted toward a degree. Since this status is not available in all academic
ollege of Graduate Studies, the appropriate deprrt@ r'college before submitting an application. Students
ot eligible for federal financial aid. Graduate non-degree status does not guarantee admission to a degree seeking
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5. Guest - A student enrolled in a graduate program at an accredited institution other than The
University of Toledo may be admitted as a graduate guest student. A transcript of work completed
at The University of Toledo will be sent to the student’s home institution for the semester
enrolled. This status is granted on a semester basis and iIs contingent upon approval of the
institution in which the student is pursuing a degree.

registering as grad
program.

Concurrent Enrollment Program

The University of Toledo and Bowling Green State University jointly sponsor this program, which allows
graduate students at one institution to enroll and receive credit for classes offered at the other
institution. The concurrent program provides graduate students the unique opportunity to enhance their
academic experience by taking advantage of resources provided by the two institutions. Credit and
grades earned count as resident credit at the home institution.

Students at these institutions must be admitted under the concurrent student status, and the approval of
the graduate dean of the student’s home institution is required before a student receives credit and a
grade for the class in which he/she has enrolled. In addition, graduate students from The University
of Toledo who enroll at Bowling Green State University are required to complete a minimum of 51 percent
of their courses in their degree programs on campuses of The University of Toledo. Part-time graduate
students pay the instructional, general, and if applicable, the nonresident fees at the host institution
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on a per-hour basis. Full-time graduate students who have paid full-time instructional, general and
nonresident fees at their home institution, or who are graduate assistants or teaching fellows at their
home university, generally will not have additional charges associated with their concurrent regis-
tration; however special service fees and facilities fees apply.

Letter of Admission

A letter of admission will be mailed to the student upon the recommendation of the admitting department
and final approval of the College of Graduate Studies. Only the College of Graduate Studies is
authorized to provide admission into graduate programs.

Academic Regulations

Responsibilities of Graduate Students

Graduate students are expected to become familiar with the academic regulations of the University and the specific requirements of their graduate
program. The student is solely responsible for complying with all regulations of the University, the College of Graduate Studies and the depart-
ment/program of instruction or meeting all requirements for the degree. The student should consult with their advisor on a regular basis to ensure
that they ofo Or in the event that there are any questions concerning the requirements for the degree.
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grade point average.¥lng ' ay offer a specific number of credit hours er;l engz gzdes of C or below to be repeated one time.

i al dual program course retake standais mT? xce:f two courses up to a maximum
of 12 credit hours. Both the and repeated grades will appear on dorltﬁt an GPA. Colleges/depart-
ments/degree programs may enact additional coursework grade requirements beyond the minimum standard established here by the Graduate Faculty.
Graduate students shall be responsible to consult with the appropriate graduate degree program director for the applicable standards.

Grades of A, A-, B+, B, B-,C+,C, C-, D+, D, D-, F, S, U, WP, or WF may be awarded depending on College/program/departmental policies. A limited
number of graduate courses earn grades of S (Satisfactory) or U (Unsatisfactory) upon completion. A grade of S will be allowed for credit toward
graduation but is not computed in the grade point average. A grade of U earns no credit and the course must be repeated to earn graduate credit but is
not computed in the grade point average. The grade of PR may be awarded to indicate work in progress and courses with this grade will not be included
in the GPA calculation. The assignment of this grade is highly discouraged unless extenuating circumstances exist. The grade of IN is assigned only
under extraordinary circumstances when unexpected events prevent a student from completing the requirements of the course within the term of
enrollment. The student must complete the required work before the end of the following semester (excluding summers) in which the IN grade was
received; otherwise the grade will be converted to the grade of F by the Office of the Registrar. The student may initiate a request for an additional
semester to complete the work for the grade (excluding summers). The extension is granted upon the approval of the faculty member and the associate
dean of the college offering the course. Once the IN grade has been converted to F, the student must re-register and take the course again. The grade
of IN will not be included in the GPA calculation. It is recommended that faculty set specific benchmarks for completion of the course or material each
term, and regularly assign S, U or IN grades as appropriate instead of awarding a PR. Students may not graduate with a grade of U, IN, or PR on their
Plan of Study. Students may not graduate with a grade of IN or PR on their transcript. A grade of WP (withdrawal passing) or WF (withdrawal failing),
according to the status of the student at the time of withdrawal, will be assigned to students who withdraw after the university established withdrawal
period at the discretion of the instructor. The grade of WP will not be included in the GPA calculation. A grade of WF indicates that a student’s work
is unsatisfactory (grade of less than C), and will be included in the GPA calculation as a grade of F. Students may repeat courses with grades WF or U

subject to the maximum credit hour repeat limitation.
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Academic Fresh Start

A student who meets all of the criteria described below may petition the Dean of the College of Graduate Studies to remove from his/her graduate
cumulative grade point average all those grades earned under the student’s prior enrollment at The University of Toledo. The petition must first be
approved through the appropriate academic college channels prior to submission to the College of Graduate Studies.
o Degree seeking graduate student.
o Had previous enrollment at The University of Toledo.
¢ Not enrolled at The University of Toledo for at least two years prior to current enroliment.
Under exceptional circumstances a student may apply to the College of Graduate Studies for a waiver of the two-year rule.
¢ Maintain a current graduate grade point average of 3.0 or better for the first semester of re-enrollment if full-time or the first 12 credits of re-
enrollment if part-time (not to exceed three semesters)

If the student’s petition is granted, the following will apply:

o This policy only applies to the student’s graduate grade point average. There is no impact on a student’s earned hours.

o All University of Toledo grades will remain on the student’s official, permanent academic record (transcript); this process will affect the cu-
mulative graduate grade point average only. It will not remove evidence/documentation of the student’s overall academic history at the univer-
sity.

o No grades/credits from the student’s prior graduate enrollment at the university may be counted toward the subsequent degree program require-
ments. Degree requirements may only be met by courses included in the calculation of the student’s cumulative graduate grade point average
at The University of Toledo. Thus, the student who successfully petitions for cumulative graduate grade point average recalculation under this
policy automatically forfeits the right to use any of the excluded course work toward the current degree requirements.

o Credit earned from stitutions during the two-year period will not be accepted for transfer credit.

A student start option only once, regardless of the number of times the student enters/attends a graduate
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8000-8990 Advanced doctoral level

Advising

The College of Graduate Studies at The University of Toledo places a high priority on a program of faculty advising for students. After a student has
been accepted for graduate study by the Graduate College, a program contact is appointed. The student should address questions concerning the
program to the faculty member and seek advice prior to registration.

Plan of Study

By the end of the first semester, but no later than the completion of 12 credit hours, graduate students must submit to the College of Graduate Studies
a Plan of Study approved and signed by the student, graduate advisor, department chair or program director, and the associate dean of the college (or
designee). The Plan of Study is a listing of courses and other requirements that a student must complete to fulfill the minimum requirements of the
graduate degree program. The College of Graduate Studies checks the student’s record against the Plan of Study to verify eligibility for graduation.

The University of Toledo 2016-2017 Catalog — College of Graduate Studies 1



Graduate Research ADvisory Committee Approval & Assurances
(GRAD) Form

Students must complete the GRAD form and receive the required approvals prior to beginning any research for a project, thesis, or dissertation involving
humans, animals, radiation, or biohazardous substances. Federal regulations do not allow retroactive approval. Completion of the GRAD form indi-
cates that a student’s committee has approved both a topic and an approach for the research, and is aware of federal requirements for institutional
review of research methods. Policy information and required applications referenced on the GRAD form are available on the Research & Sponsored
Programs website.

This form normally should be completed at the time the student determines the nature of the research project. However, in all cases the student must
have submitted the form demonstrating compliance before engaging in related research. Failure to obtain the proper approvals could prevent or
significantly delay the awarding of the degree. Compliance with federal and state regulations is essential to assure continued funding of the University
research programs and, therefore, requires cooperation of all University researchers.

If a student works on a project that is supported by a research grant or contract between the University and an external entity or entities, the student
must comply with all terms of the grant or contract. Contractual agreements in support of research or other sponsored activities are legally binding on
the University, including the administration, faculty and students engaged in the sponsored projects.

Acceptance of Thesis or Dissertation for Defense

mgho later than 15 days prior to their scheduled defense date. This form is designed to accompany the
event the public disclosure of proprietary information during a defense, as well as to permit the

posting of College, website. This form js submitted with the Intellectual Protection and Patent Sign-off
form TH@ Uﬁf’\jﬁﬁ§[ﬁfv Cd)[le"u
Intel
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potential intellec y e / 5 form allows for the publication delay of the dlssertatlon or thesis to provide time to flle the necessary
legal papers, but itV e student’s graduation schedule. All requests fo a8e| @II be granted in increments of one year, and
are renewable with the stk ew Intellectual Protection form no Iater than thirty s prior to the explratlon of the delay, for a
maximum of four (4) time - hould be submitted with the Accep 5|e or @é&f’fat?i far Daéﬁ@ @ later than 15 days prior
to the scheduled defense date. ere is no defense, the form must be submitted by the last day of classes, which is the also the deadline for uploading

to OhioLINK.

Approval of Project/Thesis/Dissertation Forms

This form is required of all students completing a project, thesis, or dissertation requirement. It
must be submitted in paper copy with all original signatures by the last day of the term in which
the degree will be awarded. No exceptions, waivers, or extensions to this deadline will be granted.

Minimum Enrollment

Graduate students who have completed their course work and are working on their project, thesis or
dissertation, and/or using University facilities and services (i.e., the library, health services,
computer services, laboratories, consulting with faculty, apply for graduation, etc.) must register
for a minimum of one graduate credit hour each semester, excluding summer terms. However, students who
apply for graduation during the summer term also must be registered for a minimum of one graduate
credit hour. Access to certain other facilities and services, such as the Student Recreation Center
and parking, will require additional user fees. Students who are not enrolled during any time over
one calendar year (three consecutive semesters, including summer) will be considered to have stopped
their graduate programs and will be required to apply for readmission in order to complete their
programs.
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Transfer of Credits

Application for transfer of credit must be made to the student’s advisor. The department/college will communicate its recommendation to the Graduate
College by completing this form. The form with all approval signatures should be returned to the respective College of Graduate Studies Office for
review and final approval. Please use one form for each institution transfer credit is requested. An official transcript from the accredited institution
must be attached to this form. Transfer credit will not be processed from a copy. If the official transcript has already been sent, please attach a note
indicating that it was sent previously. The Transfer Credit policy is available on the Graduate College website; http://www.utoledo.edu/graduate/cur-
rentstudents/references/transfercredit.html.

Please note the following:

* All graduate credits requested for transfer must carry a grade of A, A-, B+, or B. Credit for an S grade may be transferred only if the granting
institution verifies, in writing, that the S translates into a grade of B or higher. Research hours earned at another university are not transferable
towards research hours for a project, thesis, or dissertation.

e Credit applied towards the master’s degree and education specialist degree must have been earned within the period of six years immediately
preceding the time the degree is awarded, credit applied for the doctoral degree must have been earned within seven years immediately preceding
the time the degree is awarded (combined M.D./Ph.D. program limit is ten years).

» Credits earned at another University as part of a completed degree are not transferable.

For complete transfer credit policy at the graduate level, see Policy Number 3364-77-06
http://www._utoledo.edu/policies/.

Foreign Language Requirement

The student is required to meet the foreign language requirement of the specific department or college.
The "I ion d ication for the Foreign Language Exam'” are available on the College of
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Thesis Committee

A master’s thesis committee must consist of a minimum of three members, all of whom must be members
of the graduate faculty. An expert from outside the University also may serve as one of the three
thesis committee members upon recommendation of the committee chair and approval by the department
chair and the graduate dean. Full membership on the graduate faculty is a prerequisite to chairing a
master’s thesis committee.

Application for Admission to Candidacy for the Doctoral
Degree

Students typically apply for admission to candidacy following the completion of coursework and any
required qualifying examinations. At the time a student applies for admission to candidacy, the
following requirements must be fulfilled: a GPA of 3.0 on a 12-point system for all courses completed
and satisfactory completion of the examination requirements of the specific college or department. The
Admission to Candidacy form is available on the College of Graduate Studies®™ website. It is the
student’s responsibility to initiate the application. A student who fails to qualify for candidacy at
the required time will not be permitted to continue.
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Doctoral Dissertation

All departments require a dissertation in partial fulfillment of the doctoral degree. The dissertation
should constitute an original work of a scholarly nature. The student must meet with the advisor to
determine the appropriate paperwork and establish a timeline to meet all requirements of the academic
department, academic college, and College of Graduate Studies. Students are required to submit their
dissertation electronically by uploading to OhioLINK and to publish their document with ProQuest by
selecting the transfer paper option in OhioLINK. Procedures for proper submission of a dissertation
are available on the College of Graduate Studies”™ website. The Manual for the Formatting of Graduate
Dissertations and Theses authorized by the Graduate Council is available on the site which details
the requirements for preparing your document.

Dissertation Committee

Full membership on the graduate faculty is a prerequisite to chairing a doctoral dissertation committee. A doctoral dissertation committee must consist
of aminimum of four members. One of the four members must be an external committee member whose primary appointment is outside the candidate’s
program or department, or may be outside the University. The external member must be familiar with the standards of doctoral research in the field of
the dissertation and should be in a field related to the student’s dissertation topic. Those committee members who are tenured or tenure-track UT
faculty must be members of UT’s graduate faculty. An expert from outside the University may serve on the doctoral dissertation committee upon the
recommendation of the committee chair, and approval by the department chair and the graduate dean. The request, along with the Graduate Faculty
Membership Application and reader’s curriculum vita, must be submitted to the College of Graduate Studies for approval prior to committee appoint-
ment.

..-u.u....m-"-/\’-a-.. on co tee is recommended by the chair of the committee in consultation with the student; it requires
ctor, the dean (or designate) of the academic division, and approval by the dean of the College of
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The University graduation exercises are conducted to honor those who have earned their degrees. The
graduate is encouraged to attend the commencement exercises. Candidates shall wear academic dress
with appropriate hoods. Arrangements for academic dress must be made through the University Bookstore
well in advance of commencement. The student should contact the University Bookstore early in the
semester of graduation. Participation in the commencement ceremony is not a guarantee of graduation.

Residence Requirements for the Ph.D. and Ed.D. Degrees

The College of Graduate Studies has established an academic residency requirement in order to provide doctoral students with the opportunity to
engage in intensive, concentrated study over an extended period of time in association with faculty members and other students in an atmosphere
conducive to a high level of intellectual and scholarly activity.

The purpose of a residency requirement is to encourage doctoral students to experience contact with the academic community: colleagues, libraries,
laboratories, ongoing programs of research and inquiry, and the intellectual environment that characterizes a university. Such experience is generally
as important as formal classwork in the process of intellectual development. Although the residency requirement is, by necessity, given in terms of full
or part-time enrollment, the intent of the requirement is to ensure that the student becomes fully engaged in an essential part of scholarly life.

Doctoral students satisfy the doctoral residency requirement by completing a total of 18 hours of coursework taken over 3 consecutive semesters.

Enrollment in a summer term is not required to maintain continuity, but credits earned during summer terms could count toward the 18 hours required
for residency. Each graduate program may exclude certain courses and credit hours from meeting the residency requirement.
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Any exceptions to the residency requirement must be requested in writing. For students who have been determined by their academic college to need
an exception to this requirement, the request must be attached to a Plan of Study and include information detailing how a student will interact with
faculty and other students, read widely within and beyond the major field, and contemplate scholarly issues as they relate to professional practice.

Time Limitations for Degrees

Credit applied toward the master’s and education specialist degree must have been earned within the
period of six years immediately preceding the time the degree is awarded. Credit applied for the
doctoral degree must have been earned within seven years immediately preceding the time the degree
is awarded (combined M.D./Ph.D. program limit is ten years). Certificate programs must be completed
within four years.

An extension of the time limit for the degree may be requested by a student by written petition to
the College of Graduate Studies. Although exceptions may be warranted, students who exceed the norm
shall be required to justify in writing their request for an extension. Additional information is
located in the Graduate Student Handbook and forms are available on the College of Graduate Studies”
website.

Graduate Student Enrollment Status Policy Statement

Policy Number: 3364-77-05 http://www.utoledo.edu/policies/

The university re the role of enrollment status in support of satisfactory academic progress
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For additional details regarding enrollment status, please visit the Registrar®s Office Website:
https://www.utoledo.edu/offices/registrar/student_records/enrolIment_status.html

Graduate Student Academic Dishonesty Policy Statement

Policy Number: 3364-77-01 http://www.utoledo.edu/policies/

Academic dishonesty will not be tolerated. Among the aims of education are the acquisition of knowledge
and development of the skills necessary for success as an educator or in another profession. Activities
inconsistent with these aims will not be permitted. Graduate students are responsible for knowing
what constitutes academic dishonesty; if students are uncertain, for example about what constitutes
plagiarism or cheating, they should seek the instructor"s advice. The purpose of the policy is to
outline the procedures that allow graduate students to appeal an adverse decision by their college
in an instance of academic dishonesty. Please visit the University Policy Website to view the
complete policy.

Graduate Student Academic Grievance Policy Statement
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Policy Number: 3364-77-02 http://www.utoledo.edu/policies/

The graduate student grievance policy covers appeals in which a graduate student disputes (grieves)
a particular grade. Appeals dealing with academic dishonesty, including, but not limited to, cheating
and plagiarism, are explicitly exempt from this process and shall be dealt with under the procedures
outlined in the Graduate Academic Dishonesty Appeal Policy (3364-77-01). The purpose of the policy
is to provide graduate students and their colleges with the procedures to follow to grieve a particular
grade after appeals within their respective college are exhausted. This policy grants the graduate
student the right to appeal in writing to the Dean of the College of Graduate Studies for further and
final consideration of the student®s appeal. Please visit the University Policy Website to view the
complete policy.

Graduate Student Leave of Absence Policy Statement

Policy Number: 3364-77-04 http://www.utoledo.edu/policies/

Students enrolled in a graduate degree program (or graduate certificate program), who do not expect
to make progress towards degree requirements for a period of time due to personal, medical, call to
active military duty, or other compelling reasons may request a leave of absence from a degree
program. Students on an approved leave may not make significant use of university resources and
services and do not have the rights and privileges of registered students. Students cannot fulfill
any official department or university requirements during the leave period. Students on an approved
leave must complete the Application for Graduate Readmission at the end of the leave In order to
reglster and to havegthe rights and privileges of registered students. |If a student does not return
hin the approved period for which the leave was granted, the student
will b ] awn from the university. To be reconsidered for graduate study,
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Other Policies and Information

Other policies and information pertaining to graduate education may be found on the University Policy
Website (http://www.utoledo.edu/policies/) and the college and departmental catalog sections. Graduate
students are encouraged to frequently check the '""Current Students™ section of The College of Graduate
Studies website for up-to-date information, the Graduate Student Handbook, and/or the individual college
departments for specific program policies.
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