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Standard Operating Procedure

All Grounds-keeping employees working on a project or activity at the end of the day or project will be responsible for
cleaning tools and equipment and returning the tools and equipment to its proper storage location.

Purpose

To designate responsibility for proper tool and equipment storage.
Procedure

All Grounds-keeping employees working on a project or activity at the end of the day or the completion of the activity will
be responsible for cleaning up the equipment and tools used and returning such to its proper storage location.
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