ACTIVATING UTAD ACCOUNT.DOC

1. Go to www.utoledo.edu
2. Select MyUT at the top of the screen.
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3. Select Account Maintenance.

2 myUT - Microsoft Internet Explorer provided by The University of Toledo
Fle Edt

View Favorites

Took Help w

Qs - © [ [B @ Psearch Poroois @ -2 & - B & 3
1 hitpifjmyut.utoledo.eduf
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Monitor Links
Dapartment information,
work place tools, Swap &
Shop and Post n Note.

Merger Transition
Ongoing information about
the merging of two great
institutions.

Related Sections

Tuesday, August 08 - Jaff Glanz of Diversified Road and Pipe used
2 pneumatic hammer to break the concrete at the entrance to the
Catharine S Eberly Center for Women to make way for the centar's
Legacy Courtyard. Engraved bricks are available for $250 through
Aug. 18. Proczeds vill go to the Project Succeed Operating Fund,

UToday
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MyUT SSL Certificate

childrenOs safety fair Aug.
26
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safety fair, that will take
place Saturday, Aug. 26, on

UT's Main Campus.
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4. Log in using one of the following combinations:
a. Social security number and date of birth
b. Rocket ID number and date of birth

UTAD Account Management - User Identi icrosoft Internet Explorer provided by The University of Toledo
Ele Edt Vew Favortes Took Help e

Qe v () [¥] B (D Dsemdr Jpravones &) e E-JA S8 ks

ciress | @) htps:fjmyukaccount utoledo,scuf

THE UNIVERSITY OF

TOLEDO

My UT Account Menu UTAD Account Management

User Identification

Enter your identification:

UT Identifier:

Birthdate or Password:

Find Account

Reset ]

War Hra MyUTAceount v 4.1 DLLw 2130 Last Madified: Monday, July 24, 2006
~ mz

&l one & &3 Localintranet

Ble Edt Wew Favortes Iook Help

Q- © ¥ B & ) search Slerearies € (- & @ - [J @ ‘g
Agdress@ Foledo.edujpolicy.asp

Links

TOLEDO @ e

welcome, Test! UTAD Account Management ] [ ] ]
Computer Usage Policy ]
YOUR ACCOUNT (BRIEF)
Activation of your UTAD account indicates acceptance of the duties and respansibilities contained therein,

Name: Servicerequestline,

Test III-4-1 ARTICLE I Responsible Use of Information Technology

is & part of the physical and social learnming infrastructure, -
The University of Toledo acquires, develops and maintains
computers, computer systems and netvorks. These computing
resources are intended for University-related purposes,

including diress and indirecs support of the University’s
instruction, research and service missions; of University
sdministrative functions; of student and campus life v

User Name: tservic
Email;
Type: Test Users

Registered: No

1f you are, or will be, teaching or advising students at The
University of Toledo, the following section applies to you:
Password Expirsd: No wyUT Faculty/ldviser Self-Service Duties and Responsibilities

Account Locked: No

[IES

Expires On: Not Set The faculty and adviser self-service channel of the wyUT web
portal is & web-based interface to the Student Information

System (SIS) datsbase. This channel contains confidential

information skout the University of Toleds students. The Family

Educational Rights and Privacy Aet (FERPA) is o federal law v

i | 1 Do NOT Agree
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6. Select | agree.

3 UTAD Account Management - Computer Usags Policy - Microsoft Internet Explorer provided by The University of Toledo
B [t Pew Fovortes Jook el

Ot © REG Lo foreen @35 5-UM BB

Advess | ] hitps:fimsaccount utoleds, edufpocy.a5p

TOLEDO s s

Welcome, Tests UTAD Account Management L
Computer Usage Policy

YOUR ACCOUNT (BRIEF)

—Agreement Required For Activation
Name: Servicerequestline, .
Test

Your sccaunt will NG

e activated without »

wputer sccount and usa

User Name; tservic 1f you need assistance resolving any messages, contact the Service

ek Request Line at 419.530.3644

Trpe: Test Users
Activation of your UTAD account indicates acceptance of the duties and responsibilities contained therein.
Registersd: No
III-4-1 ARTICLE I Responsible Use of Information Technology
Accourt Locked: No cesources are intended for University-related purposes,
including direct and indirect support of the University’s
Pazsword Expired: No instruction, research and service wissions; of University
administrative functions; of student and campus life
On: Not Set activities: and of the free exchange of ideas among members of
the University community and betveen the University comsunity
and the wider local, national and vorld comunities.

Expi

If you are, or will be, teaching or advising students at The
University of Toledo, the following section applies to you:
myUT Faculty/Adviser Self-Service Duties and Responsibilivies Al

The taculty and adviser self-service channel of the wyUT web
portal is a web-based interface to the Student Information
System (313) database. This channel contains confidential
information about the University of Toledo students. The Family
Educational Rights and Privacy Act (FERPA) is & federal lav

e 1 0o noT

B UTAD Accou et Explorer providod by The University of Tolado
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THE URIVERSITY OF

TOLEDO

Welcame, Test! UTAD Account Management LI | ]
Set User Passwor

YOUR ACCOUNT (BRIEF)
Please follow these quidslines for seiting a new password:
Hame: Servicersquestiine, & ILMUST be between & and 15 characters in langth
Test ® It CAN be any combination of letters or letters and numbers
& 1t CANNOT be all numbers
o ILIS case sensitive e TOM doss NOT equal “tom

Emil \
Enter the password you want
Trpe: Test Users.

Replsierad He Re-enter password to verify

Account Locked: No

Eancal
Passoond Expred: No ot 0 camce ]

Expires On: Not Set
W3 B Report problems: Webmaster - MyUTAccountv 4.1 DLLw 2130  Last Modified: Sundsy, July 23, 2006
- 4.01
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8. Select a question.

2 UTAD Account Management - Set Authentication Question J Answer, - Microsoft Internet Explorer, provided by The University of Tole
i

Qoo - () =] B D Oseweh ormenes €8 (2- 0L 9 - JEL B
ngdress@ toledo. edujsstauth. "

Edt Yew Favorites Tods Help i

Links

TOLED!

welcome, Test! UTAD Account Management

Set Authentication Question / Answer
YOUR ACCOUNT (BRIEF)

To aceess your account through the Web account management system when you do net have or can't
Name: Servicerequestline, remernber your password, you need a question and answer that only you know. This question will be
Test presented to you the next time you use the Web account management system without using your

password, in order to provide authentication.
User Name: tservic

- Select one of these questions for authenticatio
O what is your mother's maiden name?

Trpe: Test Users O1n what city were you born?
Owhe is your favorite person?

Registered: No
9 ©what was the name of your first school?

Account Lacked: No O what was the name of your first pat?

O what is the relative air speed velocity of an unladened swallow?
Password Expired: No

Scpres Om: Mot set e

Wz H Report problems: Webmaster - MyUTAccountv 4.1 DLL v 21,30  Last Modified: Sunday, July 23, 2006
- a. mﬁ

&l pone 8 & Local intranet

9. Type the answer twice. CAUTION: Make sure the answer is something
that you will remember. The helpdesk will not be able to provide you
with the answer if you forget.

Account Management - Set Authen n Question / Answer

Fle Edt Wiew Favertes Toos Help

Qo @ X [B G PO Fprmones @ 2+ 2 0 - [JE B
Adiress @1 oled. edufsetauth,

THE UNIVERSITY OF

TOLED

Welcome, Test! UTAD Account Management ] [ 1]
Set Authentication Question / Answer (]

YOUR ACCOUNT (BRIEF)

To aceess your acsount through the Web aceount management system when you da not have or can't

remember your password, you need a question and answer that only you know. This question will be

presented to you the next time you use the Web account management systern without using your

password, in order to provide authentication

Name: Servicerequestline,
Test

User Name: tservic

ol Select one of these questions for authentication:
O what is your mother's maiden name?
Type: Test Users O1n what city were you born?

O wha is your favorite person?
Registered: No

O What was the name of your first school?
Account Locked: No (@ what was the name of your first pet?

© What

the relative air speed velocity of an unladened swallow?
Password Expired: No

Enter the answer for: "What was the name of your first pet?”
Expires Oni Not Set

Re-enter the answer for verification:

-~ T Report problems: Webmaster - MyUTAccountvd.l DLLv 2,130 Last Modified: Sunday, July 23, 2006
- mj
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10. Select Set.

3 UTAD Account Management - Set Authentication Question / Answer - Microsoft Internet Explorer provided by The Univers

Fle Edt Mew Favortes Took Help i

Qe 0 = F] G D s Sl e €2) e B A A3 ks

ez [ €] Pttpsifjmyukaccount, utoledoedufsetath.asp b

THE UNIVERSITY OF

TOLEDO

welcome, Test! UTAD Account Management | | ]
Set Authentication Question / Answer ] |
YOUR ACCOUNT {BRIEF)
To access your account through the Web account management system when you do not have or can't
Name: Servicerequestline, remember your password, you need a guestion and answer that only you know. This question will be
Test presented to you the next ime you use the Web account management system without using your

password, in arder to provide authentication
User Mame: tservic

Select one of these questions for authentication:
O whatis your mother's maiden name?

Type: Test Users © In what city were you born?

Email

O who is your favorite person?
Registered: No

©) what was the name of your first school?
Account Locked: No © What was the name of your first pet?

O what is the relative air speed velocity of an unladened swallow?
Password Expiredi No

Enter the answer for: "What was the name of your first pet?”

Expires On: Not Set

Re-enter the answer for verification:

[l comen

War BT Report problems: webmaster - MyUTAccount w41 DLL v 2.1.30  Last Madified: Sunday, July 23, 2006
- 4. n1g

&]Done 2 S Local intranet

11. Select Confirm.

UTAD Account Management icrosoft Internet Explorer provided by The Unive

Fle Edt View Favortes Toos Help a
Qe - ) - [x] [B] (b POsewn §lprmvones £2) -2 e-JAd S8 Links -
address (@] ukgledo.edu/activate.asp

THE UNIVERSITY OF

TOLEDO

welcome, Test! UTAD Account Management | ] [ 1]
Account Activation L L]

YOUR ACCOUNT (BRIEF)

“four account is being activated. This will take a 20-30 seconds. Flease wait

Mame: Servicerequestline,

Test “Your account has been activated successfully

User Name: tservic

Email:

Type: Test Users
Registered: No
Account Locked: No
Password Expired: No

Expires On: Not Set

War Report problems: Webmaster - MyUTAccount vl DLLv 2.1.30 Last Modified: Thursday, July 13, 2006
-4 mj

&] Done: 2 % Local intranet
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12. Once you have selected confirm, you will get a box displaying your
information. You may print this screen by clicking on the Print Page link at
the top. If you choose not to print this page now you can do so later

3 UTAD Account Management - Your Account Information (Full Display) - Microsoft Internet Explorer provided by The University
{oEle Edt Yew Favortes Tools Help "
Qe - O ¥ [ @) Psaer formees @ (3- 2 @ - JH 2B wis @y
Airess [ €] https:fimputaccount.utoleda, edujdisplay.asp RIS E
~

THE UNIVERSITY OF

TOLEDO @ FEEDBACK

Welcome, Test! UTAD Account Management L]
Your Account Information (Full Display)

YOUR ACCOUNT (BRIEF)

Mame: Servicerequestline, @ =
Print Page
Test
Note:
Ussr Name: tservic
 “our University account has been activated
Ermail + Itis recommnended that you print this page for your records

Type: Test Users
Registered: No Account status as of: 8/18/2006 10:11:08 AM

Account Locked: No

—Personal Information:

Password Expirsd: No Name: Servicerequestiine, Test

Expires On: 2/14/2007 ‘Rnckat Id #:

‘ Birthdate: 0/18/2008

Authentication Question: What was the name of your first pet

‘ Organization: None

Department: None

‘Tltle: None

‘Dire(tnry Restricted: Mo ‘
|

&] one B % Localintranet

13. Select OK

2 UTAD Account Management - Your Account Information (Full Display) - Microsoft Internet Explorer provided by The Universi

Ele Edt Yiew Favorkss ook  Help

Qe - ) [ Bl @ POsean Slormenes @ -2 G- JH 5B ke
adivess ] https: imyutaccount, utoledo.eclujdsplay.as

‘ Department: None

‘Tllle: None

‘I]ffl(e: Mone

‘Teleuhnn:: None

‘Eann(erPnll(y Accepted: Tes

—Account Information:

‘Uier Class: Test

Other Associations:

Mone

Password Expires: 2/14/2007

Account Active: Yes

Home volume: None

Roaming Profile: None

Folder Redirection: Desktop: No Favorites: No MyDocuments: No Application: Mo

Personal Web Page: Hone

Security Group Memberships:
Hone

(3
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14. After selecting OK from the previous screen, the screen below will be
displayed. Make note of your username on the left.

2 UTAD Account Management - Manage Your Services - Microsoft Internet Explorer provided by The University of Toledo

Ele Edt Vew Favories Took Help

Q- © [ [B @ Pseaer Sheraones @ -2 & - [ J#E & 3 s T @

Address | @] https: fmyutaccount utoledo.edujmenu.asp | 5

THE UNIVERSITY OF

TOLEDO @ EEEDBACK

welcome, Test! UTAD Account Management
Manage Your Services

Computer Usage
’7| View Computer Usage Policy ]
Your Account—————————————
[ Set Your Password ]
[ set authentication Question/Answer |

Email Settings
]

YOUR ACCOUNT (BRIEF)

Name:
Test

[ Create UT Email Account

User Name: tservic
Email:

Type: Test Users
Registered: No
Account Locked: No

Password Expired: No

Expires On: 2/14/2007

Report problems: Webmaster - MyUTAccountvd.l DLLv2.1.30 Last Modified: Saturday, July 22, 2006

&) bone 3 &3 Localintranet

15. If you need to create a UT email account, you will see the button to do so. If
not, then go t step 17.

16. Once you select the “Create UT Email Account” button, you will get the
following screen. Select Yes.

3 UTAD Account Management - Mailbox Activation - Microsoft Internet Explorer provided by The University of Toledo

Fle Edt Yew Favortes Tools Help

Qo - () %] [F] (0 POsaen e ) e @-UJA 33 ks M,

Adiress @] holed v B

THE UNIVERSITY OF

TOLEDO @ secnac

UTAD Account Management [ 1|
Mailbox Activation

You currently da not have a university email account. De you want ta
create one?

YOUR ACCOUNT {BRIEF}

Name: Servicerequestline,
Test

User Name: tservic

Email

Type: Test Users
Registered: No
Account Locked: No
Password Expired: Na

Expires On: 2/14/2007

War Hr Report problems: Webmaster - MyUTAccountv 4.1 DLLv 2.1.30  Last Modified: Sunday, July 23, 2006
- 4.01

&] Done. 2 & Local intranet
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17. It will take approximately two hours before your account is ready. Select the
Continue button.

3 UTAD Account Management - Mailbox Activation - Microsoft Internet Explorer provided by The University of Toledo

Ele Edit Yew Favortes Tools Help

Qe - @ - [x] [B @) Pseon Jprmoms € 2- 22 B - JE J B éur\ks "l
address @ toled:

THE UNIVERSITY OF

TOLEDO yr—

UTAD Account Management
Mailbox Activation

4 mailbox has been created for your accaunt.

“our email address is

Please note:

YOUR ACCOUNT (BRIEF)

+ Although your email account has been created, it could be up
0 2 hours before your account is ready te use and known by

. s tl
ame: Servicerequestiine, all systems at the university

Test

+ Your university email alias (} has been directsd ta this new
User Mame: tservic aecount,
Email: If you need assistance resolving any messages, contact the Service

Request Line at 419 530.3644.

Type: Test Users

Account Locked: No

Passward Expired: Ne

Expires On: 2/14/2007

W3r L Report problems: Webrnaster - MyUTAccountv 4.1 DLLv 2.1.30  Last Modified: Sunday, July 23, 2006
'~ 4.01

&] pons 2 % Local ntranet

18. After selecting Continue, you will be taken to the following screen.
19. Choose Logout to log off of MyUTAccount. Then close your browser

2 UTAD Account Management - Manage Your Services - Microsoft Internet Explorer provided by The University of Toledo

File Edit View Favorites Tools Help

Qe - © XA @ POsewrer Foram: @ -2 @ - ) BB wie L @~

Address | @) toledo.edy v B
7]
THE UNIVERSITY OF
TOLEDO e
Welcome, Test! UTAD Account Management
Manage Your Services
Computer Usage
0 ’7 Yiew Computer Usage Policy ]
—Your Account————————————————
[ Set Your Password |
| set authentication question/answer |
YOUR ACCOUNT (BRIEF)
—Email Settings
Name: Servi
e Set SPAM Filter Level ]
[ Mailing List Memberships ]
User Name: tservic
Email
Type: Test Users
Registered: No
Account Locked: No
Password Expired: No
Expires On: 2/14/2007
e Report problems: Webmaster - MyUTAccountv 4.1 DLLv 2.1.30 Last Modified: Saturday, July 22, 2006
mﬁ -
v
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