
Updating W4 Tax Exemptions or Allocations in Self-Service 
 
Log into your “myUT” account https://myut.utoledo.edu/portal/ 
 
Click on “Tax Forms” 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Click on “Federal Income Tax Withholdings” 

 
 
 
 
 
 
 
 
 



Click on “Update” 

 
 
Update W4—Enter any change click “Certify Changes” 

 
 
W4 Update Confirmation—After certifying the change you will see this page appear 

 


