
The University of Toledo
Payroll Department

The mission of the Payroll Department of the 
University of Toledo is to support the teaching, 

research, and support efforts of the University of 
Toledo’s faculty and staff.

• By providing accurate and timely compensation for 
services performed;

• Ensuring all deductions and taxes are correctly deducted 
and reported in a timely manner to the appropriate 
agency.    
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Payroll Department Contact Info 

• Location: Main Campus
University Hall 2300

• Web: http://www.utoledo.edu/offices/controller/payroll/

• Phone: 419.530.8780 Fax: 419.530.8787

• NRA: 419.530.8788 

• Email: payroll@utoledo.edu
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Pay Frequency

• Salaried & Faculty  – paid current
• AFSCME & Health Science – 2 week lag
• CWA & Grad Students – 1 week lag

• Calendars: Pay Date Schedule & Holiday Schedules
Payroll Notices / Schedules / API HealthCare

http://www.utoledo.edu/offices/controller/payroll/notices_schedules.html

• Non Faculty employees paid over 26 pays

• Faculty paid over 19 pays or Deferred pay over 26 pays

http://en.wikipedia.org/wiki/File:UT_Hortz.svg










Payment Type

• Direct Deposit: 
– Set up via myUT employee tab
– Required by UT Policy
– **2 Factor Authentication** 
– If you were a previous employee, 

make sure what is set up is still 
correct
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Deductions

• W4 Federal Tax

• IT-4 OH & MI State tax & SD

• Medicare / HWE

• Voluntary Local Tax Withholdings

• Retirement Systems

• Non Resident Alien 
– Tax Treaty benefits
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Federal taxes are initially set up as Single. For update, from MyUT employee tab, 
select Tax Forms, then Federal Income Tax Withholdings.

Instructions can be found in Frequently Asked Questions section of Payroll 
webpage





• If address change prompts change in local tax 
withholdings or school district tax, please contact 
payroll department



Retirement

• OPERS 10% 14%

• STRS 14% 14%

• LEO 13% 18.1%

• No SS – State Retirement Plan instead
• Student Exemptions – 30 days to apply!!
• ARP (120 days to apply)
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Non Resident Alien

• To exercise tax treaty benefits:
1. Submit on payroll web page, NRA tab 2. Payroll will send you USER ID and 

password to fill out data request

3. Payroll will analyze the data, inform you of any tax treaties you are eligible for, and send 
you any necessary tax forms to sign.
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No Pay

• Contact the Payroll Department immediately!

Overpaid

What to do?
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Questions?
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