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CWA Probationary Removal Documentation Sheet

Check One:

_____ New Hire               Promotion            _ Lateral (Same Classification Series)  _____ Lateral (Different Classification Series)
_____   Demotion (Same Classification Series)  _____ Demotion (Different Classification Series)
Employee Name:  






  R#:  


               

Title:  




  Department:  




                           

Hire date / Date in position:  ________________________  Length of Probation:  






Dates of:  Mid – Probationary Review:  


  End-Probationary Review:  
                           
  
Manager / Director:












Department Orientation provided (may attach additional documentation):

Discussions re: Unsatisfactory Performance (attach documentation):   

   Date:


Topic:


                                        Remedial Steps Taken:
               

1.















2.















3.















Final Comments:  





























































































              


Manager Signature:  






Date:  


______
(Submit to Human Resources for review prior to taking action)
_1218260923.vsd

