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ACCESS INTELLICORP ACCOUNT

% UTOLEDO REPRESENTATIVE: Access the IntelliCorp website by going to www.intellicorp.net. In the upper right hand corner, click the “Sign In” button.

< C @ intellicorp.net/marketing |

A2 Login | ADP Workfo.., @ IntelliCorp Intranet @ RNERS IntelliCorp @ CDMP i IntelliCorp ManageEngine Serv... i IntelliCorp Sign In @ CreditWeb @® Login | Salesforce

Talk to Us Today! 1-888-946-8355 ? Applicant Inquiries t, Contact Us / Register

WntelliCorp =

a Cisive company
PRODUCTS PACKAGES EXPERTISE RESOURCES ABOUT US SIGN IN

Advance Your Hiring Practices

% UTOLEDO REPRESENTATIVE: Enter User ID and Password and click the “Login” button.

Sign In

*Password entry is CASE sensitive.
**Entries must be keyed in - do not use your copy & paste function.

User ID

Password

Forgot your User ID or Password?

LOGIN


http://www.intellicorp.net/
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% UTOLEDO REPRESENTATIVE: From the IntelliCorp Homepage, hover over the “Post Employment” section on the toolbar and select “I-9 | E-Verify Menu”.

i\ntelliCorp

a Cisive company

1-9 | E-Verify Menu
ALERTS & MESSAGES (44) 1-9 | E-Verify Menu View All History

Sacramento County, CA Court Delay
April 04, 2022
Description: Search delays in Sacramento, CA due to PAT DOB redactions that occurred last week.

Details: The county has redacted DOBs from their PAT. The courts are currently working on a new process to obtain DOB verification.
READ MORE O archive This

% UTOLEDO REPRESENTATIVE: Access the necessary section of the Compliance Dashboard or one of the links from the menu on the left.

re g E s ey s Wy

___ Fomio | -
Pendnorom 9 Compliance Dashboard Hierarchy View

Archived |-9

summary

New Electronic Verification Request
Pending EVP Request Electronic |-9 Scanned I-9 Total

Archived EVP

}

Active Employees Active Employees Active Employees

Dashboard

Company | evel Reports Terminated Terminated Terminated
Retain Retain Retain

[ Resouwce ]

Help

Reverification Due Reverification Due Reverification Due

USCIS — |-9, Employment Eligibility Verification

USCIS — |-9, Verifying New & Existing Employees on
Eorm |-9

USGIS — 1-9, Handbook
What is E-Venfy? Electronic I-9 [Action Required]
E-Verify FAQ

Reverification

Expired Expired Scans Pending |-9
Receipt Update ) Documents
E-Vi D
Due/Expired erify Due Missing h
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NEW HIRE | SECTION 1 OF THE FORM 1-9 REMOTE ACCESS INVITATION

% UTOLEDO REPRESENTATIVE: From the Compliance Dashboard, scroll down to the bottom, and click either “Section 1 Pending” OR “Section 1 Complete” identifier

Impertant informaticn

Company Yiew

Compliance Dashboard

|

All

Summary

Electronicl-% Scanned 1-% Total

Active Employees Active Employees Active Employees

Terminated
Retain

Terminated
Retain

Terminated
Retain
Reverification

Reverification Reverification

Due Due Due
Electronic I-8 [Action Required]
Reverification Expired Scans Pendingl-2

Expired

Receipt Update

. E-Verify Due
Due/Expired fy

Electronic I-2 [Section 1 Management]

Section1

Section 1 Pending Complete

% UTOLEDO REPRESENTATIVE: Click "Manage Access”

P Tocreate and rmanage Remote Access click button below:

Marnage ACCess
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«» UTOLEDO REPRESENTATIVE: Enter new hire information
“Last Name”, “First Name”, and “Email” address

NEW HIRE
Create a Remocte Access Invitaticn
INFORMATION

O section 1
Last Mame:

) Form |2
First Mame:
Ernail send invitation copy

send completion email
Send confirmation to

E-Signature required: Send Invitation

7

% The Send confirmation to: This data field is for the HR/UTOLEDO REPRESENTATIVE representative to receive an e-mail notification as soon as the new hire
completes his/her Section 1 remote invitation (given the “Send completion email” check-box (on the right) is checked)

% UTOLEDO REPRESENTATIVE: Enter (HR/UTOLEDO REPRESENTATIVE representative) e-mail address
Create a Remote Access Invitation

(O section 1
Last Mame;

L/ Form I8
First Mame:
Ernail:

Send invitation copy

™ ' Send completion email
Send cenfirmation to: ‘

E-Signature required: Send Invitation

E-Signature required: By default, the check-box is already checked, if not please ensure that it is
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% The Send invitation copy check-box, if that is checked, then the HR/UTOLEDO REPRESENTATIVE will receive the same Section 1 remote invitation e-mail the new
hire receives

Create a Remote Access Invitation
O section 1
Last Mame:
L Farm I-8
First Mame:
Emnail: ' send invitation copy
. Send completion email
Send confirmaticn to
E-Signature required: Send Invitation

% UTOLEDO REPRESENTATIVE: Select either “Section 1" OR “Form I-9” option
-“Section 1" option = On Campus = New Hire only complete the Section 1 of the Form [-9
-“Form 1-9” option = Remote - New Hire can designate an individual to act as the auth rep. for Section 2 completion. Your HR Representative can assist you in
finding an auth rep.

Create a Remote Access Invitation

(O section 1
Last Mame:

L/ Form I8
First Mame:
Ernail:

Send invitation copy

Send completion email
Send cenfirmation to

E-Signature required: Send Invitation
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«» UTOLEDO REPRESENTATIVE: Click "Send Invitation” to send out the Section 1 remote invitation e-mail to the new hire
Create a Remote Access Invitation

(O section 1
Last Marme:

L Form I-8
First Mame:
Ernail:

Send invitation copy

Send completion email
Send cenfirmation to

E-Signature required: Send Invitation

*Website refreshes*

7

% Confirmation from the system

Create a Remote Access Invitation

Last Mame: @ section 1

First Mame:
) Send invitation copy
Email:

Send completion email

Send confirmation to

E-Signature required: Send Invitation

Invitaticn successfully sent,
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NEW HIRE | SECTION 1 OF THE FORM [-9 REMOTE ACCESS INVITATION | COMPLETE SECTION 1

R/

< NEW HIRE/EMPLOYEE: Received 'Section 1 (ONLY) Remote Invitation E-mail’ from UTOLEDO REPRESENTATIVE
Sample

THE UNIVERSITY OF

TOLEDO

Welcome to the UT Electronic Form I-9 site.
UT is excited to have you join our team!
Action Needed

Employers must submit a completed Form I-9 verification of the identity and employment authorization of each new employee hired. Click here for
full instructions on completing the Form 1-9

Step 1: Priorto your HR “new hire” appointment
Complete Section 1 of an Electronic Form 1-9 by clicking The Section 1 Login Page Here and log in with the following infarmation

First Name: John
Last Name: Doe
Leogin ID: 62765c5ara

Step 2: At your HR “new hire” appeintment
Please bring all required documents to complete your Form |-9 to your HR "new hire appointment. You will complete Section 2 of the Electronic -9
at this appointment. You are required to bring with you an original decument from List A OR an eriginal decument from both List B AND List C.

Wiew acceptable documents by clicking here

If you have any guestions regarding the Form -9, please contact your recruiter or hiring manager

Your Form i-9 Compliance Team
e —

R/

% NEW HIRE/EMPLOYEE: Review/Read the email instructions then log in with the following information:

Section 1 Login

NEW HIRE/EMPLOYEE: Click the “the section 1 login page here” hyperlink First Name:

NEW HIRE/EMPLOYEE: Enter the "First Name” Last Name:

NEW HIRE/EMPLOVYEE: Enter the “Last Name”

NEW HIRE/EMPLOYEE: Enter the “Login ID” Loghn
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% NEW HIRE/EMPLOYEE: Click "Log In”
% NEW HIRE/EMPLOYEE: Complete Section 1 of the electronic Form 1-9

EMPLOYEE: Last Name
EMPLOYEE: First Name

EMPLOYEE:  Middle Initial (if applicable) Employee Information

EMPLOYEE: Other Last Names Used (|f any) » START HERE: Read instructions carefully before completing this ferm. The instructions must be
available during completion of this form.

EMPLOYEE: Address Click here ta view Instructions

Click here to view List of Acceptable Documents

EMPLOYEE: Apt. Number (if applicable)

ANTI-DISCRIMINATION NOTICE: Itis illegal to discriminate against work-authorized individuals. Employers

EMPLOYEE: Clty or Town CANNOT specify which document(s) an employee may present to establish employment authorization and
’ identity. The refusal to hire or continue to employ an individual because the documentation presented has a
EMPLOYEE: State future expiration date may also constitute illegal discrimination.

(] Check box to show the Preparer / Translator section

EMPLOYEE: Zip

Last Name &
EMPLOYEE: Date of Birth (mm/dd/yyyy)
. . First Name &
EMPLOYEE: U.S. Social Security Number
Optional field Middle Initial @
HOWEVER Other Last Names @
Used
It is required for E-Verify.
Please only check the Address ®
checkbox:
Apt. Number &
“SSN Applied For”
if the employee has City or Town @
applied for but not yet
received his/her U.S. State - Gelert State - v @
Social Security Number Zip ®
Date of Birth i)
U.5. Social Security
Number @
Email i)
Telephone Number &
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% NEW HIRE/EMPLOYEE: Click the "Next” button to continue
% NEW HIRE/EMPLOYEE: Select ‘Citizenship Status’ Section 1 of the electronic Form I-9

Step 3 Step 4

mpioyee esignature Complete

7
*

Step 1

mpoyee Information

Citizenship Status
o sware mattcera o oruse ot
in connection wi the compitian of i form
I'attest, under penalty of perjury, that | am (check one of the following).

Acitizen of the United States @
© Anoncitizen national of the United States (See nsiructions) &

Alawtul permanent resident &
(Alen Registration Numb=r/USCIS Number)®

© A alien authorized to work until &
(Expiation date. f appicabe, mvashyyy KD

Some aliens may write "N i this i
A~ Not Applicable

Alens 3 of the follaving 2 complets Form 12

‘An Allen Registration N oRF: sion Number OR

Number.

1. Alien Registration Number / USCIS Number: &
or

2. Form 194 Admission Number: &
or

3. Foreign Passport Number:

County of fssuance: @ v

s+ NEW HIRE/EMPLOYEE: Click the “"Next" button to continue

7
*

7
*

NEW HIRE/EMPLOYEE: Choose the “Security Question”
NEW HIRE/EMPLOYEE: Enter the answer to the “Security Question”

Step 4
Cormplete

7

7
*

Step 1 Step 2
Emplayee Informatian Citizenship Status

Employee eSignature

| am aware that federal law provides for imprisonment and/or fines for false statements or use of

false in with the ion of this form.
Last Name Doe
First Name John

Middle Initial Name

Security Question  Vihatis your mother's name? v

Your answer | YourAnswer

When tne 'Sign® button below is clicked, you acknawledge, agre and attest that yau
- Have reviewed and confirmed that the information in the Section 1 is frue and carrect to the best of your
knowledge

- Are the persan named in Sectian 1

- Freely intend to create and are adopting s your own a legally binding electronic signature on this electranic
document that carries the same legal effect and enforceabilty as your hanchwritten signature

- Understand that you may refuse ta sign this document electronically by selecting the 'Back' button below, or
close the brawser window, but instead have freely elected to sign electronically.




Page 12

o%

% NEW HIRE/EMPLOYEE: Click the “"Sign” button to complete the electronic signature process (Section 1)

AT THIS STEP: The NEW HIRE/EMPLOYEE will wait for the system to finalize the electronic signature process, and a confirmation page will be
displayed

Step 1 Step 2

Employee Information Citizenship Status

Step 4

Complete

Employee eSignature Result

Electronic Signature is VERIFIED AND SECURE
| amn aware that federal law provides for imprisonment and/or fines for false
statermnents or use of false documents in connection with the completion of this form

Instant Signature
Doe, John

electronically signed the
Ferm 19, 10/21/2019 | dated

Monday, March 28, 2022 8:48 AM Pacific Time at the Empleyee's signature line

Congratulations! You have completed Section 1 of the electronic Form [-9!

Congratulations, you have completed Section 1 of the Form I-9.
{Please do not use your browser Back Button to return to or edit previous page)

On your first day of work, you will meet with Human Resources to record the identity and Employment Authorization Documents you provide them for Section 2 of the
Form I-9.

Please bring original documents that demonstrate your identity and your eligibility to work in the United States.

Please click here to view acceptable, unexpired documents that establish identity and employrment authorization. ¥You must present one selection from List &, ar a
combination of one selection from List B AND one selection from List C.

Yhen you are ready, you may close this page.
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NEW HIRE | SEND REMOTE SECTION 2 INVITATION | DESIGNATED AUTHORIZED REPRESENTATIVE

NEW HIRE: Enter the Last Name, First Name and Email Address of person they will meet with to complete Section 2.
NEW HIRE: Click ‘Send Invitation’.

[} Section 2 FMAIL INVITATION REQUIRED FRi iy o )

REQUIRED MEXT 5TEP - DO NOT EXIT

Now you must select an individual to complete Section 2 of the Form 3. This individual will mest with you in perzon and record
the identicy and Employmaent Authorization Documents that you provids them for Saction 2 of the Form 12,
You canm provide any Documents from either List A or List B and C as outlined on the LISTS DF ACCEPTAELE DOCUMENTS. Chick
here to review those decurment options LIST OF ACCEPTARLE DOCUMENTS

IMPORTANT: in order for o remiain in compliance with Department of | Security requi

¥ou MUST meet thiz individusl in perzen and complete Section 2 of the Form -3 within thres business days.
Flease enver the email address of the individual you have selected below and send the invitation.

1. Ervter the Last Marme and First hame of the nduitual selected 1o compiete Secton 2 (this indnsdusl must be sameane you will mee in
person, 0 they t2n shiysically revisw your Sooumenis]

Last Hame:| First Mamz{
2 emter ther 2mal sdorsss

Smat ,—
3. Confirm tair email sodress

Emad i—

4. Chek “Send Invitation” and 3 seoure bnd will be sent for Secbon 2 compleion. You must be physically present gunng the Secton 2
ompl=thon progess.

Send Irvitaior

New Hire may close the screen

Once the New Hire has COMPLETED the Remote Section 1 of the Form I-9, a pop-up will appear asking them to send an email to the individual who will
be completing Section 2 of the Electronic Form I1-9.
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AUTHORIZED REPRESENTATIVE | FORM 1-9 REMOTE INVITATION | SECTION 2 COMPLETION

7

% Authorized Representative: Receive a ‘Section 2 Remote Invitation E-mail’ from the employee/new hire

Fram: Form -9 Compliance [mailtoservices@iormi9.com)
Sent: Thursday, March 30, 2017 4:48 PM

Ta: Kelly Randall <KRandall@formid.com=

Subject: Electronic Farm |9 Irvitation ([Campany 1D: |

Resources, Human has sent you an invitation 1o complete Section 2 of the Electronic Form I-9 as the Authorized Representative for
Please visit the Form [-9 login page here and log in with the following information:
First Name: John

Last MName: Do

Login ID: T13d0143da

.

% Authorized Representative: Follow the instructions below:

Authorized Representative: Copy the “Login ID”
Authorized Representative: Click the “the Form I-9 login page here” hyperlink eForm I-9 Login

Authorized Representative: Enter the “First Name”

Authorized Representative: Enter the “Last Name”
First Name:

Last Name:

Login ID:

Log In

®,

% Authorized Representative: Click the “Log In” button

R/

% Authorized Representative: Complete Section 2 of the electronic Form I-9 with the employee present



o,
°n

EMPLOYEE INFORMATION: List A Document
OR

List B and List C Document

EMPLOYEE INFORMATION: First day of employment

Authorized Representative: Title of Employer or

Authorized Representative

Authorized Representative: Last Name
Authorized Representative: First Name

Employer Information: Employer’s Business or
Organization Name

Employer Information: Employer’s Business or
Organization Address

Employer Information: City or Tow n
Employer Information: State

Employer Information: Zip Code

Page 15

Section 2. Employer or Authorized Representative Review and Verification

must physicall ine one d
Acceptable Documents.”}

(Employers or their authorized representative must complete and sign Section 2 within 3 business days of the employes's first day of employment. You
I it from List A OR & combination of one document from List B and one document form List C as listed on the "Lists of

Employee Info from Section 1 @ Last Name (Family Name) @ First Mame (Given Name) ® M.L @ Citizenghip/mmigration Status @
[Employee Last Name Here] [Employee First Mame Here] NSA 1
ListA OR ListB AND ListC
Identity and Employment Authorization Identi Employment Authorization
Special Rules Document Samples Special Rules Special Rules
Document Title: @ v v @ v @
Issuing Authority: ) v v |® v | @
Document Mumber: @ @ @
Expiration Date {if any)(mmddiyyy): @ @
Document Tile: () v
QR Code - Section 2 & 2
Issuing Authority: @ v Additional Information @ Do Mot Write in This Space

Document Mumber: @

Expiration Date (if any)(mm/didiyyy): (3

Document Title: @ v

Issuing Authority: @ L

Document Number: @

Expiration Date (if any) (mmdddoyyy): @

Certification: | attest, under penalty of perjury, that {1) | have examined the document({s) presented by the above-named employee, {2) the
above-isted document{s) appear to be genuine and to relate to the employee named, and (3) to the best of my knowledge the employee

is authorized to work in the United States.

The employee’s first day of employment (mmydd/yyyy): (3

(5ee instructions for exemptions)

Signature of Employer or Authorized Representative Today's Date (mm/oaﬁf/'_,ﬂ_d.'@

Signature Validation

Title of Employer or Authorized Representative @

Last Mame of Employer or Authorized Reprasantative @ Furst Name of Employer or Authorizad Representative @ Employer's Bosiness or Organzation Nams '@

Employer's Busi or O ion Address (Street Number and Name) @ City or Town @

State (B ZIP Code (3

m Print PDF Add eDocuments Add Notes Cancel

Authorized Representative: Click the “Save” button at the bottom of the electronic Form 1-9

If there is no error, check the “Signature Validation” box (Signature of Employer or Authorized Representative) in Section 2 to electronically sign
Section 2 of the Form I-9
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o

®,
0.0

R/
0.0

Section 2 Employer Signature - Instant Signature X

To E-Sign: Confirm name is correct, select and answer secunty guestion, then click
‘E-Sign Document’.

Make Form |-9 Instructions Available - Click here to Print

First Name i Last Name

i What is your mother's name? | *

What is your mother's name? ntent

In what city were you born?
What is the birth date of your son?
What is the birth date of your daughter? tion of the document, (3) freely intend

0 create and are agoptng as therr own a legally binding electronic signature on this
electronic document that carries the same legal effect and enforceability as their

(1) have reviewed and confirmed that |=

n

handwritten signature; and (4) understand that they may refuse to sign this -

4 3

E-Sign Document Withdraw Consent Sign On File

Section 2 Employer Signature - Instant Signature X

To E-Sign: Confirm name is correct, select and answer security question, then click
'E-Sign Document”.

Make Form -9 Instructions Available - Click here to Print

First Name Mi Last Name

What is your mother's name? » YOUR ANSWER HERE |
Hide content

acknowledges, agrees and attests that they (1) have reviewed and confirmed that
the information in the Section and signature block referenced above is true and
correct, (2) are the person named in that Section of the document, (3) freely intend
to create and are adopting as their own a legally binding electronic signature on this
electronic document that carries the same legal effect and enforceability as their
handwritten signature; and (4) understand that they may refuse to sign this -
4

When the 'E-Sign Document’ button below is clicked, the person named above ‘

F

E-Sign Document Withdraw Consent Sign On File

What is your father's name? =
is clicked, the person named above

e block referenced above is true and |

Authorized Representative: Choose the Security Question

Authorized Representative: Type in the answer to the “Security Question”

Authorized Representative: Click the “E-Sign Document” button to complete the electronic signature process (Section 2) AT THIS STEP: The
Authorized Representative will wait for the system to provide the following pop-up window:

Page 16



Click the following choice (below) for
further instructions:

"YES”

OR

”NO"

(Select the following option: NO will exit the
screen and Section 2 of the Form [-9 is
completed!)

Next Step

o

Do you want to attach copies of the documents
provided by the employee?
[List A Document OR List B and List C Document]

Page 17
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AUTHORIZED REPRESENTATIVE | DOCUMENTT UPLOAD

R/

% Authorized Representative: Click the “Add More Documents " button to begin uploading the employee supporting document(s)

eDocuments for the eForm |-9 of [Employee Name Here], Finish |

|' Finish |

% Authorized Representative: Click the “Browse...” button to locate the file from your hard drive

':E Form I9 Secure Site

Select a file Browse..."| Mo file selected.

| Cancel |

Acceptable file types: Word Documents, Excel Spreadsheets,
Images

% Authorized Representative: Click the “Upload” button to upload the file you have selected

% .F.urm 19 Secure sile

Select afile Browse... | File Name Here.jpg

-

Acceptable file types: Word Documents, Excel Spreadsheets,
Images
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o

B Validate Upload

Image/Document upload for , 52}

Please validate the image/document you are uploading.
[ o

This card is the official verification of your Social Security number.
Please sign it right away. Keep it in a safe place.
Improper use of this card or number by anyone is panishable by fing
imprisoament or both
This card belongs 1o the Social Security Administration and you me|
returm it if we ask for
1f'you find & card that isa’t yours, please retum it to:

Socia) Security Administration

PO, 33008, Baktimore, MD 21290-3008 -
For any otber Soc rity
focal Social Security office. if you
business other than returning a fou
10 angwer your letier

it will take longer for w

] »

AT THIS STEP: The Authorized Representative can upload additional document by clicking on the “Add More Documents " button

Click on the “Finish” button to exit

Authorized Representative: Select the following choice o Discard Image / Document — To go back and select a new file to upload o
Accept Image / Document — Continue forward with the selected file

eDocuments for the eForm I-9 of [Employee Name Here], | Finish .

If you delete any page in a multi page tif, the whole image with all pages will be deleted!

View All | First | Previous | Next | Last O SH ]

ossfesa32

| Finish |

Page 19
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7

% Section 2 of the Form |-9 is completed! (Confirmation page sample image below)

You have completed Section 2 of the Form I-9.

You may now close this window.
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UTOLEDO REPRESENTATIVE > COMPLETE SECTION 2 OF THE FORM 1-9

R/
0.0

UTOLEDO REPRESENTATIVE: From the Compliance Dashboard, scroll down to the bottom, and click the “Section 1 Complete” identifier

Company Wiew

Impertant informaticn

Compliance Dashboard

All

b

Summary
Electronic|-% Scanned -2 Total
Active Employees

Active Employees Active Employees

Terminated
Retain

Terminated
Retain

Terminated
Retain
Reverification

Reverification Reverification

Due Due Due
Electronic 1-9 [Action Required]
Reverification Expired Scans Pending -2

Expired

Receipt Update

. E-verify Due
Due/Expired fy

Electronic I-9 [Section 1 Management]

Section1

Section 1 Pending Complete




% UTOLEDO REPRESENTATIVE: Enter the last name OR the full/partial(last four) social security number to conduct a search

OR

UTOLEDO REPRESENTATIVE: Click the ” El. icon corresponding to the new hire/employee name

E-Form I-9 Section 1 Forms (3)
Complete

Search

Y¥ou can search by last name or fullfpartial SSN

Clear Search

FarmISPK MName eFu-;m 4 Entry Mathod

31028721 Doe, John El Employee
31896510 Cook, David E Employee
31802045 Cook, David El Employee

3 Recerds in 1 Page(s)

Page of 1| Go

To sort the list below, click on the title of the column you'd like to sort by

Status Parsntld PartnerRequestiD Hire Dats
Complete demecutcleds UTcledo

Complete demcutelede UTcledo 4234

Complete demcuteledec UTcledo 4234

Display Reccrds per Page Go

Entsr Datey  Type Delsts

3/24/2022 KN O
342142022 [ ]
342142022 [ ]

< Previcus | Mext »

Page 22
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% UTOLEDO REPRESENTATIVE: Complete Section 2 of the electronic Form I-9

EMPLOYEE INFORMATION L. t A D t Section 2. Employer or Autherized Representative Review and Verification
: IS ocumen mplayers or their authorized representative mirst complete and sign Section 2 within 3 business days of the employee’s first day of emplayment, You
fusffp;ysﬂcafﬁexami?e oneifooﬁmenl ;r;m List At OR Zt;mbfieﬂgn ff ofae diou::emaf:;m List Szn{i o::;ﬂdoourﬁfe;fl fam: LI:: Cyasffﬂslsz; gn M; ”:.Iﬂsls af
Acceptable Doctments. ")
% %ﬂplwee Info from Section 1 | ast rame (Faraily Nama) (2 | First Mame (Given Name) B | M1 @ |cizenshipmmigration Status (3
Dos John Nie, 1
List B and List C Document
List & OR ListB AND ListC
EMPLOYEE INFORMATION: First day of em p|oyment Idenitity and Ernpll;yrnent Authorization m:lemny Emplﬂyrnenlt Authorization
Document Samples
Document Title: (27 -- Select a Document - L] - SelectaDocur v | & - SelectaDocun v | &
tssuing Authority: (B v v | ® v | ®
. . . Documert Humber: (3 @ @
Authorized Representative: Title of UTOLEDO
Expiration Date (i any)fmm ). (2 @ @
REPRESENTATIVE or .
Document Title: v
Authorized Representative .
P Issuing Authority, (3 v Additional Information (3) Pt :VE.‘{ES.E”G?E.H:SEESGE
Authorized Representative: Last Name Document Hanber: (3
Authorized Representative: First Name Extonoae (i) &
Document Title: (B v
Issuing Suthority, (2 v
Document Mumber: (3
Expiration Date (if any)mm/dain) &
UTOLEDO REPRESENTATIVE UTOLEDO ’ o
|nf0rmat|0n REPRESENTATIVE'S (a:l?;\tzﬁ?s‘tlg::m::t‘:t:lité;?:r;g;::mol::;gxm;h:;m)nl ?t;la;teetmhe em:)rl.:yee named, and (3) to theb:;;e;m::ngggaméfxge
. . . is authorized to work in the United States.
Business or Organization The employee's first day of emplosment dmmddvyyy: 3 (Sea instructions for exemptions)
Name Signature of Employer or Authorized Representative (2 | Tocay's Date (mmvasinay): (B Title of Employer or Authorized Represeniative (2
Signature ‘alickation 0372842022
UTOLEDO REPRESENTATIVE UTOLEDO
3 , Last Namne of Erployer or Bdhorized Represertative (27 First Namme of Ermployer or Buthorized Represertative (27 Ermployer's Business or Organization Nare (29
Information: REPRESENTATIVE's Demo - Utaledo
Busi ness or O rga n ization Emplover's Business or Organization Address (Street Number and Name) (D) City or Towen (& State @ 2P code (B
AddreSS Demo - 2801 W Bancroft St Toledo OH v 43606
UTOLEDO REPRESENTATIVE CIty or Town E Frint PDF Add eDocuments Add Notes Cancel
Information:
UTOLEDO REPRESENTATIVE State
Information:

UTOLEDO REPRESENTATIVE Zip Code
Information:
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% UTOLEDO REPRESENTATIVE: Click the “Save” button
-If there is no error, check the “Signature Validation” box (Signature of UTOLEDO REPRESENTATIVE or Authorized Representative) in Section 2 to
electronically sign Section 2 of the Form 1-9

Signature of Emplover or Authorized Representative @

|| signature Validation

% UTOLEDO REPRESENTATIVE: Choose the “Security Question”
% UTOLEDO REPRESENTATIVE: Enter the answer to the "Security Question”

Section 2 Employer Signature - Instant Signature

To E-Sign: Confirm name is correct, select and answer security question, then click E-
Sign Docurnent’

Iake Farm 19 Instructions Awailable - Click here to Print

First Name Mi Last Name
Rep Auth
What is your mother's name? v

Hide content ‘
L

When the 'E-Sign Document' button below is clicked, Ihz.‘persun named above
acknowledges, agrees and attests that they (1) have revillved and confirmed that
the information in the Section and signature block reffenced above is true and
correct, (2] are the person named in that Section of thdocument, (3) freely intend
to create and are adopting as their own a legally bindfltg electronic signature on this
electronic document that carries the same legal difect and enforceability as their
handwritten signature; and (4) understand thalgthey may refuse to sign this -

E-Sign Document Withdraw Consent Sign On File

% UTOLEDO REPRESENTATIVE: Click the “E-Sign Document” button to complete the electronic signature process (Section 2)
% UTOLEDO REPRESENTATIVE: Click the "Close Form” button to close the confirmation window

Electronic Signature is YERIFIED AND SECURE

| am aware that federal law provides for imprisonmert and f or fines for false statements or uze of
talze documents in connection with the completion of this form.

Instant Signature

Rep Auth

electronically signed the

Form 1-9,10/21/2019, datec

Monday, March 28, 2022 9:04 AM Pacific Time st the
Employer’s signature ine

Printthis E-Signature receipt &

R —

Congratulations! You have completed Section 2 of the electronic Form 1-9!
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UPLOAD SOURCE DOCUMENT(S) TO THE ELECTRONIC FORM -9 RECORD

R/
0.0
7
°

7
°

.
0.0

UTOLEDO REPRESENTATIVE: View the electronic Form I-9 that is in question

UTOLEDO REPRESENTATIVE: Scroll down to the bottom of the page
UTOLEDO REPRESENTATIVE: Click the “Add eDocuments” button

Lazt Marme of Employer or Auttotized Representative @ Firzt Marne of Eraployer or Suthorized Representative @ Etnployer's Business or Organization Matme @
Rep Auth Cemo - Ltoledo

Employer's Business or Organization Address (Street Number and Name) @ City or Tovwn @ State @ 7P Code @
Demuo- 2801 W Bancroft 5t Toledo 0H ‘ v 43606

| Print POF

| Add eDocuments | Add Motes |

UTOLEDO REPRESENTATIVE: Follow the instructions being prompted to you

NOTE:

-If you are using mobile device (smart phone/tablet), you must take a picture of the provided document(s), then upload to the system
-If you are using personal computer/laptop, you must photocopy the provided document(s) to your hard-drive, then upload to the system
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COMPLETE SECTION 3 UPDATE

% UTOLEDO REPRESENTATIVE: View the electronic Form I-9 that is in question
% UTOLEDO REPRESENTATIVE: Scroll down to the bottom of the page
% UTOLEDO REPRESENTATIVE: Click the “Add New Section 3" button

Last Mame of Employer or Suthorized Representative (27 First Mame of Emplayer or Suthorized Representative (2 Ermployer's Business or Oryanizaiion Narne (2
Rep Auth Demo - Utoledo

Employer's Business or Organization Address (Street Number and Name) @) City or Towen @) State @ 2P Code @
Derno - 2801 'W. Bancroft S5t Toledo OH A 43606

Print PDF Add eDocuments Add Motes

Section 3 Updating and Reverification

Add New Section 3

Here are the instructions for Section 3 update:

BLOCK A: New Name Section 3. Reverification and Rehires (To be complated and sighed by empiover or authorized representative.)
o C lete BLOCK A if th | h A, New Name (if appiicabie) 2 B. Dste of Rehire (I anpifcabie)
o omplete I € employee nas a new name
* P ploy Last Name (Family Name) (2 First Namme (Given Name) (2 Widdle Iritial (2 Date (mmtaetpy): B
BLOCK B: Date of Rehire
C.
.:. COm p|ete BLOCK B |f the emp|0yee is a rehire If employee's previous grant of employment authorization has expired, provide the information for the document or receipt that establishes cortinuing
employement authorization in the space provided below,
D3 1
* The .Rehlre Date c.annOt be more than three (3) years from the Documert Tile: @ Documert Mumbet: @ Expiration Date (.l'(any)(mmfaw’yyyy)'@
original Date of Hire T — .

1 attest, under penalty ofper]ury, that to the hest of my knowledge, this empluyee is authorized to work in the United States, and if

BLOCK C: Employment Authorization the employee pr Ll the doc | have ined appear to be genuine and to relate to the indiidual.
Signature of Employer or Authorized Representative @ Today's Date (mmddinaa. @ Mame of Employer or Authorized Representative: @
% Choose appropriate Document Title Signature Validation Last Marme First Name
% Enter the Document Number
< Enter the Expiration Date Home Save Print PD'F Cancel Return to Form I-9

UTOLEDO REPRESENTATIVES SHOULD NOT RE-VERIFY:

% U.S. Citizens and Non-citizen nationals

% Lawful permanent residents who presented a
Form I-551, Permanent Resident or Alien
Registration Receipt card for Section 2. (This includes conditional
residents.

«* List B Documents
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TERMINATE AN ELECTRONIC FORM 1-9 RECORD

% UTOLEDO REPRESENTATIVE: View the electronic Form I-9 that is in question
% UTOLEDO REPRESENTATIVE: Scroll down to the bottom of the page
% UTOLEDO REPRESENTATIVE: Click the “Terminate” button

Last Mame of Employer or Autharized Represertative @ First Mame of Employer or Sutharized Represertative @ Erployer's Business or Organization Mame @
Rep Auth Demao - Utaledo

Employer's Business or Organization Address (Street Nurber and Name) @ City or Town @ State @ ZIP Code @
Demo- 2801 W Bancroft 5t Toledo OH | L 43606

Frint PDF || Add eDocuments || Add Motes

Section 3 Updating and Reverification

| Add Mew Section 3 |

| Home || Delete Form -9 || iew Audit Trail | | Terminate |

.0

%  UTOLEDO REPRESENTATIVE: Enter the termination date, then click the “OK" button

Do you want to terminate this Form 197

In order to terminate an eFormlY you must supply a Terminaton Date.

el =

V.
h Cancel
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