FirstName LastName (ALL caps)
Address

City, State Zip Code
(000) 000-0000
Email address

PROFESSIONAL 
[Summary of relevant information and qualifications.] 

SUMMARY
Example: Skilled engineer seeking to assist a growth-oriented company by providing XYZ. 

(XYZ = your skills/expertise)
EDUCATION
The University of Toledo, 
Toledo, Ohio
Month Year - Present
Degree Expected in Major

Minor: If applicable  
· Anticipated Graduation Date: Month Year
· Grade Point Average: 0.00
· Thesis Title/Area(s) of Research; Advisor(s) Name
Awarded Month Year
University Name,
City, State, Country (if outside of U.S.)

Degree Awarded in Major
· Grade Point Average: 0.00
ENGINEERING
Company Name, City, State (do not abbreviate)
EXPERIENCE 
Job Title
Month Year – 
( Bullet points describing your job duties, accomplishments, skills
Month Year
( Bullet points describing your job duties, accomplishments, skills
· Bullet points describing your job duties, accomplishments, skills
· Bullet points describing your job duties, accomplishments, skills
ADDITIONAL
Company Name, City, State (do not abbreviate)
EXPERIENCE
Job Title
Month Year -
( Bullet points describing your job duties, accomplishments, skills
Month Year
( Bullet points describing your job duties, accomplishments, skills
COMPUTER SKILLS
( AutoCAD 20XX

( Microsoft Office


( SolidWorks 20XX
( MATLAB
LEADERSHIP & 
( Role (Chair/Treasurer, etc.), Student Organization Name, Year(s)
ASSOCIATIONS
( Student Member, American Society of XXXX Engineers, Year(s)

( Community and Industry Boards, Committees or Organizations, Year(s)
GRANTS/AWARDS 
[if applicable]
PUBLICATIONS 
[if applicable] Standard bibliographic format for your field
PRESENTATIONS 
[if applicable] Standard bibliographic format for your field
RELATED PROJECTS
[if applicable]
& POSTERS
SPECIAL SKILLS 
( Special certifications or trainings

( Languages spoken

