
STUDENT TECHNOLOGY FEE REQUEST FORM 
Procedure for Submission:   Form Updated: 9/05/17 

1. Submitter must obtain required information from vendor(s).  An official quote from the vendor must be attached. No website screen shots
2. This request must be reviewed, approved, and submitted by the requesting program’s School Chair.
3. The School Chair may email this request to the Tech Fee Director.  Since some schools will have multiple requests, please rename request PDF files

in the following format: Schoolname# (rank, 1 being the highest priority) example - SocialJustice1, SocialJustice2, etc.  Please submit as one PDF file
Dept. making request:  Requesting Faculty:  Date Submitted: 

IMPORTANT:  Attach an official quote from the vendor. 
List one item OR group (for use as a “package”) per page. 

Item Name Vendor info. (name, address, Web site URL, 
phone #, email, etc.) 

Part or Model 
# Cost (each) Qty Total 

Course(s) where 
item(s) will be used 

Expected life of 
product (years) 

# Students 
Impacted per Year 

Location equipment or 
software will be used/stored 

Will Tech Fee needed for annual renewal or 
maintenance? What is the annual cost?

Provide a brief description of the technology requested*:  

Briefly describe how the technology will be used (function)*:   

Provide a rationale that Tech Fee funds are appropriate for this request*:  

*Keep in mind that the committee members come from a variety of educational backgrounds and may not be familiar with department specific
language. Please use concise, common terminology so that committee members reviewing this form will be able to fully understand the request.

• If you are submitting a request for computers, printers, scanners or software, you must consult with College Computing and the technology staff, to acquire
a quote and to make sure that this equipment/software is supported by UT and compatible with existing technology.


	Untitled

	Dept making request: College Computing
	Requesting Faculty: Kyle Parsons
	Date Submitted: 3/1/2018
	Item NameRow1: Training, conference, and professional development
	Vendor info name address Web site URL phone  email etcRow1: Educause

Infocomm
	Part or Model Row1: 
	Cost eachRow1: $1600
	Courses where items will be used: NA
	Expected life of product years: 1
	 Students Impacted per Year: NA
	Location equipment or software will be usedstored: NA
	Will Tech Fee funds be needed for annual renewals or maintenance: Yes, up to $1600
	Provide a brief description of the technology requested: The request is not for physical technology.  Instead, it is requesting that money be dedicated for the Student Tech Fee Director to attend optional conferences.  These conferences are specifically geared toward classroom technology and administrators responsible for managing and implementing educational technology.
	Briefly describe how the technology will be used function are returned they are wiped and checked back out to other students: These conferences would provide technical knowledge and furthering education for the Student Technology Fee Director to assist in supporting and implementing student technology.  These conferences focus on different aspects of the Student Tech Fee Director's responsibilities.  
Educause is a conference geared around the management of technology in higher educations and utilizing technology to improve student outcomes.  
Infocomm revolves around introducing tech administrators to the changing technology and equipment used in classrooms and preparing for teacher and student needs in the classroom.
	Provide a rationale that Tech Fee funds are appropriate for this request: These conferences would provide the Student Tech Fee Director with experience and formal training to better serve the college's needs when implementing and designing Student Tech Fee solutions.
Only ONE conference would be selected each year depending which conference schedule and presentations most suit the college's needs.  $1600 would be budgeted but, cost will be minimized by considering several factors including reasonable flight and lodging accommodations.
	Total: $1600
	Qty: 1


