
 
 
 
 

BACHELOR OF SOCIAL WORK (BSW) 
STUDENT HANDBOOK 

Revised 5-2025 

 
 
 

Department of Human Services 
Social Work Program 

College of Health and Human Service  
Room HH 2630, Mail Stop #119 

The University of Toledo 
2801 W. Bancroft Street 

Toledo, Ohio 43606 
Telephone: 419-530-2142 

https://www.utoledo.edu/hhs/socialwork/ 

https://www.utoledo.edu/hhs/socialwork/


2  

Table of Contents 
 

Welcome Letter Page 4 
 

Program Mission Page 5 
 

Generalist Practice Definition Page 5 
 
Program Goals and Objectives Page 5 

 
Accreditation Page 7 

 
Social Work Code of Ethics Page 7 

 
Advising Page 9 

 
Class Scheduling Page 10 

 
Admission and Application to the BSW Program Page 16 

 
Honors Program Page 17 

 
Preparing for Senior Field Page 17 

 
Program Policies Page 18 

Student Rights Policy to Participate in Formulating & Social Work Policy    
Faculty-Student Communication 
Technology Requirements 
Computer Lab 
Life/Work Experience Credit Policy  
Transfer Credit Policy 
Academic & Professional Performance 

       Behavior Resulting in Disciplinary Action 
Termination from the Social Work Program 

  
University of Toledo Policies Page 21 
 
Grading Policies Page 23 
 
Incomplete Grades Page 23 
 
Student Classroom Accommodations Page 23 

 
University Partnership Program Page 24 
 
Student Evaluation of Teaching Page 24 

 
Applying for Graduation Page 24 



3  

Getting Licensed Page 25 
 
Transcripts Page 26 
 
Student Social Work Organization Page 26 

 
Lambda Rho Chapter of Phi Alpha Page 26 
 
Social Work Advisory Council Page 26 

 
 

  



4  

Dear Social Work Students, 
 
Welcome to the Bachelor of Social Work (BSW) Program at the University of Toledo! We are 
excited that you have chosen to study social work with us and we promise to work hard with 
you to prepare you for an exciting career in social work. 

 
The following pages will provide you with information about who we are, what classes you 
will need to take in the program, and the policies of the program. This can be a handy tool 
for an immediate question. However, if you can't find what you're looking for, please do 
not hesitate to contact the BSW Program Director or our department secretary. Contact 
information for any of our BSW Program Faculty and Staff can be found on our website.  

 
Again, welcome to Social Work. We look forward to our journey together. 

 

Sincerely, 
 

The BSW Program Faculty
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PROGRAM MISSION 
At the heart of the University of Toledo's Bachelor of Social Work program lies a commitment to 
fostering agents of change who champion social, racial, economic, and environmental justice, 
engage with the community, cultivate integrity, value education, and drive impactful research. We 
empower our students through a person-in-environment lens and with a profound understanding of 
social issues, equipping them with the knowledge and skills to actively address inequities. Through 
rigorous education and hands-on experiences, we cultivate empathetic and skilled social workers 
dedicated to service, advancing equality, advocating for marginalized populations, and collaborating 
with communities. Our program instills a passion for lifelong learning, encouraging graduates to 
contribute to the field through innovative research that informs practice and policy. Through student 
engagement, our goal is to create a more just, inclusive, diverse, and empowered society where our 
graduates emerge equipped with the skills, knowledge, and ethical principles to champion social 
justice, create equitable opportunities, and contribute meaningfully to the global enhancement of 
human well-being.  
 
The mission of the University of Toledo Bachelor of Social Work program is to prepare students to 
promote human and community well-being through education, community engagement, and 
research. Guided by a respect for diversity, human rights, and social, racial, economic, and 
environmental justice, our program empowers students to serve, advocate for, and lead positive 
change within our community and beyond.    
 
The Bachelor of Social Work program at the University of Toledo is dedicated to fostering a 
comprehensive understanding and commitment to advancing human and community well-being, 
grounded in the Person-in-Environment framework and a profound global perspective. We uphold 
an unwavering respect for human diversity, anchoring our knowledge in rigorous scientific inquiry. 
 
GENERALIST SOCIAL WORK PRACTICE  
Generalist social work practice is rooted in the liberal arts and guided by the person-in-environment 
perspective. Practitioners apply a variety of prevention and intervention strategies with diverse 
individuals, families, groups, organizations, and communities, drawing on scientific evidence and 
best practices. They identify as members of the social work profession and integrate ethical 
principles and critical thinking across micro, mezzo, and macro levels of practice. Generalist 
practitioners embrace diversity, advocate for human rights, and promote social and economic 
justice. They recognize and build upon the strengths and resilience of all people, engage in research-
informed practice, and remain responsive to the influence of context on their professional work. 

PROGRAM GOALS AND OBJECTIVES 

Goal 1 
To prepare social workers to use the generalist practice model and strengths perspective of 
professional practice. 

Objectives in support of this goal are as follows: 

a) To utilize the liberal arts curriculum and build upon it to develop professional 
practice skills. 
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b) To promote values and principles consistent with those of the social work profession and 
to promote professional ethics. 

c) To understand and interpret the history of the social work profession and its 
contemporary structures and issues. 

d) To develop critical thinking and social work practice skills in working with individuals, 
families, groups, organizations, communities, and society. 

e) To use theoretical frameworks supported by empirical evidence to understand individual 
development and behavior across the life span and the interactions among individuals 
and between individuals and families, groups, organizations, and communities. 

f) To analyze, formulate, and influence social policies. 

g) To prepare students to practice in a manner that enhances the profession of social work 
through the evaluation and application of research and utilization of technology. 

h) To promote the development of professional work habits and 
characteristics. 

i) To prepare students for continuing professional education and lifelong learning. 

Goal 2 
To prepare social workers to incorporate social, environmental, and economic justice into 
their framework. 

Objectives in support of this goal are as follows: 

a) To promote a proactive stance in relation to social, environmental, and economic justice 
and oppression. 

b) To identify the need for social change and enact strategies that advance human rights. 

c) To practice critical thinking and the investigation of social, environmental, and economic 
justice and oppression. 

d) To apply the values of the social work profession and its Code of Ethics in relation to issues 
of social, environmental, and economic justice and oppression. 

 
Goal 3 
To prepare social workers to appreciate diversity and practice in a manner that enhances the 
strength of individuals, families, groups, organizations, and communities. 

Objectives in support of this goal are as follows: 

a) To promote a proactive stance toward working to eliminate the oppression 
of marginalized social and cultural groups. 

b) To develop an understanding of multiculturalism and diversity. 
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c) To incorporate critical thinking into the understanding of oppression, 
multiculturalism, and diversity. 

d) To use the values of the profession of social work and the professional Code of Ethics in 
relation to issues of oppression, multiculturalism, and diversity. 

 
Goal 4 
To be proactive in responding to the impact of context on professional practice by engaging in a 
collaborative relationship with the social work community.  
 
Objectives in support of this goal are as follows: 

a) To convene bi-annually with an advisory council comprised of members of the 
community with an interest in social work practice and education. 

b) To provide ongoing training and support to field supervisors. 

c) To provide service to the social work community through, but not limited to, service on 
agency boards of directors, workshops, and paper presentations, publications, and/or 
consultation services. 

 

ACCREDITATION 
The BSW Program at the University of Toledo is fully accredited by the Council on Social Work 
Education (CSWE). Many of the program's policies are in keeping with the high standards of an 
accredited program. For more information regarding CSWE accredited programs, please see the 
website at: https://www.cswe.org/accreditation/about/directory/ 
 

SOCIAL WORK CODE OF ETHICS 
Social workers must practice within the guidelines of the NASW Code of Ethics. This is 
covered extensively in the BSW coursework. The following link provides direct access to the 
NASW Code of Ethics: https://www.socialworkers.org/About/Ethics/Code-of-Ethics/Code-
of-Ethics-English 

In addition to the NASW Code of Ethics, social workers licensed in the state of Ohio must 
practice within the ethical guidelines of the licensing statute and administrative rules governing 
the practice of social work. This ethical code can be found at the following link: 
http://www.cswmft.ohio.gov/ethics.stm 

 
Finally, Ohio Administrative Code AR 4757-05-01, Standards of Ethical Practice and Professional 
Conduct, has established the NASW ethical code as the rules of professional practice for Social 
Workers within the State of Ohio. This AR can be found at the following link:  
https://codes.ohio.gov/ohio-administrative-code/rule-4757-5-01 

 
The UToledo BSW Program reflects a commitment to the ethics and values of the social work 
profession as codified by all three of these areas of professional practice. These expectations are 
different from those you find in non-professional educational programs. As a result, our 
accreditation ensures that our academic standards are inclusive of both scholastic achievement 

https://www.cswe.org/accreditation/about/directory/
https://www.socialworkers.org/About/Ethics/Code-of-Ethics/Code-of-Ethics-English
https://www.socialworkers.org/About/Ethics/Code-of-Ethics/Code-of-Ethics-English
http://www.cswmft.ohio.gov/ethics.stm
https://codes.ohio.gov/ohio-administrative-code/rule-4757-5-01
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and professional competence. To ensure continued enrollment in a social work program, both 
scholastic achievement and professional competence must be demonstrated. Therefore, students 
are expected to engage in the following professional behavior while demonstrating competence: 
 
Accountability 

• Attend class on a regular, on-time basis or sign-in on-time if it is a distance-learning course; 
• Come prepared for class, with assignments completed; 
• Actively participate in class discussions, group activities, and assignments at a comparable 

level to peers; 
• Read and have knowledge of the syllabus and the instructions for all assignments; 
• Complete all assignments in a timely manner; 
• Communicate with your instructor and request help in a timely manner when necessary; 

 
Respect 

• Treat yourself, your peers, instructors, supervisors, clients, and all those you come into 
contact with, with dignity and respect at all times; 

• Always treat the content of classes, discussion boards, and assignments with dignity and 
respect; 

• Be attentive to non-verbal behavior and engage in active listening (no side-talk); 
• Raise relevant questions and comments; Facilitate discussion and participate in 

constructive and respectful class dialogue with the instructor and other students; 
• Build on and respectfully respond to the other students' comments; 
• Draw classmates into discussion (share the floor); 
• Work collegially with others, encourage colleagues, show initiative, and be responsive to 

feedback; 
• Do not talk over others; Give space to others and allow them to speak 

 
Communication 

• Maintain strong verbal and written communication skills in a professional manner;  
Use UToledo email for sending and receiving professionally written messages to and from 
faculty, staff, and administrators; 

• Respond to administrators, faculty, staff and peers in a timely manner; 
• Follow appropriate channels and protocols for resolving any concerns; 
• Demonstrate an ability and willingness to listen to others; 
• Give and use feedback constructively; 
• Receive feedback (including grades) exhibiting professional attitude and demeanor;  

 
Emotional Stability and Maturity 

• Deal effectively with stress both from within and in others; 
• Exhibit an ability to handle the stress of workload; 
• Demonstrate a genuine interest in hearing feedback; 

 
Self-awareness 

• Exhibit an understanding of the effect of one's statements and behaviors on others; 
• Demonstrate appropriate presentation of self (maintaining boundaries) in actions, dress, 
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sharing, and language; 
• Display a willingness to examine one's beliefs, values, and assumptions and adjust behavior 

to ensure ethical professional practice; 
• Be open to new ideas, differing opinions, and feedback from others and integrate these 

into professional and student roles and performance; 
 
Academic 

• Commit yourself to learning and following the rules of APA; 
• Utilize the Writing Center as an additional writing / APA resource; 
• Understand and comply with the University policies on plagiarism and its consequences; 
• Accept and use constructive feedback; 
• Critically evaluate and apply knowledge and research findings to professional performance; 
• Participate in the classroom in a way that promotes academic freedom 
• Engage in respectful classroom behavior and comply with the instructor's directives; 

 
Integrity 

• Practice honesty with yourself, your peers, and your instructors; 
• Constantly strive to improve your abilities; 
• Do your own work and contribute your fair share to group projects; 

 
Competence 

• Apply yourself to all your academic pursuits with seriousness and conscientiousness, 
meeting all deadlines as given by instructors. 

 
Social Justice 

• Strive to deepen your commitment to social justice for all at-risk populations; 
• Demonstrate an understanding of how institutional and personal oppression impede the 

experience of social justice for individuals and groups; 
• Strive to learn about methods of empowering populations and enhancing social justice at 

micro, mezzo, and macro levels 
 
The UToledo BSW Program bears the responsibility to the community at large to produce fully 
trained professional social workers who consciously exhibit the knowledge, values, and skills of the 
profession of social work codified in the NASW Code of Ethics and Ohio Administrative Regulations. 
Our program's community setting is in a large, urban metropolitan area. Given this context, all 
students in the program are expected to maintain the above ethical standards of professionalism 
in their coursework, in fieldwork/internship, and at all times while attending the University.  
 
Behavior contrary to these standards may result in a review of the student's admission to the 
program or continued participation in the program. 

 

ADVISING 
The social work curriculum is highly structured; many courses build on their prerequisite courses. 
Because of this, students are encouraged to meet with their social work advisor early in their 
program and again at least once per year to ensure they follow the curriculum in the sequential 
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order in which it was designed. Furthermore, social work students planning to enroll in the senior 
field and practice courses (SOCW 4120, 4130, 4200, 4210, 4220, and 4230) must be 18 years of 
age and have all of the required social work courses through the 3000-level completed before 
entry. Failure to do so could result in postponing graduation for an entire academic year. Because 
of this, the student is encouraged to have early and regular academic advising. 

Professional social work advising is available through any social work faculty member. Students with 
questions about social work careers, including those available with an undergraduate social work 
degree or graduate school, may schedule an appointment with any faculty member they feel 
comfortable with. 

However, academic advising should be done with the student's Social Work academic advisor 
for scheduling classes and planning. The Social Work academic advisor is available for social 
work and pre-social work majors, with an office in Rocket Hall. The contact information and 
office hours are located on the UToledo Social Work website. You may schedule an 
appointment with the Social Work advisor through this website. 
https://www.utoledo.edu/hhs/socialwork/undergrad_program.html 
 
CLASS SCHEDULING 
Before scheduling classes, students are encouraged to consult their Social Work advisor to 
ensure they are progressing toward graduation. The BSW program does not offer an online 
program option at this time. You may find that our classes are held in the following formats to 
assist with scheduling for our students who work full-time. However, work duties are not an 
acceptable excuse for missing class days or being late to class.   
 

• Face-to-face – Over half of the sections of our courses will be held face-to-face. Our 
program believes that face-to-face learning is essential for integrating knowledge, 
especially in courses that require practical skills.  

• Hybrid – Some courses may have this option where you will meet face-to-face one class 
period and online either synchronously (on a designated day/time) or asynchronously 
(no set schedule; the work is on your own) for the other class period.  

• Distance Learning – asynchronous course design where you will have video lectures and 
assignments you are required to complete for the semester according to the syllabus.  

 
The following chart provides a snapshot of a "perfect" BSW Program Plan. Of course, class 
closures, transferring, changing majors, and other factors may cause program plans to be less 
than "perfect." The following is provided for informational/example purposes only. Our Social 
Work Advisor will work with you to help you schedule your courses to determine which sections 
will fit for you. However, please remember that not all sections may have a distance learning or 
hybrid option.  

 
BACHELOR OF SOCIAL WORK PROGRAM 

 
 Fall Semester Spring Semester 

https://www.utoledo.edu/hhs/socialwork/undergrad_program.html
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HHS 1000: Orientation  
ENGL 1110: Composition I  
MATH 1180: Reasoning with Math 
SOC 1010: Intro to Sociology 
SOCW 1030: Intro to Social Welfare 
Core requirement (arts/humanities) 

1 
3 
3 
3 
3 
3 
16 

ENGL 1130: Composition II  
BIOL 1120: Survey of Biology 
Econ 1010: Intro to Economic Issues 
Core requirement (arts/humanities) 
WGST Course 

3 
3 
3 
3 
3 
15 

Se
co

nd
  

Ye
ar

 

SOCW 2010: Survey of SW Profession 
PSC 1200: American Nat’l. Gov't. 
PSY 1010: Principles of Psychology  
CMPT 1100 Microsoft Office Applications 
General electives 

4 
3 
3 
3 
3 
16 

ANTH 2800: Cultural Anthropology  
SOCW elective 
Natural Science Core Requirement 
Natural Science Core Lab Requirement 
Elective 

3 
3 
3 
1 
6 
16 

Th
ird

 Y
ea

r 

SOCW 3110: Social Work Practice I  
SOCW 3210: Human Beh & Social Env I  
SOCW 3300: Social Policy & Legislation 
SOCW 3410: Research Practicum I 
AFST, DST, PSY, SOC, or WGST course 

3 
3 
3 
3 
3 
15 

SOCW 3120: SW Interviewing & 
Recording  
SOCW 3220: Human Beh & Social Env II  
SOCW 3230: Human Beh & Social Env III 
SOCW 3420: Research Practicum II  
SOCW 3090: Social Work Perspectives on 
Culture & Oppression 
 

4 
 
3 
3 
3 
3 
16 

Fo
ur

th
 

Ye
ar

 

SOCW 4120: Social Work Practice II 
SOCW 4200: Social Work Seminar II 
SOCW 4220: Social Work Field II  
Core Requirement (US Diversity) 

3 
1 
5 
3 
12 

SOCW 4130: Social Work Practice III  
SOCW 4210: Social Work Seminar III  
SOCW 4230: Social Work Field III  
 

3 
1 
5 
 
14 
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SOCIAL WORK REQUIRED COURSES   
GRADES OF C OR BETTER REQUIRED PLUS 2.5 SOCIAL WORK MAJOR GPA 

Please see additional course descriptions, course prerequisites, and co-requisites within the University 
Catalog.  

 
 

Course 
Number 

Course Name Course Description 

SOCW 1030 Introduction to Social 
Welfare 

An introduction to the social welfare institution, its 
history, relation to social values, major social laws and 
programs, and the system's characteristic of service 
delivery. 

SOCW 2010 Survey of the Social 
Work Profession 

A beginning study of the profession of social work, values 
and ethics, and diversity. The generalist framework, 
strengths perspective, and systems theory are 
introduced. The course includes sixty hours of supervised 
field experience and directed classroom discussion 
connecting field experience to social work practice.  
 

SOCW 3110 Social Work Practice I An overview of generalist social work practice with 
various system sizes. Emphasizes strengths, 
empowerment, social and economic justice, ethical 
practice, and examination of self in relation to 
professional social work. 

SOCW 3120 Social Work 
Interviewing and 
Recording 

Develops skills needed for the generalist social 
work interview and appropriate recording 
techniques. Integrates computer simulation, role 
play, and video recording for a participatory 
learning experience. 

SOCW 3210 Human Behavior in the 
Social Environment I 

This course provides students with an understanding 
of human development and behavior from birth to 
adolescence as it is shaped and conditioned by the 
social environment. This course focuses on the 
complex interplay between social, cultural, 
biological, and psychological systems. 

SOCW 3220 Human Behavior in the 
Social Environment II 

This course is second in a multi-semester sequence 
designed to provide the undergraduate social work 
student an opportunity to establish a basic knowledge 
of human development and behavior. This course is a 
study of the life span including early, middle, and late 
adulthood as well as death and dying. Attention is given 
to human needs, tasks, and turning points for each 
stage of development knowledge of human 
development and behavior. 
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SOCW 3230 Human Behavior in the 
Social Environment III 

This course provides a view of the behavior of larger 
systems including groups, organizations, and 
communities through a strengths perspective, focusing 
on social and economic justice, and the values of the 
social work profession. 

SOCW 3300 Social Policy and 
Legislation 

An examination of current social welfare issues and 
theories and the significance to the social, 
economic, and political factors, which influence 
policymaking and implementation. 

SOCW 3410 Social Work Research 
Practicum 

This course is the first of a two-part research practicum 
series. Social Work Research Practicum I is designed to 
offer the beginning social worker a view of research as it 
informs practice. During this semester students will also 
be engaged hands-on in the research process through 
the development of a research proposal and completion 
of an IRB human subjects training and protocol 
application. 

SOCW 3420 Social Work Research 
Practicum II 

This course is the second of a two-part research 
practicum series. Social Work Research Practicum II 
introduces students to the basics in statistical 
applications in researching social work discipline while 
providing an overview of foundations on which 
statistical methods are based. Data will be analyzed 
relating to the research proposal developed in SOCW 
3410 Social Work Research Practicum I. 

SOCW 4110 Social Work Practice II Provides advanced theory and practice skill 
development as a generalist social worker with 
organizations and communities (mezzo and macro 
client systems). Emphasis is on strengths and 
empowerment perspective focused on social and 
economic justice. 

SOCW 4130 Social Work Practice III Provides advanced theory and practice skill 
development as a generalist social worker with 
individuals, families, and treatment groups 
(micro client systems). Emphasis is on strengths 
and empowerment perspective focused on 
social and economic justice. 

SOCW 4200 Field Seminar II Integration of field experience and 
proactive principles. 

SOCW 4210 Field Seminar III Integration of field experience and 
proactive principles. 
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SOCW 4220 Social Work Field 
Experience II 

A professional 224-hour internship experience in 
generalist social work practice with an integration of 
classroom learning with practice in a social agency. Must 
be taken in successive semesters during a single academic 
year. 
Application for entry to field placement must be 
submitted to the social work office during the spring 
semester before fall placement. 
NOTE: Students enrolled within this course must be 18 
years of age or older to engage in the supervised field 
experience portion of the course.  
 

SOCW 4230 Social Work Field 
Experience III 

A professional 224-hour internship experience in 
generalist social work practice with an integration of 
classroom learning with practice in a social agency. Must 
be taken in successive semesters during a single 
academic year. Application for entry to field placement 
must be submitted to the social work office during the 
spring semester before fall placement. 
NOTE: Students enrolled within this course must be 18 
years of age or older to engage in the supervised field 
experience portion of the course. 
 

 
 

SOCIAL WORK ELECTIVE COURSES 
Please see additional course descriptions, course prerequisites, and co-requisites within the 

University Catalog.  
 
 

Course 
Number 

Course Name Course Description 

SOCW 3040 Social Work with Older 
Adults 

History and development of practice with older adults. 
Trends in aging, services for older adults, health care, 
social security, retirement, elder abuse, substitute care 
decision, hospice, loss, death and dying. 

SOCW 3050 Crisis Intervention Provides an examination of crisis intervention theories 
and strategies to deal with stress. Emphasis is on 
observing, formulating, defining and measuring the 
threats, tasks and opportunities associated with crisis 
behavior. 

SOCW 3060 Social Work Ethics Examination of social work values and their professional 
implications. Provision of working knowledge of Social 
Work Code of Ethics and licensing and subsequent 
professional responsibilities. Integration of theoretical 
models with practice situations. 

SOCW 3070 Child Welfare I Child welfare history. Knowledge, concepts and skill 
development concerning child maltreatment and 

protection, risk assessment and family-centered services. 
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SOCW 3080 Women in Poverty Provides an understanding of women's poverty 
and its perpetuation through marriage and 
divorce, women's work and wages, welfare, 
children, child support and the economics of the 
unpaid women's labor. 

SOCW 3090 Social Work 
Perspectives on 
Culture and 
Oppression 

Focus is on vulnerable and oppressed groups who 
are among social welfare consumers. Cultural 
characteristics and group strengths, needs, 
priorities and experiences within the context of 
social work are also explored. 

SOCW 3170 Child Welfare II  Addresses the developmental and permanence needs of 
children, effects of maltreatment on children, placement 
issues, separation, reunification and adoption. Includes 
child welfare services for children with developmental 
disabilities. 
 

SOCW 3510 Interpersonal Practice with 
Lesbian, Gay, Bisexual, 
Transgender, and Queer 
Individuals 

This course will provide an introduction and 
overview of sexual orientation and gender identity 
and expand understanding of how to implement 
affirmative models of practice with LGBTQ 
individuals, families and communities. Course 
content will include: perspectives on gender, identity 
formation, impact of homophobia, biphobia, and 
transphobia, affirming interventions with lesbian, 
gay, bisexual and transgendered persons, families, 
youth, communities and aging; and specific 
challenges facing the LGBT communities such as 
homelessness, domestic violence, bullying, and 
policy. 

SOCW 3520 Human Animal Interaction, 
Health, and Welness 

The majority of households in the United States have a 
companion animal. This course provides an overview of 
how human-animal interactions (HAI) and the human-
animal bond (HAB) impact human health and well-
being. Topics include: the social, physical and 
emotional/psychological impacts across the lifespan; 
therapeutic roles of animals; animal welfare and ethical 
considerations; and the connection between violence 
toward people and violence toward animals. 

SOCW 3530 Health Care Social Work 
Experiences with 
Interprofessional Teaming 

Students will be introduced to the unique demands of 
health care social work (3 credits more content and 
more assignments). Students will utilize generalist skills 
developed in their BSW program to negotiate the 
interdisciplinary classroom by participating in real-world 
problem solving and simulations by joining students 
from across the University of Toledo campuses and the 
free clinic to learn how to be an integral part of health 
care with an emphasis on just service delivery. 
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SOCW 4500 Appreciating Diversity in 
Social Work Practice 

This course focuses upon the cultural group strengths, 
needs, priorities and experiences of ethnic/racial groups 
in the US through a social welfare perspective. 
Individual and institutional racism are examined. 

 
ADMISSION & APPLICATION TO THE BSW PROGRAM 

The BSW program follows the admission practices set forth by the University of Toledo.   
 
Standard Admittance to the Social Work Program: 
 
Students applying to the BSW Program must have: 

• Completed 43 credit hours 
• Have an overall minimum UT GPA of 2.25; and 
• Have completed SOCW 1030 and SOCW 2010 with a minimum major GPA of 2.5 with 

a grade of no less than a "C" in each. 

• Satisfactory Career Choice and Self-assessment Essay (completed within your SOCW 
2010 course) 

The admission procedures are reviewed with students while they are enrolled in SOCW 
2010. During that semester, students meet with the Academic Advisor. The Academic 
Advisor reviews their academic record, and if the student qualifies, they are provided with 
the application to the Social Work Program. Once admitted, the student's major will be 
changed to "Social Work" from "pre-Social Work," and they will be permitted to enroll in 
3000-level classes. 

Students not meeting the abovementioned requirements are encouraged to work with their 
advisor to develop their Plan of Study further. 
 
Transfer Admittance to the Social Work Program: 
Students who transfer from a community college or university and apply to the BSW program 
must have: 
 

• Completed a minimum of 60 credit hours 
• Have a 2.25 GPA 
• Have completed the equivalent of SOCW 1030 Introduction to Social Welfare and 

SOCW 2010 Survey of the Social Work Profession with a minimum major GPA of 2.5 
with a grade of no less than a "C" in each. 

• Verification of 60 hours of internship/volunteer work at a social service agency 
• Satisfactory Career Choice and Self-assessment Essay 

 

Transfer students will meet with the Academic Advisor to review their academic record to 
see if the student qualifies and complete their plan of study. The Academic Advisor reviews 

https://www.utoledo.edu/admission/undergraduate/admission-standards/
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the internship/volunteer hour requirement with the student and sets a deadline for 
completion if the student does not have the equivalent hours from their transferring 
institution. The program application will be provided to the student at that time. The 
application includes the writing prompts for the Career Choice and Self-assessment Essay. 
Once admitted, the student's major will be changed to "Social Work" from "pre-Social 
Work," and they will be permitted to enroll in 3000-level classes. 
 
See the Transfer Credit Policy section for more information regarding transfer credits.  
 

HONORS PROGRAM 
Qualified juniors and seniors may apply to work for honors in social work. 

Students applying for Honors must have: 
• Minimum GPA of 3.3 in social work courses; 
• Minimum cumulative GPA of 3.0 
• 12 hours completed work in social work; and 
• Qualification as a social work major 
 
The student must complete 9 hours of independent work in social work. During the final 
semester before graduation, the student must complete a research project. The honors 
topic and research project should be completed in close conjunction with a faculty advisor. 
Students should discuss their special interests with faculty members or with the honors 
advisor, who will help identify an appropriate faculty member to guide the honors work. 
 
 
PREPARING FOR SENIOR FIELD 

During the senior year, students enroll in three social work classes each semester. These 
three classes must be taken together. 

 
In the fall, students enroll in: 
*SOCW 4120  Social Work Practice II  
*SOCW4200  Field Lab II 
*SOCW 4220  Field Experience II 
*Please note that you must pass these courses with a C or higher to move on to the spring 
semester courses. If you receive a C- or below in any one of these courses, you cannot move 
forward within the series and must re-take these courses within the next academic year.    

 
In the spring, students enroll in: 
SOCW 4130  Social Work Practice III  
SOCW4210  Field Lab III 
SOCW 4230         Field Experience III 

 
The Field Experience classes are the actual field placement classes. Students spend 16 
hours per week in a field agency. These are primarily daytime hours when most social work 
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agencies are open. Please plan your schedule accordingly. We cannot guarantee an evening 
or weekend placement! 

 
To be eligible for the senior field experience sequence courses, the student must have 
senior standing; be 18 years of age or older by August of their senior year, completed 
prerequisite social work courses with a grade of C or better in each social work course, 
have a major G.P.A. of 2.5 or higher, an overall GPA of 2.25 or higher, and permission from 
the field coordinator. The student must submit an Application for Senior Field Placement to 
the field coordinator according to the process described in this BSW Field Education 
Manual. Upon reviewing the student's application, the field coordinator will decide 
whether the student will be admitted into the senior field experience sequence and 
permitted to register for the social work senior field experience sequence courses. The 
program does not give credit for life experience or work experience in lieu of any of the 
social work senior field experience courses. 

 
The BSW Field Manual on our website provides all of the specific policies to guide your 
field experience. Please review the BSW Field Manual and UToledo Social Work website for 
the application for the field and being placed in an agency. 
https://www.utoledo.edu/hhs/socialwork/undergrad_program.html 
 

PROGRAM POLICIES 
 

STUDENT RIGHTS POLICY TO PARTICIPATE IN FORMULATING & MODIFYING SOCIAL WORK 
POLICY 
The faculty of the BSW Program recognizes the importance of involving social work students 
in the decision-making process related to BSW Program policies and procedures. As such, 
students are welcome to participate and provide input on committees focusing on the BSW 
Program policy and procedure and implicit and explicit curriculum practices. BSW Students 
may participate on the BSW Committee, Social Work Program meetings, and/or the Social 
Work Advisory Council. If you are interested in participating in any of these meetings, please 
contact the BSW program Director for more information and the attendance schedule. 
Occasionally, sensitive information is discussed. When this occurs, students will be asked to 
leave the meeting. This is to protect and maintain the confidentiality of a student and/or 
faculty member. 
 

FACULTY – STUDENT COMMUNICATION 
The University of Toledo email is the main source of communication used by faculty and staff 
within the Social Work program. Students are expected to check their UToledo email 
frequently but no less than twice per week. Students are expected to respond to email 
requests by faculty and staff within 24 hours of their receipt. Due to the Family Educational 
Rights and Privacy Act (FERPA) and to maintain confidentiality, Social Work faculty and staff 
do not have access to an alternate email or your personal telephone number. 
 
Accountability, use of self, and professional responsibility are three concepts that Social 
Work students are expected to demonstrate as they participate in the Social Work Program. 

https://www.utoledo.edu/hhs/socialwork/undergrad_program.html
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Sometimes, a student may wish to raise concerns regarding some aspect of the program or 
their relationship with the Social Work faculty. Accountability means the right to raise 
questions. The use of self indicates that students are encouraged and expected to initiate 
and address issues of concern to them. Professionally responsible behavior assumes that 
the student will address issues of concern to those faculty persons involved. After personal 
contact with the designated faculty person, if questions of concern still persist, the student 
will be encouraged to address concerns to the BSW Program Director. If the issue is still not 
resolved, the BSW Program Director may direct the student to the Chair of the Department 
of Human Services, the Dean of Students, and the Dean of Health and Human Services, if 
appropriate. Any student who fails to conduct themselves in the professionally responsible 
manner described above raises questions regarding their appropriateness for the social 
work profession. 

 

TECHNOLOGY REQUIREMENTS 

Students are responsible for having access to a properly functioning computer with internet 
access. The computer must be able to download and run the required software and browsers 
for the program. Chromebooks, Android devices, and iPads are NOT recommended for 
students to use as their primary devices.  Certain programs for classes (testing software, plug-
ins, etc.) will not work on these devices.  We strongly recommend that you buy or bring a 
Windows PC with Windows 10 or Windows 11 or an Apple Mac device with Mac OS 11.7.4 or 
higher (Big Sur, Monterey, or Ventura). The University of Toledo has contracted with Apple 
and Dell for discounted computer purchases for students. Not having the proper computer 
equipment will not be accepted as an excuse for not being able to hand in assignments for 
your social work classes. Information regarding the technology required for our program can 
be found here.  

 

The University of Toledo also provides Microsoft 365 free for students. You will be required 
to use the applications available within Microsoft 365 for your social work classes including 
Word, Excel, and PowerPoint. Please note that Google Docs and Google Slides or programs 
like Canva may not be compatible with Blackboard, the main system your social work classes 
may use. Please visit the University Information Technology page for more information 
regarding Microsoft 365.  

 
COMPUTER LAB 
You are invited to work in our own social work computer lab located in HH 1244 and HH 
2632 from 7am-10pm. The lab has a security lock on it, so you'll need to bring your 
student ID. The swipe lock will open the door for all Pre-Social Work and Social Work 
majors.  

 

LIFE/WORK EXPERIENCE CREDIT POLICY 
 

The internship/practicum experience is of central importance for the educational 
development of the social work student. However, life and work experience in and of itself 

https://www.utoledo.edu/dl/students/required-info-online-learners.html#CT
https://www.utoledo.edu/it/office365/
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is not considered "field experience." The process by which the experience is gained is 
considered paramount within social work education. The key element of the field 
experience or internship/practcum is the integration of coursework, qualified supervision, 
and freedom to address concerns in a nurturing but academic environment. As a result, 
the social work program does not grant social work course credit for life experience or 
previous work experience. 
 
TRANSFER CREDIT POLICY 
Students transferring to the University of Toledo from another university must first apply to 
UT through the Admissions Office. General Education requirements will be evaluated for 
transfer by the College of Health and Human Services. No transfer credit will be awarded 
for courses graded less than a “C.”  Social work courses at the 3000 level and above will 
only be considered for transfer if taken at another social work program accredited by the 
Council on Social Work Education. Most often, the College of Health and Human Services 
will make decisions concerning all transfer credit. However, should it be necessary, the 
student should be prepared to provide copies of course syllabi and/or catalog 
descriptions of social work courses taken for review by the BSW Program Director or BSW 
Committee (if warranted) for final decisions regarding transfer credit. 
 
If students transfer into our program from another accredited social work program, it is 
expected that content from the curriculum areas will be somewhat consistent. Course 
descriptions, syllabi, and other materials will be evaluated by the BSW Program Director or 
BSW Committee (if warranted) to determine whether the student has covered material 
equivalent to the material in our classes. Should a student transfer in from a non-accredited 
social work program or a two-year degree program, the same review will be conducted on 
the course materials. However, we will also consider the qualifications of the instructor to 
ensure that the instructor would meet CSWE qualifications. If all the material is consistent 
with a course in our program and accreditation standards, the student will not be required 
to repeat that course content. 

 
ACADEMIC & PROFESSIONAL PERFORMANCE  
Professional programs have unique obligations that transcend academic performance: 
obligations to the profession and the client system. The BSW Program adheres to the 
University’s Academic Standing policy and procedures when a student’s cumulative GPA 
falls below 2.0. Please refer to the policy and procedures, which can be found at: 
https://www.utoledo.edu/policies/academic/undergraduate/ 
 
Accordingly, the Social Work Program has established a set of academic and professional 
performance requirements that are at the center of achieving the Bachelor of Social 
Work degree and performing as a professional social worker. When students fall below 
this level, additional supportive measures may be necessary to help them succeed. 
Grade-related and behavioral difficulties may signify that students need support and 
mentorship. Identifying the underlying issues that lead to difficulties and the mentorship 
and support to address them is the role of the Academic Professional Performance Review 
Committee (APPRC).  Related but separate is the issue of when the performance or 
behavioral issues violate policies or laws that require disciplinary action.  Disciplinary 

https://www.utoledo.edu/policies/academic/undergraduate/
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matters follow university policies and procedures.  Should the issues be serious enough 
to potentially merit removal from the Social Work programs, they are reviewed in a 
termination review hearing by a committee constructed for such a purpose. 
 
Academic and Professional Performance Review Committee (APPRC) 
 
The UToledo Social Work program is committed to ensuring that our students are well-
suited for the social work profession's specialized demands, roles, and responsibilities. Our 
program seeks to enhance students' probability of succeeding educationally and 
professionally. The APPRC is a method that is used for this purpose. At times, social work 
faculty, academic advisors, field instructors, or students themselves may have concerns 
about a particular student's performance. These concerns may raise questions about the 
student's academic ability or suitability for a career in social work. By utilizing a strengths 
perspective, this committee focuses on helping the student navigate any challenges they 
face with academic performance, interpersonal skills, etc., and assists the student in 
developing a plan to help them succeed within the program.  

 
When issues occur in the field or classroom, an attempt to resolve the issue should first 
take place between the instructor and the student. If the field or classroom issue is not 
resolved to the satisfaction of the student, field personnel, and instructor, the matter 
should be referred to the appropriate Program Director for consultation. If the issue cannot 
be resolved to either party's satisfaction, the Program Director may elect to call a meeting 
of the APPRC to assist the student in an attempt to provide additional support for all 
parties. This process should take place as quickly as possible. Early intervention may 
improve the likelihood of student success.  
 
Further information and the policy and procedure for participation with the APPRC are 
located on the UToledo Social Work website.  

 
BEHAVIORS RESULTING IN DISCIPLINARY ACTION 
The University and the Social Work Program expect all students to behave in accordance 
with all relevant University policies and rules, including the University Code of Conduct. 
Behavior or conduct judged to be in violation of the University of Toledo Student Code of 
Conduct should be reported to the Office of Student Conduct, following its established 
procedures.  
 
The development of professional skills and the acquisition of knowledge are necessary for 
success in our profession. Presenting someone else’s work or ideas as your own without 
appropriate acknowledgment constitutes academic dishonesty. Specifically, academic 
dishonesty encompasses cheating, lying, plagiarism, collusion, falsifying academic records, 
and any act intended to confer an unfair academic advantage to the student or other 
actions identified in University Policy  3364-71-04. The Social Work program follows the 
University's procedures regarding Academic Dishonesty 3364-71-04.1 .   
 
Issues related to academic dishonesty may also be reported to the Office of Student 
Conduct, following their established procedures. More information can be found at: 

https://www.utoledo.edu/hhs/socialwork/undergrad_program.html
chrome-extension://efaidnbmnnnibpcajpcglclefindmkaj/https:/www.utoledo.edu/policies/academic/undergraduate/pdfs/3364-71-04%20Academic%20dishonesty.pdf
chrome-extension://efaidnbmnnnibpcajpcglclefindmkaj/https:/www.utoledo.edu/policies/academic/undergraduate/pdfs/3364-71-04-1%20Academic%20dishonesty%20procedure.pdf
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https://www.utoledo.edu/policies/main_campus/student_life/pdfs/3364_30_04_student_
code_of_conduct.pdf  

 
TERMINATION FROM THE SOCIAL WORK PROGRAM 
The BSW program at the University of Toledo outlines expectations for student behavior 
aligned with the mission of the BSW program and the university’s values. A student may 
demonstrate, through their behavior and attitudes in the classroom or field setting, a lack of 
interest or commitment to social work values. An essential requirement for the Social Work 
major is a genuine interest in the profession and its societal role. As students progress, they 
are expected to develop a growing commitment to the goals of the profession. While the 
Social Work Program values diverse perspectives, students are expected to approach issues 
from a social work framework and uphold the ethical standards outlined in the National 
Association of Social Workers (NASW) Code of Ethics. 
 
A student may engage in behaviors which significantly and consistently prevent them from 
functioning effectively within the social work program. Student behavior that may result in 
termination from the Social Work Program includes, but is not limited to: 
1. Failure to meet or maintain Social Work Program requirements:   

a. Receiving a C-or below on the same social work practice course twice 
b. Receiving poor field evaluation ratings preventing the student from passing their field 

experience 
2. Unacceptable professional behavior such as: 

a. Egregious, repeated, or severe violations of the current National Association of Social 
Workers (NASW) Code of Ethics. https://www.socialworkers.org/About/Ethics/Code-
of-Ethics/Code-of-Ethics-English 

b. Violations of the laws and rules specified by State of Ohio Administrative Code 
Chapter 4757 Counselors, Social Workers, Marriage and Family Therapists 
https://cswmft.ohio.gov/wps/wcm/connect/gov/faba2418-aa3e-4af2-99be-
358454da55a5/CSWMFT+Board+Laws+and+Rules+4757+4-19-
2021.pdf?MOD=AJPERES&CVID=nBxPivP , and/or equivalent state laws and rules 
pertaining to social work practice if the student internship is in a different state such 
as Michigan Public Health Code Part 185 Social Work: 
http://www.legislature.mi.gov/(S(11cqjnm0ydrr533irharfw2m))/mileg.aspx?page=ge
tObject&objectName=mcl-368-1978-15-185.  

c. Findings of having violated the University of Toledo (UT) Student Code of Conduct. 
https://www.utoledo.edu/policies/main_campus/student_life/pdfs/3364_30_04_stu
dent_code_of_conduct.pdf  

 
The policy and procedure for the termination review hearing and any additional information is 
located on the UToledo Social Work website.  

 
UNIVERSITY OF TOLEDO POLICIES 
The University of Toledo publishes several important policies for students in the 
university-wide Student Handbook. There, you will be able to find policies concerning 
satisfactory academic progress, academic misconduct, sexual harassment, fees, grade 
grievances, and more. Be sure you are familiar with these policies. They can be found at 

https://www.utoledo.edu/policies/main_campus/student_life/pdfs/3364_30_04_student_code_of_conduct.pdf
https://www.utoledo.edu/policies/main_campus/student_life/pdfs/3364_30_04_student_code_of_conduct.pdf
https://www.socialworkers.org/About/Ethics/Code-of-Ethics/Code-of-Ethics-English
https://www.socialworkers.org/About/Ethics/Code-of-Ethics/Code-of-Ethics-English
https://cswmft.ohio.gov/wps/wcm/connect/gov/faba2418-aa3e-4af2-99be-358454da55a5/CSWMFT+Board+Laws+and+Rules+4757+4-19-2021.pdf?MOD=AJPERES&CVID=nBxPivP
https://cswmft.ohio.gov/wps/wcm/connect/gov/faba2418-aa3e-4af2-99be-358454da55a5/CSWMFT+Board+Laws+and+Rules+4757+4-19-2021.pdf?MOD=AJPERES&CVID=nBxPivP
https://cswmft.ohio.gov/wps/wcm/connect/gov/faba2418-aa3e-4af2-99be-358454da55a5/CSWMFT+Board+Laws+and+Rules+4757+4-19-2021.pdf?MOD=AJPERES&CVID=nBxPivP
http://www.legislature.mi.gov/(S(11cqjnm0ydrr533irharfw2m))/mileg.aspx?page=getObject&objectName=mcl-368-1978-15-185
http://www.legislature.mi.gov/(S(11cqjnm0ydrr533irharfw2m))/mileg.aspx?page=getObject&objectName=mcl-368-1978-15-185
https://www.utoledo.edu/policies/main_campus/student_life/pdfs/3364_30_04_student_code_of_conduct.pdf
https://www.utoledo.edu/policies/main_campus/student_life/pdfs/3364_30_04_student_code_of_conduct.pdf
https://www.utoledo.edu/hhs/socialwork/undergrad_program.html
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the following web link: 
https://www.utoledo.edu/studentaffairs/conduct/policies.html 
 
GRADING POLICIES  
Course grades and expectations are determined by the course instructor and outlined in each 
course syllabus. If you believe your grade for a course is in error, contact the instructor of the 
class as soon as possible to discuss the grade. If your issue is not resolved, you may contact 
the Program Director to discuss your issue. As per University Policy, a student may pursue a 
grade grievance for any final grade that they believe was assigned capriciously or unfairly. 
You can find a copy of the academic grievance policy here: 
https://www.utoledo.edu/offices/provost/academicgrievance/ 
 
INCOMPLETE GRADE POLICY  
In accordance with University policy, an I (incomplete) grade may be awarded if unavoidable 
extenuating circumstances prevent completion of a course, provided that academic 
performance for the completed portion of the course (50% or more) merits a grade of C or 
better for undergraduate students. A student should never be awarded an incomplete for 
poor work or willful non-attendance of class. The student must inform the instructor of the 
reason for the requested incomplete. The instructor will consult with the Program Director to 
see if the student's circumstances qualify for an incomplete. If in agreement, the course 
Instructor shall complete the Incomplete form, indicating the student’s responsibilities and 
timeframe for the completion of the outstanding coursework. Departmental offices will 
maintain information about the work that the student must complete in order to remove an 
incomplete and receive a grade for the class.  
 
An Incomplete grade must be replaced by a grade within one semester from the end of the 
session in which the grade was given. The initiative for the removal of an Incomplete grade 
rests with the student. If not converted by the end of the period, the incomplete may revert to 
a C. The time for replacement of an Incomplete grade may be extended with 
recommendation from the instructor/Program Director and written approval from the 
Registrar and Dean of the college. 
 

STUDENT CLASSROOM ACCOMMODATIONS 
The Social Work program embraces the inclusion of students with disabilities. We are 
committed to ensuring equal opportunity and seamless access for full participation in all 
courses. For students who need to establish accommodations with the Office of Accessibility 
and Disability Resources and are experiencing disability access barriers or are interested in a 
referral to healthcare resources for a potential disability, you will need to apply for 
accommodations with their office. You may do so by visiting their webpage at 
https://www.utoledo.edu/offices/accessibility-disability/ and selecting the “apply” option. If 
you have additional questions, please contact the office by calling 419.530.4981 or emailing 
StudentDisability@utoledo.edu.  

 

 

https://www.utoledo.edu/studentaffairs/conduct/policies.html
https://www.utoledo.edu/offices/provost/academicgrievance/
https://www.utoledo.edu/offices/accessibility-disability/
mailto:StudentDisability@utoledo.edu


24  

UNIVERSITY PARTNERSHIP PROGRAM 

The University Partnership Title IV-E Child Welfare Training Program (UPP) is Ohio’s 
commitment to improving outcomes for children and families by strengthening its child welfare 
workforce. It is a unique and beneficial partnership among the Ohio Department of Job and 
Family Services (ODJFS), accredited social work programs at private and public universities 
around Ohio, Ohio’s University Consortium for Child and Adult Services (OUCCAS), the Public 
Children’s Services Association of Ohio (PCSAO), and Ohio’s 85 Public Children’s Service 
Agencies (PCSAs). 

Students in the UToledo BSW program who wish to be a part of the UPP program, will take 
special child welfare courses, complete a field placement in a PCSA, and receive an employment 
monetary incentive after being hired full-time as a PCSA caseworker within 180 days after 
graduation.  Entry into the program as a Juniors in UPP must work a minimum of two years and 
entry as a senior, a minimum of one year in a PCSA after graduation.  Students can choose to 
fulfill the work requirement in any of the 85 county PCSAs throughout Ohio. 

Those who complete the program may not have to take the required core training all other 
new child welfare workers must complete the first year of employment. 

 

Program benefits 

• $5,000 employment incentive for those who complete the program and successfully 
gain employment in Ohio public child welfare.  

• Specialized coursework and training in child welfare.  

• “Fast-tracking” to full-time employment in child welfare upon graduation.  

• Individualized attention and mentoring by UPP coordinator and field instructors.  

• Early exposure to and networking in the field of child welfare. 

Application and further information for the program can be found at: 
https://www.utoledo.edu/hhs/socialwork/university-partnership/ 

 

STUDENT EVALUATION OF TEACHING 
Your opinion counts. Just as social workers rely on program evaluation and single-
subject designs (which you'll learn about in SOCW 3410 and SOCW 3420) to inform their 
practice decisions, we depend on your feedback to assess our classroom performance. 
At the end of each semester, you will be provided with an opportunity to evaluate the 
class and the instructor. This is an anonymous process. Your feedback helps us improve 
our classroom instruction and overall program. Thanks in advance for taking the time to 
complete the evaluation accurately. 
 
APPLYING FOR GRADUATION 
When you are nearing the completion of the BSW program, you must apply for graduation. 
This is usually done in November for the following Spring. You will apply online through your 
myUT portal. Use the "Apply to Graduate" link located in the My Records section of the 
Toolkit menu. More information on how to apply to graduate can be found at: 

https://www.utoledo.edu/hhs/socialwork/university-partnership/
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https://www.utoledo.edu/offices/registrar/graduation_app_deadlines.html 
 
GETTING LICENSED 
 
The Social Work programs satisfy the educational requirements set forth by the State of Ohio 
and other states, like Michigan, to sit for the state licensing examination. Requirements for 
BSW licensure eligibility vary from state to state.  Please reference the Professional Licensure 
Information page for state details, if you are looking to become licensed in a state other than 
Ohio. 
 
Ohio 
You must have an LSW to practice as a social worker in the state of Ohio. You may apply for 
your LSW from the Ohio Counselor, Social Worker, Marriage and Family Therapist Board, on 
the eLicense Site. As part of the LSW application, you will also request from the OCSWMFT 
board, approval to take the ASWB licensure examination, which will be the Bachelor’s 
exam. You may apply for your LSW license and the ASWB exam within the FINAL semester of 
the social work program by submitting a Letter of Good Standing with your application. Letters 
of Good Standing will be sent out by the BSW Program Director after mid-term grades are 
submitted during the spring semester (after return from spring break). This letter will be 
automatically sent to you IF you are in good academic standing. Once the OCSWMFT board 
receives your initial application, they will send to you an ASWB exam pre-approval email so you 
may register for your BSW exam. Once you pay for the exam, ASWB will email information so 
you can schedule an exam date at a Pearson Vue testing center. Additional information on how 
to apply for the LSW license can be found at: https://cswmft.ohio.gov/get-licensed/social-
workers/lsw+license+instructions 
 
Michigan 
You must have a LLBSW (limited licensed bachelor of Social Work) to practice Social Work in 
the State of Michigan. You can obtain the LLBSW application at the following website:  
https://www.michigan.gov/en/lara/bureau-list/bpl/health/hp-lic-health-prof/social 
 
You can begin the application process prior to graduation, but Licensing and Regulator Affairs 
(LARA) cannot process your application until they have received the necessary paperwork. It 
usually takes 6-8 weeks for your application to be processed. You must complete the license 
application and send it to the LARA along with the applicable fees. Download, print and 
thoroughly READ all the information provided on the LARA website. Follow the steps as 
outlined in the application. 
 
Please note, you do not have to sit for the ASWB exam prior to applying for your LLBSW. 
However, you are required to obtain supervision once you receive your LLBSW in order to 
practice and will need to obtain 4,000 of supervised work from an LMSW (the equivalent of 2 
years full-time practice). Once you’ve obtained your supervised work experience, you will then 
sit for the ASWB BSW exam to obtain your LBSW license.  

https://www.utoledo.edu/offices/registrar/graduation_app_deadlines.html
https://www.utoledo.edu/offices/internalaudit/institutional-compliance/state-authorization/pld-statesocialworkboards.html
https://www.utoledo.edu/offices/internalaudit/institutional-compliance/state-authorization/pld-statesocialworkboards.html
https://elicense.ohio.gov/OH_HomePage
https://examregistration.aswb.org/Home/Login
https://cswmft.ohio.gov/get-licensed/social-workers/lsw+license+instructions
https://cswmft.ohio.gov/get-licensed/social-workers/lsw+license+instructions
https://www.michigan.gov/en/lara/bureau-list/bpl/health/hp-lic-health-prof/social


26  

 
TRANSCRIPTS 
There are times when you may need to order your transcripts, official or unofficial for various 
reasons, like employment or applying for licensure. In these cases, transcripts must be sent 
directly from UToledo. The transcript must include the date your BSW degree was conferred. 
Before ordering an official transcript, it’s a good idea to review your unofficial transcript and 
to make sure you your final grades have been posted and any pending degrees have been 
conferred. Information on how to order transcripts can be found at: 
https://www.utoledo.edu/offices/registrar/transcripts.html 
 
STUDENT SOCIAL WORK ORGANIZATION 
You are invited to join the Student Social Work Organization (SSWO). SSWO is open to all pre-
social work and social work majors and any other students interested in participating in social 
justice activities. Some of their more recent activities include cooking meals at one of the 
domestic violence shelters, helping rebuild/paint one of the DV shelters when they had a fire, 
hosting speakers, Big Brothers/Big Sisters Bowl-a-thon, and various social events such as 
meeting for dinner at a local pizza place. Additional information regarding SSWO can be 
found at https://www.utoledo.edu/hhs/socialwork/socialworkorg.html. 

LAMBDA RHO CHAPTER OF PHI ALPHA 
Lambda Rho is our chapter of Phi Alpha, a national social work honor society. The purposes 
of Phi Alpha Honor Society are to provide a closer bond among students of social work and 
promote humanitarian goals and ideals. Phi Alpha fosters high standards of education for 
social workers and invites into membership those who have attained excellence in 
scholarship and achievement in social work. Induction into the Lambda Rho Chapter occurs 
every spring semester. 
 
Qualifications for induction for BSW Students include: 

• declared social work as a major 

• rank in the top 35% of students in your junior year or higher 

• completed nine semester hours of required social work courses 
 
Those students who qualify for induction are sent a letter of invitation in the spring 
semester. They will be required to pay a fee for their lifetime membership should they 
decide to join. They will be inducted at the spring ceremony and provided with a gold 
medallion to wear for graduation.  

 
SOCIAL WORK ADVISORY COUNCIL 
The University of Toledo Social Work Advisory Council allows community members, alums, 
and current students to provide their expertise, insight, input, guidance, and 
recommendations as the BSW and MSW programs develop, update, and grow. The Council 
meets twice a year, once each semester, to support the program's mission. The Advisory 

https://www.utoledo.edu/offices/registrar/transcripts.html
https://www.utoledo.edu/hhs/socialwork/socialworkorg.html
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Council community members represent diverse agencies in the community; some also serve 
as field instructors, and some are BSW and/or MSW program graduates.  

Our Council always seeks motivated BSW students who wish to serve and provide input into 
our program’s implicit and explicit curriculum opportunities. If you wish to join our Council, 
please contact the Program Director for more information.  
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