Edited 2015 - 2016

By laws of the University of Toledo National Student Speech-Language Hearing Association Chapter

I. NAME.  The name of the Chapter shall be THE UNIVERSITY OF TOLEDO NSSLHA CHAPTER
II. PURPOSE.  The purpose of the Chapter shall be to aid the students of The University of Toledo by providing support:

· To encourage professional interest among college and university students in the study of human communication sciences and disorders,

· To provide continuity to the dissemination of professional information, and;

· To provide a vehicle for student representation in matters of professional concern.

Activities and Programs sponsored by this organization will keep within the organizations stated objectives.

III. AFFILIATION WITH THE NATIONAL ASSOCIATION

As a recognized local chapter of NSSLHA, the University of CSD Chapter shall serve as an official organ of NSSLHA in matters appropriately handled at the local level and in matters prescribed in the Bylaws of the National Chapter.  Any number of the members of the chapter shall be a member of the National Chapter.

The local chapter must recertify annually with the national association to remain a chapter in good standing.  The local chapter must maintain a chapter advisor that is a member of ASHA and chapter officers that are members of the national association.  At a minimum the chapter will retain its good standing as long as the chapter president and vice-president are members of the national association.  

MEMBERSHIP.  Any full-and/or part-time undergraduate, graduate, and doctoral students interested in the study of normal and disordered human communication behavior, who are not eligible to receive, and have not received nor applied for, their Certificates of Clinical Competence (CCCs) from the American Association of Speech-Language-Hearing Association (ASHA), shall be eligible for membership in the National Student Speech Language Hearing Association, University of CSD Chapter at the University of Toledo.   NSSLHA does not discriminate on the basis of race, color, religion, sex, age, national origin, sexual orientation, veterans status, or the presence of a disability.  Student can become a member at any time during the academic year.

A.  Local Membership (UT) – is reserved for those students holding membership in the local chapter only.

1.  Privileges
A local member who is considered active within the chapter and current in their payment of local dues shall be eligible to vote, to hold office, and to serve on committees on the local level and shall hold all privileges accorded by the National Bylaws.  Members will be considered active if they attend 75% (6 out of the 8) meetings a year.

2.  Dues
Annual dues for local members shall be determined by the membership and paid at the time the student joins. For the 2015-2016 academic year the dues were $15 for the year (2 semesters) or $10 per semester. Due are determined by the academic advisor, as well as the current officers. Dues will not exceed $15 for the proceeding years.

3.  Termination of membership
Membership in the local chapter of NSSLHA shall be terminated automatically if a national member becomes eligible for certification and membership in the American Speech-Language-Hearing Association, a member fails to pay dues by the second meeting of the semester, or a member loses student status as determined by the university.  

B.  National Membership – is reserved for those students holding membership on both the local and national levels of NSSLHA.

1.  Privileges
A national member current in their payment of local and national dues shall be eligible to vote, to hold office, and to serve on committees on the local level and shall hold all privileges accorded by the National Bylaws.

2.  Dues
Annual dues for national members shall equal the cost of the national dues plus the cost of the local level dues as determined by the membership.  The UT chapter of NSSLHA will sponsor all executive officers in their National Membership.   

3.  Termination of Membership
Membership in the local chapter of NSSLHA shall be terminated automatically if a national member becomes eligible for certification and membership in the American Speech-Language-Hearing Association, a member fails to pay dues by the second meeting of the semester, or a member loses student status as determined by the university.  

IV. OFFICERS


Officers shall consist of President, Vice-President, Secretary, Treasurer, Events Coordinator, and Fundraising Coordinator, and shall be elected in March for a term of one academic school year. 

Qualification for a leadership position within National Student Speech Language and Hearing Association are as follows: must be a current member of NSSLHA. Officers must begin their term as registered students at the University of Toledo. Officers of the organization shall not be on academic or disciplinary probation. 

The election of officers shall take place during the last General Membership Meeting each year.  All Members in good standing may participate in the election.  The elections will be based on self-nomination. If necessary to fill a position, the nominating committee (current executive officers) shall present a slate of members for election.  Further nominations may be received from the floor.  The election of the slate, if non-contested, may be by voice vote.  Any contested election shall be by written ballot.  This organization will conduct business through informal processes as established by the executive officers.

Duties for each officer are as follows:
A.  Positions.  The officers of the Chapter shall consist of a President, Vice-President, Secretary, Treasurer, Events Coordinator, and Fundraising Coordinator.  Two persons may be nominated and elected to fill any ad hoc position.  In this instance, both of the persons shall be given all of the rights and responsibilities of the office as enumerated herein.  

B.  President.  The President shall be the principal executive officer of the Chapter and, subject to the control of the Executive Committee and the direction of the membership, shall in general supervise and control all of the activities of the Chapter.  The President shall be a member of the Executive Committee and, when present, shall preside at all meetings of the Executive Committee and all meetings of the membership.  The President shall vote only in the case of a tie in a vote of the Executive committee or the membership.  The President shall select and appoint the chairpersons of all Standing and Special Committees and shall be an ex-officio member of all committees of the Chapter.  To be eligible to serve as President, a person must be a National Member.

C. Vice-President.  The Vice-President shall be a member of the Executive Committee and, in the absence of the President, shall perform the duties of the President.  The Vice-President shall perform such other duties as are assigned by the President or the Executive Committee.  The Vice-President will initiate and guide volunteer opportunities. To be eligible to serve as Vice-President, a person must be a National Member.
D.  Secretary.  The Secretary shall be a member of the Executive Committee.  The Secretary shall keep the minutes of general or special meetings.  The Secretary shall receive from the Treasurer a list of all Members who have paid dues and prepare the official list of Members eligible to vote.  This position will also see that all notices are duly given in accordance with these Bylaws, and, in general, perform all duties incident to the office of Secretary and such other duties as may be assigned by the President or the  Executive Committee.  

E.  Treasurer.  The Treasurer shall be a member of the Executive Committee.  The treasurer shall have charge of and be responsible for all funds of the Chapter and shall receive and give receipts for monies due and payable to the Chapter from all sources.  The Treasurer shall also deposit such funds into the bank or other sources as are selected by the Executive Committee.  The Treasurer shall make disbursements as authorized by the President, Executive Committee, or membership pin accordance with the budget adopted by the membership.  The Treasurer shall collect all membership dues as are established by the Chapter and shall certify to the Secretary an accurate list of the Members of the Chapter.  The Treasurer shall present a written financial report at each General Membership Meeting of the membership and at other times as requested by the Executive Committee.  

F.  Events Coordinator.  The Events Coordinator shall be a member of the Executive Committee. The Events Coordinator shall keep the official history of the Chapter's events and shall keep an annual record of all of the activities of the Chapter.  Data from events shall be recorded and stored for upcoming NSSLHA officers.  This position will manage the planning of social events as agreed upon by the Executive Committee and members of the local chapter.  

G.  Fundraising Coordinator.  The Fundraising Coordinator shall be a member of the Executive Committee.  The Events Coordinator shall be responsible for publicity for all events of the Chapter and shall act as a liaison between the school and the media. The Fundraising Coordinator shall also be responsible for setting up an assortment of fundraisers throughout the year, agreed upon by the Executive committee, to raise funds for various charities and the local chapter.  

H.  Termination.  In the event that NSSLHA officers are not fulfilling the specific duties listed above, general members have the right to question the conduct, actions, and/or work of any elected officer, advisor, committee chairperson, appointed representative, or member.  The NSSLHA executive board has the right, if deemed necessary, to remove an executive board member who does not fulfill their specific duties.  A University of Toledo faculty advisor must be present in all removal/impeachment proceedings.
Filing complaints of non-compliance will be conducted in a formal process.  The complaint must be submitted in a written manner to the organization’s advisor.  The complaint must state the reason and/or evidence of the complaint.  In the act that the advisor receives a complaint, the advisor will meet with the person being accused of non-compliance to discuss the matter.  If another complaint is received, the advisor will meet with the executive board; where a majority vote on the issue will determine if the member in question should be removed. If the vote passes, the member in question will be removed from their position in NSSLHA of the University of Toledo.  If there is not a majority rule then the member in question will be permitted to stay, and will keep his/her status in the organization.  In the event of a tie, the advisor will break the tie.  

If a person is removed, general NSSLHA members will express interest in filling the spot.  The executive board will then choose who will fill the position.  

V. MEETINGS

A.  Regular Meetings.  At least two General Membership Meetings of the chapter shall be held during each academic semester.  The time and place of the meetings shall be announced via email at least seven (7) days prior to the meeting. In a typical year, the meetings take place the first Friday of every month during the academic year.

B.  Special Meetings.  Additional meetings of the Chapter may be called, either by vote of the Executive Committee or by petition of majority of the Members.  The time and place of all Special Meetings shall be announced at least seven (7) days prior to the meeting.

C.  Quorum.  A quorum is defined by the minimum number of voting members who must be present at a meeting in order to conduct business. A simple majority of the voting members must be present to constitute a quorum. 

D.  Voting.  A majority vote of the Members present at any meeting shall be required for all action to be taken by the chapter.

VI. CHAPTER ADVISOR


The UT advisor for this organization shall be decided upon by the executive officers of the organization.
A.  Chapter Advisor:  This chapter shall have at least one advisor who is a faculty or staff member in the academic program and a member of good standing in the national organization (ASHA).  The Chapter Advisor shall be a member of the American Speech-Language-Hearing Association.    

B.  Chapter Co-Advisor:  The Chapter Advisor may designate a Chapter Co-Advisor subject to the approval of the Chapter Executive Council.  The Chapter Co-Advisor is not required to be a professional member of the American Speech-Language-Hearing Associations.

VII. COMMITTEES.

Ad hoc committees may be formed at the discretion of the President or Executive Committee to attend to any situations that may become necessary for the organization to consider. Depending on the annual goals of the NSSLHA members, committee chairman are appointed by the NSSLHA officers, or volunteer to head fundraising/volunteer activities of the group. Committee chairman may include, but are not limited to the following:

A. Healing Through Kindness Mission: Fundraising events are held to raise money in order to contribute gift bags for children with terminal illnesses. 

A. Operation Smile: Fundraising events are held to help raise money to fund cleft lip/cleft palate surgeries in under-developed countries. Among these events is the annual 'Go the Extra Smile' 5k. 
A. Food Bank: We supply volunteers to help organize the Northwest Ohio Food Bank.  
A. Mothers of Preschoolers (MOPS): MOPS is a volunteer program that students may attend. While there, they help look after children of all ages.
A. Nominating Committee.  If necessary, the Nominating Committee shall be composed of three (3) persons who shall be selected by the Executive Committee before elections.  In addition, the President and Vice-President shall be an ex-officio member of the committee.  The committee shall carry out its responsibilities, as specified in Section VIII.
A. Other Standing Committees.  The Executive Committee may establish such other Standing Committees as it deems necessary and advisable.  The President shall appoint the chairpersons of all Standing Committees, who shall serve as ex-officio members of the Executive Committee.  The chairperson of each committee shall recruit the members for his or her committee.  Any other Members may serve as a committee member.  The Chairperson shall report the plans and activities of the committee to the Executive Committee, which must approve all such reports.
A. Special Committees.  The President and/or the Executive Committee may create Special Committees.  Special Committees shall be created for a specific time and/or task and shall cease to exist when that time or task has been completed, or on April 30th of each year, whichever occurs first.  The President shall appoint the chairpersons of all Special Committees.  Only Members may serve as chairpersons.  Any Regular or Honorary Member may serve as a committee member.  The Chairperson shall report the plans and activities of the committee to the Executive Committee, which must approve all such reports.  
VIII. PARLIAMENTARY AUTHORITY.

This organization will conduct business through informal processes as established by the executive officers.
A.  Term of Office.  The term of each officer shall be one year, beginning on April 30th and ending on April 29th of the following year.  With the exception of the offices of President and Vice-President, a person may be elected to the same or other office for more than one term.

B.  Nominations.  Current officers will make a ballot and present active chapter members will vote.

C.  Selection.  A majority of the votes cast by the Members shall be necessary for election.  Should no person receive a majority of the votes cast, a run-off between the two (2) persons who received the largest number of votes shall immediately be held.  

D.  Vacancies.  Any vacancy in office because of death, resignation or inability to serve shall be filled by the Executive Committee for the unexpired portion of the term.  However, should a vacancy occur in the office of the President, the Vice-President shall immediately assume the office.  Should a vacancy occur in the office of Vice-President for any reason, the vacancy shall be filled by election at the next regular meeting of the membership, consistent with the procedures established herein.  

IX. EXECUTIVE COMMITTEE

A.  General Powers.  The affairs, activities and operation of the Chapter shall be managed by the Executive Committee.  The Executive Committee shall transact necessary business during the intervals between the meetings of the membership and such other business as may be referred to it by the membership or these Bylaws.  It may create Standing and Special Committees, approve the plans and work of standing and special committees, present reports and recommendations at the meetings of the membership, prepare and submit a budget to the membership for approval, and, in general, conduct the business and activities of the Chapter.

B.  Membership.  The membership of the Executive Committee shall consist of the President, Vice-President, Secretary, Treasurer, Events Coordinator, Fundraising Coordinator, and the Chapter Advisor or Co-Advisor.  

C.  Meetings.  Regular meetings of the Executive Committee shall be held during the year, the time to be established at the first meeting of the year.  Special meetings may be called by the President or by majority of the Executive Committee.  Adequate notice of all meetings shall be given to all members of the Executive Committee and, in the absence of an emergency, at least seven (7) days in advance.  When possible, notice of the meetings should be announced to all Members of the Chapter.  Any Regular, Voting, or Honorary Member may attend a meeting of the Executive Committee, but shall not be entitled to vote on matters before the body.  

D.  Quorum.  A majority of the regular members of the Executive Committee shall constitute a quorum for the transaction of business.  

E.  Voting.  The act of the majority of the regular and ex-officio members of the Executive Committee present at a meeting at which a quorum is present shall be required for all action to be taken by the Executive Committee.

F. Obligations. If a member of the Executive Committee fails to attend more than three mandatory events, a meeting with the NSSLHA advisor will be required.

X. FINANCES

A.  Budget.  The Executive Committee shall present to the membership at the first Regular Meeting of the year a budget of anticipated revenue and expenses for the year.  This budget shall be used to guide the activities of the Executive Committee during the year.  Any substantial deviation from the budget must be approved in advance by the membership.  

B.  Commercial Paper.  All checks, drafts, or other orders for the payment of money on behalf of the Chapter shall be signed by the Treasurer or President. 

The Treasurer shall deposit all funds of the Chapter to the credit of the Chapter in such banks, trust companies, or other depositories as the Executive Committee may select and shall make such disbursements as authorized by the Executive Committee in accordance with the budget adopted by the membership.  All deposits and/or disbursements shall be made within a maximum of thirty (30) days from the receipt of the funds and/or orders of payment.

D.  Financial Report.  The Treasurer shall present a financial report at each General Membership Meeting of the Chapter and shall prepare a final report at the close of the year.  The executive Committee shall have the report and the accounts examined annually by an auditor or an informal audit committee, who, if satisfied that the Treasurer’s annual report is correct, shall sign a statement of that fact at the end of the report.  

XI. MEMBERSHIP DUES

A.  Amount.  The Chapter shall authorize and collect membership dues to be used for the operation of the Chapter.  Any change in the amount of the dues shall be approved by a vote of the Members acting in the manner prescribed in Section IV.

B.  Financial Hardship.  No Regular Member shall be denied the right to participate in the activities of the Chapter or to become a Member due to financial hardship.  The Executive Committee shall establish a procedure for alternative payments or waivers to insure compliance with this policy.

XII. AMENDMENTS.  These Bylaws may be altered, amended, or repealed and new Bylaws may be adopted by the Members at any Regular or Special Meeting. It is further understood that if this organization desires at any time in the future to change in any way the provisions of this chapter, that before such action is taken, the organization will submit for approval to the Student Activities Committee and the Office of Student Involvement every detail of the desired changes to be made.
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