APPLICATION FOR BANNER DEVELOPMENT ACCESS 
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ERP Team members are to use this form to request access to the following Banner Instances
Applicant Responsibilities 

1. Access is restricted to ERP student team members. 

2. Applicants shall not use MS Access to view or examine data in the instance databases. 
3. Comply with the University’s policy on Responsible Use of Information Technology (http://www.utoledo.edu/policy/index.asp?id=68).

4. Comply with the Family Education Rights and Privacy Act (FERPA) (http://www.utoledo.edu/policy/index.asp?id=45).  Please contact the Registrar’s Office for FERPA related questions.
Instructions

1. Complete the Applicant Information section below.  
2. Obtain project manager approval and approval for each of the modules on page 2.
3. Send completed form to Laura Nowacki, Mail Stop 202.
	Applicant Information:

	Name (Last, First, Middle Initial):
	

	Title/Position:
	

	ERP Project Responsibility:
	

	UTAD ID:
	
	
	

	Mail Stop:
	
	Phone #:
	

	User Signature & Date:
(Signature indicates acceptance of applicant responsibilities)
	

	Project Manager Approval:

	Print Name:
	

	Title/Position:
	


	To be completed by Security Administrator:

	Signature & Date:
	


Please select one or more Banner Instances
	(
	Instance Description
	Instance Name

	(
	Banner Conversion Instance
	CONV

	(
	Banner Configuration Instance
	CONF

	(
	Banner Development Instance
	DEVL

	(
	Banner Pre-Production Instance
	PPRD


Please select one or more Banner modules and obtain approval signatures
	(
	Banner Module
	Approval Signature
	Date
	Required Approval Signature

	(
	Banner Accounts Receivable
	
	/     /  
	Pam Beck

	(
	Banner Finance
	
	/     /
	Pam Beck

	(
	Banner Financial Aid
	
	/     /
	Debra Knapp

	(
	Banner Payroll
	
	/     /
	Jennifer Harpel

	(
	Banner Position Control
	
	/     /
	Patrick Kessler

	(
	Banner Student
	
	/     /
	Lorinda Bishop


   If Banner Finance is selected, please select one of the security classes below.
	(
	Finance Security Classes
	(
	

	(
	Bank Recon
	(
	Grants Account Mgt

	(
	Chart of Account Maintenance
	(
	Grants Account Analyst

	(
	General Accounting
	
	

	(
	General Accounting Chart of Account
	
	

	(
	General Accounting II
	
	

	(
	Bank Recon
	
	


If Banner Payroll and/or Human Resources are selected above, please select one of the security classes below. 
	(
	Human Resources and Payroll Security Classes   
	(
	

	(
	Benefits Analyst  
	(
	Grad School HR Manager  

	(
	Benefits Manager  
	(
	Health and Safety Manager  

	(
	Benefits Specialist  
	(
	Health and Safety Admin  

	(
	Budget Office  
	(
	HR General Inquiries  

	(
	Comp/Employment Admin  
	(
	HR General Forms  

	(
	Comp/Employment Manager  
	(
	Payroll Clerk  

	(
	EEO Affirmative Action Admin  
	(
	Payroll Clerical Specialist  

	(
	EEO Affirmative Action Manager  
	(
	Payroll Analyst  

	(
	Faculty Labor Relations Admin  
	(
	Payroll Manager  

	(
	Faculty Labor Relations Manager  
	(
	Payroll Officer  

	(
	Faculty HR Admin  
	(
	Systems Analyst 

	(
	Faculty HR Manager  
	(
	Staff Labor Relations Admin  

	(
	Grants Accounting Manager  
	(
	Staff Labor Relations Manager  

	(
	Grants Accounting Analyst  
	(
	Student Employment Manager  

	(
	General Accounting Data Entry  
	(
	Students Employment Admin  

	(
	Grad School HR Admin  
	(
	Time Leave Data Entry  
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