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Database Access Request 
for Application Development

The University of Toledo
This application will request access to the University of Toledo databases for application development, analysis, and reporting.  To complete the form, fill out the 'Developer Information' section and obtain the appropriate signatures in the 'Departmental/College Authorization' section.  Information describing the application itself must also be attached.  After completion, forward to the appropriate Administrative System Security Administrator (see the list on the back of this form).  The applicant must agree to use the accounts and privileges in accordance with relevant university policies and guidelines.  Incomplete forms will be returned to the applicant.
	Developer Information

	Name of Developer:
	

	UTAD ID:
	

	College/Department:
	

	Title/Position:
	

	Building and Room Number:
	

	Mail Stop:
	

	Office Telephone Number:
	

	E-mail Address:
	


ODS Access Responsibilities

1. Access is restricted to University employees performing official duties of their positions.  
2. Comply with the University’s policy on Responsible Use of Information Technology (http://utoledo.edu/policy/index.asp?id=68).
3. Comply with the Family Education Rights and Privacy Act (FERPA).  Please contact the Registrar’s Office for FERPA related questions (http://utoledo.edu/policy/index.asp?id=45).

Instructions for Obtaining Access to the Banner ODS 

1. Complete the Developer Information section above.

2. In the Subject Area Authorization section below, indicate the areas to which you are requesting access for your application by initializing the cell next to the appropriate subject areas.

3. On page 3 of this form, please describe the nature of the application being developed.

4. Obtain your Dean or Director’s approval in the Authorization section below unless you are a Dean, Director, or a upper administrator.

5. Obtain the Security Administrator’s approval for each Subject Area you are requesting access in the Subject Area Authorization section below by securing the Administrator’s signature in the appropriate cell.  For a list of the reporting views within a subject area see http://www.eitentapps.utoledo.edu/data_warehouse/Banner_ODS_Objects.asp.

6. Send the completed form to: Security Administrator, Database Administration, Mail Stop 202.  You will be notified via e-mail once your access request has been processed.

	Departmental/College Authorization Signature Required

	Director/Department Head:
	Sign:                                               Print:


I endorse this database access request for the purpose of application development.

	Subject Area Authorization

	Initial Areas you are requesting for access
	Subject Area
	Data Custodian
	Authorization

Signature

	
	
	Name
	Phone
	Office
	E-mail
	

	
	Accounts Receivable
	Kim Hall-Sprague,

Bursar
	530-1359
	MS 331

RH 1837
	Kim.Hall-Sprague@utoledo.edu
	

	
	Admissions
	Nancy Hintz,

Asst. Director, Admissions
	530-5728
	MS 306

RH 1130
	Nancy.Hintz@utoledo.edu
	

	
	Common
	Lorinda Bishop,  

Registrar/ERP Project Mgr.
	530-4850
	MS 400

LR 3690
	Lorinda.Bishop@utoledo.edu
	

	
	DARS Advisor

(DARS Advisors only)
	Marla Raszka,

Associate Registrar
	530-4834
	MS 300

RH 1300
	Marla.Raszka@utoledo.edu 
	

	
	DARS Registrar

(DARS Registrars only)
	Marla Raszka,

Associate Registrar
	530-4834
	MS 300

RH 1300
	Marla.Raszka@utoledo.edu 
	

	
	Faculty
	Lorinda Bishop,  

Registrar/ERP Project Mgr.
	530-4850
	MS 400

LR 3690
	Lorinda.Bishop@utoledo.edu
	

	
	Finance
	Pam Beck,

Financial Reporting Manager
	530-1372
	MS 202

UC 1140
	Pamela.Beck@utoledo.edu
	

	
	Financial Aid
	Debbie Knapp,

Assoc. Director, Financial Aid
	530-5830
	MS 314

RH 1148
	Debra.Knapp@utoledo.edu
	

	
	Human Resources
	Henry Marshall,

Benefits Manager
	530-1474
	MS 205

TC 1100F
	Henry.Marshall@utoledo.edu
	

	
	HR Legacy

(Plus and Lawson)
	Henry Marshall,

HRIS Manager
	530-1474
	MS 205

TC 1100F
	Henry.Marshall@utoledo.edu
	

	
	Medical
	Lorinda Bishop,  

Registrar/ERP Project Mgr.
	530-4850
	MS 400

LR 3690
	Lorinda.Bishop@utoledo.edu
	

	
	Payroll
	Jennifer Harpel,

Payroll Manager
	530-8781
	MS 329

RH 1700
	Jennifer.Harpel@utoledo.edu
	

	
	Registrar
	Lorinda Bishop,  

Registrar/ERP Project Mgr.
	530-4850
	MS 400

LR 3690
	Lorinda.Bishop@utoledo.edu
	

	
	Secured Personal Information
	Lorinda Bishop,  

Registrar/ERP Project Mgr.
	530-4850
	MS 400

LR 3690
	Lorinda.Bishop@utoledo.edu
	

	
	Student
	Lorinda Bishop,  

Registrar/ERP Project Mgr.
	530-4850
	MS 400

LR 3690
	Lorinda.Bishop@utoledo.edu
	


	Information Technology Authorization

	Enterprise Application Director:
	
	Date:
	

	Database Administrator:
	
	Date:
	

	Enterprise Security Administrator:
	
	Date:
	


APPLICATION DESCRIPTION

	Department application is being developed for:


	Names of additional developers:


	Brief description of application:


	List of required data elements:


	If access to live transactional (Banner) data is required, please state reasons why ODS data is not sufficient:
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