
Pay Stub Detail                                   
 

Paystub can be found through Employee Self-Service Dashboard. On MyUT, select the Employee tab, 
then Select the Employee Self-Service Dashboard. 

 

You can select Latest Pay Stub or All Pay Stubs to review past periods. 

 

Both current and past paystubs are available on your MyUT portal.  It is important to review your 
paystub regularly in order to assure proper payment.  Please see below for an explanation of your 
paystub. 

Section 1 – Basic Information and Payment Summary 

 

 

This section includes both University and Employee information. Two important pieces of information in 
this section are the Pay Date and Pay Period. The Pay Date is the day which pay is dispersed. The Pay 
Period is the dates which are covered in this pay check. Please note that your pay schedule may be 
different than the example and is dependent on your employee class. You can see the different schedule 
types on the Schedules page of the Payroll website. 

The Payment Summary includes the Gross (amount of earnings only), Total Personal Deductions, Net 
(amount the employee will receive), and Employer Contributions. Each of these is listed for the current 
pay period and year to date totals (amount received January 1st of the current year through the current 
pay). 
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Section 2 – Earnings 

 

This section shows each position ("Job") you are working. Each position will be listed as a separate line 
item. If you have more than one type of earnings (Overtime, Retro Pay, Shift differential, etc.) they will 
also be listed as a separate line item. If you are an hourly employee, you will also have the number of 
hours/units and an hourly wage. It is also important to note the difference between the 'Amount' 
(amount you have earned this pay only) and 'YTD' (amount you have earned since January 1 of that 
year).   

Section 3 – Benefits, Deductions and Taxes 

 

This section shows the Deductions before Federal Tax at the top, your Taxes in the middle, and then the 
Deductions after Federal Tax on the bottom. It is important to pay close attention to which column you 
are looking at when reviewing your deductions. From left to right the columns are as follows:   

• Employee – The amount which is deducted from your gross pay for each deduction. 
• Employee YTD – The total amount deducted from your checks since January 1 of that year. 
• Employer – The amount the University of Toledo pays towards each deduction. 
• Employer YTD – The total amount the University has paid since January 1 of that year. 
• Applicable Gross – The amount which that deduction is based on. 
• Applicable Gross YTD – The total amount since Jan 1 of that year which the YTD deduction 

amounts are based on. 

If you have any additional questions about the types of deductions or who to contact if you have a 
question, please check the Deductions section of the Frequently Asked Questions page of the Payroll 
Website. 

Mascot 
 


	Section 1 – Basic Information and Payment Summary
	Section 2 – Earnings
	Section 3 – Benefits, Deductions and Taxes

