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February 26, 2026


John Doe, Ph.D.
1234 Main St.   
Toledo, OH 43606-3065


Dear Professor/Dr. X:

We are pleased to offer you a courtesy joint appointment at RANK in the DEPARTMENT OF in the College of NAME. This courtesy joint appointment will be effective DATE, to DATE. This appointment will endure for a period of 5 years or until the Dean of the College of NAME or you request a review of this appointment and determine that circumstances warrant its termination. The joint appointment may be reviewed for renewal at the conclusion of this appointment.

Courtesy Joint Appointment faculty in the College of NAME must understand and agree to the following:
· This courtesy joint appointment does not involve any instructional or financial commitments by you, the College of NAME, or the College of NAME. 
· The appointment does not confer voting rights or other benefits accruing to regular faculty in the courtesy appointment department. 
· The appointment recognizes that you share significant interest in the mission of the College of NAME and it aims to establish a mutually beneficial relationship between our Colleges that will enhance the research, teaching and engagement activities of both Colleges and the University. 

We are confident that your relationship with the College of NAME will be a rewarding one for you and for both Colleges. If you are willing to accept this appointment, please sign below and return a copy of this letter to the undersigned within five business days. 

Sincerely,

Mitchell S. McKinney, Ph.D.
Provost and Executive Vice President of Academic Affairs


NAME, Credentials 			NAME, Credentials	
Dean, College of NAME (Home College) 			Dean, College of NAME (Joint Appt)	



I, NAME, have read and understand the terms of the appointment offered and I accept those terms.


John Doe, Ph.D.
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