
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

   

                  

 

 

 

The University of Toledo 
 How To Purchase A Permit 

 



1. Log In 
• Go to myparking.utoledo.edu 

 
UToledo Email  Non-UToledo Email For Guest/Visitor To 

Create an Account 
Select The University 
of Toledo Button and 
log in. 

Select Are you a 
visitor? Enter your 
email and password 
to log in. 

Click Are you a 
visitor? and then 
select Create 
Account. 

 
 

 

 



 
 
 
 
 
 

 

 

2. Purchase a Permit 
• Select Permits tab and choose Purchase Permit. You can also select +PURCHASE under your 

permit summary. 



 

• There are nine steps to purchase a permit: 

 

1) Select a Term - Choose the term you are purchasing a permit for and then select Next. 

 

 

2) Choose a Parking Permit - Select the parking permit you want to purchase and then choose 
Next. 



 
 

3) Placard and Associated Registration - If you do not have a disability placard choose Next. If you 
do have a disability placard, please upload a picture of it by choosing Select Files. Once you have 
chosen your file, enter a document description, select Upload and then choose Next.  

 

4) Vehicle Selection - Click on the vehicle(s) you want associated with the permit and then select 

Next. To add a vehicle, choose   and fill out the vehicle information. Select Save, then 
select the vehicle, and finally select Next. 



 

 

5) Parking Alert Signup - If you want to receive text alerts any time there is an important change 
about parking, enter your phone number, select the provider, then choose the I agree 
statement box, and choose Next. If you do not want to receive text alerts, then please choose 
Skip.  



 

6) Rules and Regulations - Choose the link to review the rules and regulations, check the I agree 
statement box, and then select Next. 

 

7) Confirm - Confirm all your information and the permit being purchased. Then, select Checkout. 



 

 

8) Checkout- Click on Redirect to Credit Card Payment Site to make your payment. 

 



 

 

9) Receipt - Once you finish your payment, you will be redirected back to the portal for your 
receipt. Your receipt will also be added to your account receipt summary page for you to access  
or print at any time. 



 

 

 

 

 

 


