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(A) Policy Statement

To provide a mechanism for examination and treatment for the University of Toledo Medical Center employee who may
become injured or ill on the job.

(B) Purpose of Policy

Employees seeking treatment in  the Emergency Department will be handled in a uniform manner.

(C) Procedure

1.  When seen in the Emergency Department, a Hospital Medical Record will be assembled for all employees seeking

emergency treatment while on duty. Patient demographic and insurance information will be entered into the computer
for each patient receiving care.

2. The established Emergency Department routine will be followed.
3. An occurrence report will be completed for any job related injury or illness.
4. A "Work Release Slip" will be completed if the employee is unable to work.
5. Family Medical Leave Act and Disability Forms for non-work related illnesses will need to be completed by the
employee’s Primary Care Physician.
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