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(A) Policy Statement

The University of Toledo Medical will maintain positive ID records for all Automated Dispensing Cabinet 
transactions. 

(B). Purpose of Policy 
To comply with the State Board of Pharmacy’s Rule # 4729-5-01 

(C) Procedure
1. Every effort will be made to use biometrics for positive ID of automated dispensing cabinet

transactions.
2. If the user cannot be enrolled the user may be set to bypass biometrics.
3. If the biometrics are not used the user must print a daily transaction log at the end of each shift.

• Go to Admin Rx tab
• Go to reports
• Go to Station events by user, hit generate
• Put in date of your shift
• Leave “ALL” in the medication box
• Put your name in the username box, hit okay
• Print out your report, sign, date and send to pharmacy after every shift.

4. The logs will be maintained in pharmacy and audited by nursing for compliance.
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