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(A) Procedure 
 

(1) Obtain baseline screening on admission and as ordered.   
(a) Baseline screening includes vital signs, labs (if ordered), mental status, 

and weight. 
(b) Review vital signs before administering any medication and notify 

provider if abnormal. 
 

(2) Verify the “5 rights” of medication administration before administering. 
 

(3) Make note of any observed or reported side effects or reactions to 
medications and report to the provider. 
 

(4) Document the following in the electronic health record. 
 
(c) Time, pulse, and BP (indicating sitting or standing position). 
(d) Any complaints from the patient. 
(e) If the medication was held and why. 
(f) If the physician was notified. 
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(5) HOLD medication and NOTIFY physician for: 
 

(a) Newly irregular pulse. 
(b) Pulse less than 50 beats per minute. 
(c) Pulse greater than 130 beats per minute. 
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