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(A) Policy statement 

The front desk staff and dosimetry team are responsible for sending prior RT treatment records to an 
outside institution or new provider. Due to the critical nature of prior records for clinical decision 
making, all prior treatment requests should be completed within a reasonable time.  

Previous treatment will not be released without the patient's or their designee's documented approval. 
Treatment details should include the treatment summary and pertinent treatment plan information (e.g., 
DVH statistics, field parameters, images, isodose distribution, and a copy of the treatment 
plan/calculation) as applicable to the treatment. The preferred data transfer method is the DICOM file 
from the treatment planning system in coordination with the requesting entity. 

(B) Purpose of policy  

This procedure establishes a process for sending previous radiation therapy details to other practices 
when requested to assist with care coordination and reirradiation requirements. 

(C) Scope 

Radiation Oncology front desk staff and division of Medical Physics and dosimetry. 

(D) Procedure 

Radiation staff will follow document procedures in the Radiation Oncology departmental procedures 
manual.  After confirming the request for prior information is complete, including patient approval, the 
information will be sent to the requested provider within 3-5 working days.  
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