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	The University of Toledo

	Position Description 


	Job Title:
	Post-Doctoral Associate
	
	FLSA:
 FORMCHECKBOX 
 Exempt


 Non-Exempt

State:
 Classified

 FORMCHECKBOX 
 Unclassified

Union:
 AFSCME


 CWA


 UTPPA


 FORMCHECKBOX 
 Union Exempt

	Position Class
	P1001 – FT MC
P2001 – PT MC

P3007 – FT HSC

P4007 – PT HSC
	
	

	Salary Table/Grade
	PD/01
	
	

	Department:
	Multiple
	
	

	Reports To (title):
	PI or Research Team Leader
	
	

	Date: RevisedCreated  
	1/1/2023
	
	


General Summary  
The post-doctoral role is designed to enhance the research knowledge, skills, and practices of recent doctoral graduates, with a goal of advancing their preparation to engage in fundamental and applied research within their field. The post-doctoral associate supports, plans, and conducts original research and scholarship while working with faculty, staff, and potentially mentoring graduate and undergraduate students at the University of Toledo. The post-doctoral position carries out research in close collaboration with and primarily under the direction of Principal Investigators and faculty members at the University of Toledo. Typically, this position participates in preparation of technical reports, publications and grant proposals, and collaborates with other members of the research group.  This position may also participate in instructional and training activities and in mentoring or supervising undergraduate and graduate students engaged in research activities.
Principal Duties and Responsibilities (adjust percentages as needed)
	
	List of Job Duties 
	Percent of Time

	1.
	Pursues specialized research training, education, and experience under the guidance of a mentor/principal investigator.
	30%

	2.
	Plans, designs, and executes research of considerable scope and complexity in the assigned research group. 
	20% 

	3.
	Collects and analyzes data for research that may be sponsored by external entities..
	     15%

	4.
	Supervise and train undergraduate and graduate students under the guidance of a faculty member.
	10%

	5.
	Presents or discusses research at research group meetings, journal clubs, seminars, and other meetings as directed. Prepares peer-reviewed publications and research reports as appropriate. Attends required training sessions
	10%

	6.
	Develops and troubleshoots new research techniques or protocols as needed.  Conducts research and scholarly activity within regulatory and University policies and procedures.
	5%

	7.
	Participates in preparation of grant applications for extramural funding.
	5%

	8.
	Other duties as assigned.
	5%

	
	Total
	100%


Impact on the Organization 

1. The post-doctoral associate publishes research papers in collaboration with their supervisor which may impact UToledo not only financially but also enhances its national ranking as a research institution.
2. The post-doctoral associate will serve as an essential part of the research team. For sponsored research, they impact the research team’s ability to meet expected project outcomes.
Qualifications/Knowledge, Skills & Abilities 
· PhD, MD, or terminal degree in (specify related disciplines)

· Demonstrate good written and verbal communication skills (in English) 
· Ability to work cooperatively with a multidisciplinary research team

· Ability to perform research independently and under general direction of the supervisor.

· Sound knowledge of best practices in research for appropriate field.
· Effective decision-making and problem-solving skills required

· Must be detail oriented, and highly organized with the ability to keep accurate records.
· Demonstrated strong analysis skills

Specialized/Knowledge, Skills & Abilities (will vary depending on discipline)
· Experience in human subject research and associated regulations (if needed)

· Experience in animal research and associated regulations (if needed)

·  Ability to provide general laboratory maintenance and oversee day-to-day operations.

· List specialized skills required (i.e., instrumentation, laboratory techniques archival research)

· Must be familiar with chemical hygiene and biosafety procedures, and complete required training in such procedures (if needed).  

Reporting Relationships

The post-doctoral associate reports to their assigned faculty member, PI or Research Team Leader.
No roles report directly to this position, but they may oversee the work of undergraduate students, graduate students, interns, or other research participants employees.

Working Conditions
Works in a research environment. (If needed: Work may involve some exposure to and handling of research animals (mice), potentially biohazardous substances (recombinant DNA, retro and lentiviruses, ATCC human cell lines), and potentially hazardous chemicals (organic solvents, cancer chemotherapeutic drugs).The irregular nature of the timing of research projects may require some evening and weekend hours.  

The above list of duties is intended to describe the general nature and level of work performed by people assigned to this classification.  It is not to be construed as an exhaustive list of duties performed by the people so classified, nor is it intended to limit or modify the right of any supervisor to assign, direct and control the work of employees under his/her supervision

The signatures below indicate that the employee and supervisor reviewed the position description on the date shown:
Employee Name (PLEASE PRINT)



Employee Signature


Date


(w/credentials, if applicable)












_____________
Supervisor Name (PLEASE PRINT)


Supervisor Signature


Date

(w/credentials, if applicable)


