
How to register for Summer Camp Via Online Portal 

*UTREC Portal Address https://utrecportal.utoledo.edu/ 
 

1. Select Sign Up in the top right corner. 

 

 

 

 

 

2. Create new account.  Fill in parent/guardian information.  Once 
completed select the Term of Use box. Then select register. 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://utrecportal.utoledo.edu/


3. Your account should be created but YOU MUST ACTIVATE 
YOUR ACCOUNT before log in.  Check your e-mail and follow 
the instructions.  

  

 

 

 

 

 

 

 

 

 

4.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 



5. After you activate your account through your e-mail, you will be 
ready to sign in.  

 

 

 

 

 

 

 

 

 

6. Click on your username in the top right corner (Ex. Rocky) and 
select profile from the drop down menu.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



7. Scroll to the bottom of page and select Add Family. 
 

 

 

  

 

 

 

 

 

 

 

 

8. Add dependent (child’s) information 
a. Repeat steps 7 and 8 if registering more than 1 child 

 
 
 
 
 
  
 
 
 
 
 
 

 



9. Click The University of Toledo shield in the top left corner to go 
to the home page. 

10. Select the Kids Camp button.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 

11. Select which week(s) you would like to enroll your child(ren) in 
Camp.  Be sure the Summer 2018 semester is selected. 
 
 
 
  

 
 
 
 
 
 

 



12. Click Register and select which child you would like to enroll for 
the week you selected.  

 

 

 

 

 

 

 

 

 

 
 
 

 
13. After completing the waiver, emergency contact, pickup 

authorization information, and the optional selecting of add-ons 
you can choose to check out or continue shopping.  

b. Choose continue shopping if: 
i. You wish to register for multiple weeks 

ii. You wish to register another child 
 
 
 
 
 
 
 
 
 



 
14. If you wish to continue shopping repeat steps 7-10 until you have 

registered your child(ren) in all of the necessary weeks and you are 
ready to checkout. 

 
 
*If you would like to be invoiced your full Kids Camp total so that you may pay 
off all weeks please let me know.  Also, if there are any other questions while 
completing registration or about UTREC Kids Camp please contact Tony North, 
Jr. 
 
Phone number: (419) 530-3704 
E-mail: Tony.North@utoledo.edu 


