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Office of Residence Life 
Division of Student Affairs 

The University of Toledo 
 

2011-2012 FRONT DESK APPLICATION 
 

Due to the Office of Residence Life by 5p.m. Friday, December 9, 2011 
Please print clearly in ink.   
 
                
Last Name     First Name      Student ID# 
   
                
Local Street Address or Residence Hall and Room #  City   State   Zip 
 
Phone Number:    UT Email address:        

                                                                                                                      (All communication will be through your UT e-mail account) 
First Semester Enrolled at UT:          Fall      Spring     Year: _________       Cumulative GPA   
                   (Must be a 2.0 or above) 

Class Rank:   Freshman  Sophomore        Junior       Senior      Graduate    
 
Are you work study eligible:  Yes         No (Please check your financial aid letter to determine eligibility) 
 
How many semesters have you lived on campus? ________ In which hall(s)? ____________________________ 
 
Have you ever had any formal discipline charges brought against you at The University of Toledo? 
 
 Yes   No  If yes, please explain:          
 
                
(Some disciplinary charges may remove you from the Desk and Security application process. All cases will be reviewed and you will be notified of your status.) 

▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬ 
Please rank in order of preference the buildings in which you are interested in working.  Note that although the Office 
of Residence Life takes your preferences into consideration, you may be placed in any residence hall.  
 
  Academic House      International House   

  Carter Hall       Ottawa House 

  The Crossings       Parks Tower 

______ Dowd/Nash/White         ______            MacKinnon 

______ McComas Village    ______ No Preference  

▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬ 
 
*All candidates will receive an EMAIL at their UT email address regarding their application status. Candidates 
selected for an interview will receive a phone call to schedule an interview. Please be sure that a working phone 
number is provided on this application.* 
 

Due to the Office of Residence Life by 5p.m. Friday, December 9, 2011 
*We reserve the right to remove a candidate from the Desk selection process at anytime. 
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EMPLOYMENT HISTORY 
Please list two previous employment positions, if any, beginning with the most recent position. 
▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬ 
 
Position Title:               
Company/Organization name__            
Dates of Employment:  From:      To:     
       month/year     month/year  

Duties:               
               
                
▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬ 
 
Position Title:               
Company/Organization name:            
Dates of Employment:  From:      To:     
       month/year     month/year  

Duties:               
               
                
▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬ 
 
Please list any student/community organizations you are involved with at the University of Toledo as well as 
any leadership positions, if any, that you may have held in these organizations 
  
     ORGANIZATION NAME      POSITION HELD 
1.                

2.                

3.                

4.                

▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬ 
 
Please have two (2) different individuals fill out the reference form that can be found online. At least one 
reference needs to be a former employer, supervisor, or advisor. Other references can include professor or 
other community members. Please no family members or relatives. 
 
▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬ 
 
 
I certify that all the information that I provide is true and correct and I grant permission for it to be verified through the 
appropriate sources. 
 
                

Signature               Date 
The University of Toledo is committed to a policy of equal opportunity in education, employment, membership, and contracts and no differentiation will be made based on race, color, religion, sex, 
age, national origin, veteran status, sexual orientation, familial status, political affiliation, participation in protected activities or the presence of a disability.  The University will take affirmative 
action as required by law. 
 

Please turn your completed application in to 
The Office of Residence Life  

By Friday, December 9, 2011 at 5pm. 
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Schedule of Availability for Desk Applicants for Spring 2012 
 
 

Name:           Date: _________________ 
 

Please review the following block schedule.    
 Please mark any times that you ARE AVAILABLE to work. 

(Class schedules may be checked to verify availability). 
 

Sunday 
 

Monday 
 

Tuesday 
 

Wednesday 
 

Thursday 
 

Friday 
 

Saturday 
 

12a-4a 
 
 

12a-4a 
 

12a-4a 
 

12a-4a 
 

12a-4a 
 

12a-4a 
 

12a-4a 
 

4a-8a 
 
 

4a-8a 
 

4a-8a 
 

4a-8a 
 

4a-8a 
 

4a-8a 
 

4a-8a 
 

8a-12p 
 
 

8a-12p 
 

8a-12p 8a-12p 
 

8a-12p  8a-12p 
 

8a-12p 
 

12p-4p 
 
 

12p-4p 
 

12p-4p  12p-4p 
 

12p-4p  12p-4p 
 

12p-4p 

4p-8p 
 
 

4p-8p 
 

4p-8p 
 

4p-8p 
 

4p-8p 
 

4p-8p 
 

4p-8p 
 

8p-12a 
 

8p-12a 
 
 

8p-12a 
 

8p-12a 
 

8p-12a 
 
 

8p-12a 
 
 

8p-12a 
 

 
 
▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬ 
Availability Continued 
 
At the University of Toledo, our residence hall information desks are staffed 24/7 during the academic year.  This 
means that a large portion of the available shifts will be nights and weekends. 
 
Are you willing to work various night shifts (between the hours of 12am-8am)?    ______ Yes ______ No 

If yes, how many per week? _________ 
 
 
Are you willing to work weekend shifts (Thursday night - Sunday afternoon)?    ______  Yes  ______ No 
 If yes, how many per month? __________ 
 
How many hours each week do you expect to work next year?    ___________________ 
▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬ 
Other Outside Commitments (please list any other commitments outside of class. Examples: Student 
organizations, community service, or other employment) 


