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Policy statement

Specific procedures must be followed when planning and administering Category 1 AMA
PRA approved activities that reimburse expenses and pay honoraria to faculty.

Purpose of policy

The ACCME requires all providers to have “written policies and procedures governing
honoraria and reimbursement of out-of-pocket expenses for planners, teachers and
authors.” This policy refers to only those courses approved for AMA PRA credit through
UT-CME.

Procedure
(1) UT Faculty honoraria and reimbursement of expenses
(a) No honorarium or travel if presentation within Lucas/Wood counties.
(b) Maximum of $ 250 honorarium if presentation outside Lucas/Wood counties.
Payment is handled through the UT payroll system.
(c) Reimbursement of expenses based on the UT Travel Policy.

(2) Guest Faculty honoraria and reimbursement of expenses

(a) Honorarium determined by course director/planning committee. Generally paid $250-
$3000 unless special considerations apply.

(b) Travel and other expenses pertaining to the CME activity will be reimbursed as pre-
determined by the course director/planning committee. Guest faculty must provide
original receipts and will be paid the per diem rate for meals.
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(c) Under no circumstances may a commercial supporter of an activity pre-pay or
reimburse a faculty member directly for either honoraria or expenses. All support
must by in the form of an educational grant as outlined in UT policy “Guidelines for
Commercial Support-Educational Grants” (3364-81-12-206-03).
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