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(A) Policy statement 

 
It is the policy of the University of Toledo (UT) that each researcher (faculty member, employee 
or student) who wishes to travel to any national laboratory, contact research and sponsored 
programs to ascertain whether an agreement has been executed with the laboratory in question.  
If an applicable agreement exists, the researcher must agree to comply with the terms of said 
agreement. 
 
(B) Purpose of policy   
 
The federal government has funded the establishment and continuing operation of a number of 
national laboratories throughout the country (e.g. Argonne National Laboratory, Oakridge 
National Laboratory, Los Alamos National Laboratory, etc.).  It is possible for researchers to 
visit and use the facilities of these national laboratories for an individual’s research program; 
however, such use typically is governed by an agreement between the national laboratory and the 
individual’s institution.  This agreement dictates the terms and conditions for such use. 
 
In some cases, the university must negotiate and sign an agreement specific to an individual 
researcher’s proposed use with the national laboratory in question.  However, in some cases, the 
agreement executed between the laboratory and the university governs any university researcher 
who applies for, and is granted access to that laboratory’s facilities.  For this reason, it is 
imperative that: 
 

(1) Institutional approval be sought and granted prior to a university researcher 
applying for access to the facilities of a national laboratory 
 

(2) Each university research must agree to abide by the terms and conditions of 
pertinent university-national laboratory agreement(s) 
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(C) Procedure 
 
Each researcher (faculty member, employee or student) who wishes to travel to any national 
laboratory should contact the director of sponsored programs-health science campus or the 
director of sponsored programs-main campus, as appropriate.  Said contact should be made in 
writing (email message is acceptable) informing the director of the specific laboratory to be 
visited, the purpose of the trip(s), the proposed time period, the funding source for the proposed 
experiments and the names and departmental affiliations of all university researchers who will 
travel to the laboratory.  Prior review and approval by the vice president for research 
administration, vice president for research development or designee, is required.  The director 
shall consult the national laboratory agreements file in RSP and advise the researcher(s) of 
whether or not an institutional agreement exists for that particular laboratory. 
 
Note:  The approval process detailed above does not replace other applicable institutional or 
funding agency’s approval(s) necessary for off-campus travel.  The approval process detailed in 
this policy is “in addition to” other required approval(s). 
 
If an agreement with the laboratory in question has been executed, a copy will be provided to the 
researcher(s) along with a form confirming each researcher’s agreement to abide by the terms 
and conditions of the institutional agreement. 
 
If an agreement has not been executed with the laboratory in question, the director, in 
consultation with the researcher(s), will proceed with contacting the national laboratory to 
ascertain the appropriate agreement(s) needed for the researcher’s access.  The director will 
coordinate institutional review and approval of any such agreement(s). 
 
The following is a list of the existing institutional agreement(s) which have been executed with 
national laboratories, and provides other known information for researchers’ use. 
 
 

(1) Argonne National Laboratory, Argonne, IL 
  

(a) Institutional agreement signed with the University of Chicago (the 
operator of Argonne) in May 2003 for non-proprietary research.  This 
agreement covers every University of Toledo health science campus 
researcher who uses Argonne’s facilities.  Contact the director, sponsored 
programs – health science campus to initiate the institutional 
review/approval.  University of Toledo Health Science Campus-University 
of Chicago agreement reference no. M2003-102.  Note:  a new agreement 
would need to be negotiated/executed with the University of 
Chicago/Argonne before any proprietary experiments could be conducted. 

 
 
(b) Institutional agreement signed on November 24, 1999 for the university’s 

main campus researchers.  Contact the director, sponsored programs – 
main campus for more information. 
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