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(A) Policy Statement

Returning x-rays obtained from facilities other than UTMC shall be the responsibility of the Front Desk Staff.

(B) Purpose of Policy

To ensure appropriate return of x-rays from facilities other than UTMC

(C) Procedure

1. The Front Desk Staff, on a weekly basis, will check the x-rays obtained from outside facilities.

2. If patients have completed their course of radiation treatments the x-rays will be given to the Front Desk

Staff to return.

3. The Front Desk Staff will check the x-rays for return address and mail back to same. If there is a
discrepancy in the address on the mailing jacket and x-ray film the Front Desk Staff will check with the

Lead Therapist as to disposition.
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