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	 PRESENTATION PROPOSAL FORM


Leadership Conference Schedule; 

University of Toledo Rec Center and Memorial Field House

Friday, February 17     	5:00-8:00 pm     	Registration/Dinner/Mixer/Key Note Speaker
Saturday, February 18	10:00 am – 4:00 pm     	Informational Sessions, lunch included 
Monday, February 27   	7:00-9:00 pm   	Organization Gala; Conference Certificates Awarded


Target Audience:
University of Toledo students who aspire to hold a student leadership role during their UT experience; student government, student organizations, UT committees, student employment, etc.  

Conference Objectives:
1. To develop up-and-coming student leaders at the University of Toledo.
2. To provide practical, hands-on training and development in leadership practices and competencies.  
3. To foster a climate of collaboration, open communication and positive networking. 

	Possible Conference Topics Might Include (but are not limited to);
· Recruiting Members to Your Organization
· Healthy Relationships (this year’s theme)
· Running Successful Meetings
· Event Planning & Marketing
· Event Management
· Peer Leadership 
· Teambuilding 
· Fundraising
 
Presentation Proposals are due by 4:00 pm on Friday, January 20, 2012.  To be considered, proposals must be complete, detailed and a one page overview or outline of the presentation must be attached.   One-page overviews of all conference presentations will be provided to conference attendees at registration.  You may write in the answers to the following questions or type it out in a separate word document. 

For more information or to submit a hard copy, please go to the Office of Student Involvement (SU 2525) or submit an electronic version as a word document to Jessica Spradley; jessica.merritt@utoledo.edu.

Selected presenters will be notified and confirmed by 4:00 pm on Friday, February 3, 2012.

If selected, the following will be expected of all presenters;
1. Provide a quality presentation as portrayed in the presentation proposal.
2. Arrive at the conference site at least 30 min. prior to your presentation time, fully prepared and ready to go.
3. Dress in business casual attire and represent yourself, your organization or office and UT in a positive and professional manner.
4. Provide any needed props, lap top, supplies, handouts, equipment, etc.  Rooms are equipped with projectors and screens.
5. Grant permission to be video and/or audio taped and permission to have photos taken during the presentation.  Video, audio and/or photos may be used to promote this conference and/or student leadership at UT.
6. Hold to the time allotted for the presentation, allowing time for a presentation evaluation at the end.

Presenters are also invited and encouraged to participate in the Friday evening mixer; details will follow.

	Signature of Lead Presenter:
	[bookmark: Text1]     
	Date:
	     



By signing, you agree to the above expectations and verify that all information provide on this presentation proposal to be an accurate representation of the actual presentation.
1. Title of the Proposed Presentation:

     


2. Brief Executive Summary of this presentation – 35 words or less:

     


3. Two to Five Learning Objectives of this presentation:

     


4. Preferred length of the presentation - check one:

|_| 25 min.     |_| 50 min.

5. Format of the presentation – write in estimated % of presentation time dedicated to each of the following formats (total should equal 100%):

	     
	lecture
	
	     
	group discussion

	     
	demonstration
	
	     
	interactive group activity

	     
	media presentation
	
	     
	small group tasks

	     
	question and answer
	
	     
	panel discussion

	     
	skit or role play
	
	     
	other
	     




6. Teaching Aids being utilized in your presentation – check all that apply:

	     
	power point presentation
	
	     
	you tube clip

	     
	posters or other displays
	
	     
	worksheets or questionnaires

	     
	handouts
	
	     
	Props

	     
	other
	     
	




7. Would you like to have a projector in your presentation room?  |_| Yes        |_| No
· You must provide your own lap top.

8. Attach a ONE PAGE OVERVIEW of the presentation.  This one page overview should provide the key points of the presentation and must site any resources used to build the presentation.  The one page overview will be provided to all conference attendees at registration.  


9. Rank order the timeslots that you would prefer to have on Saturday – “1” being your first choice “2” your second choice, etc.:

	     
	10:00 am
	
	     
	11:00 am
	
	     
	1:30 pm

	     
	2:30 pm
	
	     
	3:30 pm
	
	     
	




10. Lead Presenter Information:

	Name:  
	     
	Title:  
	     

	Phone:
	     
	Email:
	     




Please provide a brief but relevant bio statement of yourself.  If a Student, please list leadership positions that you hold and have held at UT.  If a UT employee, please list your professional qualifications and professional experiences.

     


Please explain how you are uniquely qualified to present on the selected topic.

     


11. Assisting Presenter Information:

	Name:  
	     
	Title:  
	     

	Phone:
	     
	Email:
	     




Please provide a brief but relevant bio statement of yourself.  If a Student, please list leadership positions that you hold and have held at UT.  If a UT employee, please list your professional qualifications and professional experiences.

     


Please explain how you are uniquely qualified to present on the selected topic.

     


12. Second Assisting Presenter Information:


	Name:  
	     
	Title:  
	     

	Phone:
	     
	Email:
	     



Please provide a brief but relevant bio statement of yourself.  If a Student, please list leadership positions that you hold and have held at UT.  If a UT employee, please list your professional qualifications and professional experiences.

     


Please explain how you are uniquely qualified to present on the selected topic.

     


13. Third Assisting Presenter Information:

	Name:  
	     
	Title:  
	     

	Phone:
	     
	Email:
	     



Please provide a brief but relevant bio statement of yourself.  If a Student, please list leadership positions that you hold and have held at UT.  If a UT employee, please list your professional qualifications and professional experiences.

     


Please explain how you are uniquely qualified to present on the selected topic.

     







image1.jpeg
4

THE UNIVERSITY OF

OLEDO





image2.png
Healthy

Relationships
Create Strong
Leaders






Healthy 


Relationships 


Create Strong 


Leaders






image3.png




