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Position Description:

Please attach position description to ATH and email electronic copies to the Human Resources department. A template of the position description form is
available at http://humanresources.utoledo.edu.

Approvals
Business Managers Date Grants Accounting Office (if required) Date
1 4
Dean/Senior Director Date Office of Budget and Planning Date
2 5
Provost/VP of Division Date ' Associate Vice President for Human Resources / Date
3 Sr. Director, Institutional Diversity

6

ATH-1.3


http://humanresources.utoledo.edu

	ADP1B.tmp
	Authroization to Hire (ATH)

	ADPA1.tmp
	Authroization to Hire (ATH)

	ADP116.tmp
	Authroization to Hire (ATH)

	ADP34.tmp
	Authroization to Hire (ATH)

	ADP4.tmp
	Authroization to Hire (ATH)

	ADPB6.tmp
	Authroization to Hire (ATH)

	ADPC6.tmp
	Authroization to Hire (ATH)

	ADP20C.tmp
	Authroization to Hire (ATH)

	ADPD7.tmp
	Authroization to Hire (ATH)

	ADP6.tmp
	Authroization to Hire (ATH)

	ADP22B.tmp
	Authroization to Hire (ATH)

	ADP15D.tmp
	Authroization to Hire (ATH)


	Position: Off
	Reset: 
	GrantFunded: Off
	HomeDeptTitle: 
	ContactName: 
	ContactTelephone: 
	EliminateActionCover: Eliminate Position Information:
	CurrentActionCover: Current Position Information:
	HomeDeptOrgn: 
	EmployeeClass: [ ]
	PositionClass: 
	PositionTitle: 
	ReportsToPCN: 
	ReplacementForCover: 
	ReplacementFor: 
	AppointmentPct: 
	HoursPerWeek: 
	WeeksPerYear: 
	BeginningDate: 
	EndingDate: 
	BudgetedAnnualSalary: 
	BudgetedFTE: 
	MarketRangeFrom: 
	MRLabel1a: To
	MarketRangeTo: 
	PCN1a: 
	Index1a: 
	Account1a: 
	SalaryBudgetAmount1a: 
	Label1a: or
	SalaryBudgetPct1a: 
	PCN1b: 
	Index1b: 
	Account1b: 
	SalaryBudgetAmount1b: 
	Label1b: or
	SalaryBudgetPct1b: 
	PCN1c: 
	Index1c: 
	Account1c: 
	SalaryBudgetAmount1c: 
	Label1c: or
	SalaryBudgetPct1c: 
	RequestPositionCover: 
	HomeDeptOrgnR: 
	EmployeeClassR: 
	PositionClassR: 
	PositionTitleR: 
	ReportsToPCNR: 
	ReplacementForCoverR: 
	ReplacementForR: 
	AppointmentPctR: 
	HoursPerWeekR: 
	WeeksPerYearR: 
	BeginningDateR: 
	EndingDateR: 
	BudgetedAnnualSalaryR: 
	BudgetedFTER: 
	MarketRangeFromR: 
	MRLabel2a: To
	MarketRangeToR: 
	PCN2a: 
	Index2a: 
	Account2a: 
	SalaryBudgetAmount2a: 
	Label2a: or
	SalaryBudgetPct2a: 
	PCN2b: 
	Index2b: 
	Account2b: 
	SalaryBudgetAmount2b: 
	Label2b: or
	SalaryBudgetPct2b: 
	PCN2c: 
	Index2c: 
	Account2c: 
	SalaryBudgetAmount2c: 
	Label2c: or
	SalaryBudgetPct2c: 
	Comment: 
	prtDt: 
	Version: ATH - 1.3
	Text12: Office of Budget and Planning
	Text14: Sr. Director, Institutional Diversity
	Text15: Associate Vice President for Human Resources /
	Text16: 6
	Text17: Grants Accounting Office (if required)


