
How to Find an Article 
 
Start by going to http://www.utoledo.edu/library/ 
 
That should take you to this screen: 
 

 
 
On the left side of the screen, under the bolded “Quick Links”, you’ll see a section “Research 
Databases by “name” or “subject”.  Click on “Subject” 
 
(At some point along this line, if you are logging on from home) you’ll need to verify that you 
are a UT affiliated person.  You’ll be prompted to pick your University—scroll down to find 
University of Toledo, It will then ask you for your identity.  I am writing from work so I can’t 
get this login screen to pop up. It will either ask you to log in with your name, Rocket ID 
number, and then your current UT password. Keep this in mind as we move forward on this 
tutorial).  
 
  

http://www.utoledo.edu/library/�


That should take you to: 
 

 
 
This is a list of the different search topics.  I usually pick “psychology”, in the right hand 
column.  If you click on “psychology”, this screen pops up. 
 

 
 



As you can tell, there are a lot of search engines from which to pick.  My recommendation is that 
you pick PsycINFO 1967.  If you are looking for articles published earlier than 1967, as are 
some of the seminar articles in our field, then you may want to pick the one right below 
PsycINFO 1967.  For now, click PsycINFO 1967 and you’ll get this screen: 
 
 

 
 
At this point, it works a bit like Google. You type your first search criteria into the search box 
and then pick a field “author, journal title, subject”.  Then hit submit search. 
 
I am going to pick “family therapy” for an example. Doing so gets me this: 
 



 
 
 
Essentially, what this means is that my topic was too broad and the search engine wants me to 
narrow my search.  I’m going to tell it to search “family therapy” as a key word or phrase, which 
gives me: 
 

 
 



You can see that the first page shows us 1-30 of 54,428 results.  They are presented in reverse 
chronological order. That is probably too many articles to look through so we need to narrow 
down our criteria.  Let’s type “multicultural” into the “Search for” engine space. 
 
Doing so gets this: 
 

 
 
Again, too broad. Let’s narrow it down by clicking on “multiculturalism”.  Doing so gets this: 
 



 
 
There are 3,444 hits on “multiculturalism”.  Now, we can do a Boolean search by combining our 
two areas of interest “family therapy” and “multiculturalism”.  We accomplish this by clicking 
on “Search History” at the top of the page.  When we do, we get this: 
 

 
 
No, if we click on open boxes under the word “combine” and then hit “combine sets” button we 
find all the articles that feature “family therapy” and “multiculturalism”.  Doing so gets us this: 



 

 
 
We now have 330 of the most recent articles on the topic of our interest.  If you click on any of 
the titles you can read the full abstract to see if this is an article that you’d like to keep.  You 
keep an article by clicking the “store” box right under the title.  You can store as many articles as 
you want.   
 
Once you have stored the articles you want, you have a couple of choices on how to access your 
list of stored articles.  For this purpose, I am storing the first two articles.  Right next to the 
“search history” box you clicked earlier is another box titled “Stored Records”.  Clicking on that 
box gets you this: 
 



 
 
The purpose of this screen is to give you options of how you want to access your stored records.  
Among your many options, you can “display records” on your screen, “print records” right to 
your printer”, or, what I chose, is “email records”.  This lets me do a fuller review of the list 
before printing it off on my computer. In some cases, as I show you later, I don’t even need to 
print off the list.  Anyway, clicking “email records” gets you this screen: 
 

 
 



At this point, all you do is enter your email address into the bar and hit “mail now”. You’ll get an 
email from the system with all the information you’ve save.   
 
Now that you’ve got your list, you’ll be happy to know that you can check the University of 
Toledo’s library to see if we have electronic access to these journals. If we do, you can download 
the information you need at no cost to you.   
 
To do so, let’s go back to the library’s main page: 
 

 
 
 
Above the “Research Databases” link is a link for “online journals list”  Clicking there gets you: 
 



 
 
 
At this point, all you have to do is type in the name of your journal and hit the search button.  
Let’s say that we are looking for the Journal of Addictions and Offender Counseling.  (if you 
have the email list, you can cut and paste the name from the email list into the search bar…saves 
time and typing!). So, I’ll type Journal of Addictions and Offender Counseling into that space 
and hit “search”. Doing so gets me: 
 

 



 
At this point, you have lots of choices from which to pick. Each of these hosts has the JAOC.  
Some of them provide you with web formatted journal articles. Some give you the exact pdfs of 
the journal as the appeared in the original print. I favor the later.  Let’s pick the first 
“EBSCOhost Academic Search Complete”. Doing so gets us this: 
 

 
 
 
The years of the journal available to you are listed in reverse chronological order on the right of 
the screen.  For instructional sake, let’s say that you are looking for an article published in 2005.  
Just click on the year and you get this: 
 



 
 
The year 2005 opens up and you have two issues from which to select.  Pick issue 1.  Doing so 
gets you: 
 

 
 
A-ha! Let’s say that you were looking for article #3, the “SASSI-3 Face valid…..” by Laux, 
Perera-Diltz, Smirnoff, & Salyers.  If you click on the “PDF Full Text” link, you’ll get the article 



you are looking for. You can then save it as you would any other PDF and move on to find the 
next article you’re looking for.   
 
I hope that this is helpful. I’ll take any feedback you might have. 
 
--John Laux 
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