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(A) Policy Statement

All Nursing Service employees will be provided the opportunity and are encouraged to attend UTMC 
sponsored educational offerings. 

(B) Purpose of Policy

To assist the nursing staff in maintaining and improving their knowledge and skills for the goal of improved 
patient care. 

(C) Procedure

1. Staff Development will provide and coordinate educational opportunities for all levels of Nursing
Service employees with learning objectives that address the knowledge, skill, and behavior
appropriate to each level, utilizing adult learning principles.

2. Educational offerings may be in the form of in-service sessions, workshops, continuing education
programs, skill training sessions, independent studies, email, videotaping, or on-line.

3. Attendance at educational programs may be voluntary or required, as determined by the employee’s
director/manager.

4. Nursing staff involved in planning or implementing their own educational programs for their unit
are encourage obtain guidance from the Staff Development department.

5. Nursing Service employees are responsible for maintaining their own continuing education records
for Ohio Board of Nursing licensing purposes.

6. Documentation of program attendance, program content, evaluation, and all other pertinent data
will be maintained by the Staff Development office.

7. Nursing staff may be reimbursed for attendance at a UTMC educational program on the days offs;
therefore, they should clock-in prior to attending such events.  Exceptions to this will be made on an
individual basis and at the discretion of the nursing manager

8. Certain educational programs may include a non-reimbursed course fee.

9. Principles of adult education will be maintained and incorporated in all educational offerings.

10. Training and educational programs are based upon annual staff member’s needs, patient population
and the type and nature of care, information from the hospital QI activities, advances made in health
care management, health care science, and technology, findings from peer review activities,
findings from plant, technology and safety management programs and findings from infection
control activities or at the request of the unit director/manager.

11. The nursing staff has an obligation to assist in identifying their own learning needs and to take the
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appropriate measures to participate in educational offerings. 

12.  Nursing Directors have the responsibility of assigning staff to attend appropriate educational 
programs as the need arises. 
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