
I have attached a completed sample of the  I9.   

 

Page 1: 

 You should only be seeing  domestic students.  International students have been advised to    

contact  CISP.   

 You just want to ensure the student has filled out the highlighted sections 

 

Page 2: 

 At the top you will want to copy their name and citizenship for page 1 to page 2. 

 Please make sure to copy the ids the student brings.  If they used ids from column B & C they can 

be copied on the same page.  You do not need to copy the back page of the documents 

 Documents must have a valid date. 

 Fill in the id information in the correct columns 

 Date the start date 

 Sign and date  as being the person to complete the I9.   

 

Page 3: 

 I made the same notes about id that I did in the section above. 

 

Once you have completed the I9 please gather the PIF and the Fraud forms from the student and send them 

along with the I9 and copies of the supporting documents to Student Employment mail stop 112.   
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SAMPLE XX 

SAMPLE SAMPLE 000 000  0000 

X 
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Ohio Drivers License 

Ohio Department of Motor Vehicles 

JV98756 

5/7/2022 

Social Security Card  

Social Security Administration 

000-00-0000 

1 

1. Please be sure to check page one and confirm new hires name and citizenship status in this section. 

2. The complete list of acceptable documents for each column is on the next page.   

 If List A is completed then you do not need to do List B and C 

 If List A is not completed than you must use a document from both Lists B and C 

 Be sure to make copies of the original IDs and include them with the I9 when submitting it. 

3. List the employees 1st day of work and then sign and fill out your information in the rest of the  

        certification section. 

5/16/2020 

Your information 

2 

3 

S SAMPLE SAMPLE SAMPLE 



If a US Citizen uses their     

passport that is the only     

document they need.  Do not 

put anything in column B or C 

Date must be valid 

If a document from here is 

used they also need one from 

column C. 

If the date has expired you can 

still take the id.  They will have 

a limited time to get  it re-

newed when things open up.  

Please note it is expired on the 

photo copy 

Most ids from here are Birth 

Certificate or SS Card.  They 

need to be originals.  Copies 

are not acceptable. 


