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The Opportunity 
The Vice Provost for Academic Administration and Faculty Affairs will provide executive-level leadership for 
the University of Toledo’s accreditation, strategic planning, institutional research and effectiveness 
functions and faculty affairs. A national search is underway for a dynamic leader looking to join an 
institution with a strong sense of community and collegiality and a desire to make a significant impact 
through leadership and collaboration.  
 
The Vice Provost (VP), reporting to the Provost and Executive Vice President for Academic Affairs, will 
oversee a team, including the Director for Accreditation/Accreditation Liaison Officer with the Higher 
Learning Commission and the AVP for Institutional Research. In this capacity the VP provides leadership for 
business intelligence/data analytics, program review, faculty affairs including tenure and promotion, 
policies and procedures, and other related areas. The position demonstrates a high commitment to service 
excellence, innovation, student success, integrity, diversity and inclusion. The VP will collaborate with other 
Vice Presidents, Provost Office staff, College Deans, Faculty Senate, Graduate Council and constituents 
across campus, serve on various institutional committees, develop university-wide data processes and 
analyze and interpret data that will used in executive level decision making. 
 
Key Responsibilities 
The Vice Provost for Academic Administration and Faculty Affairs will be tasked with following duties and 
responsibilities: 

• Collaborate with College Deans to develop, administer, plan, implement, lead, oversee and 
evaluate college strategic, operational and department planning and related processes to meet 
program and department data needs. 

• Lead and conduct studies for enrollment forecasting, faculty workload, credit hours, retention, 
grading, student characteristics, graduates, site information, staffing patterns, budget forecasting, 
resource allocation, tuition, demographic information, program markets, student learning, and 
other aspects to further our understanding of students and key changes which may indicate trends. 

• Oversee all aspects of program review, including maintaining a schedule; ensuring each program 
develops a timely action plan in response to its program review; and assisting with implementation 
of recommended action plans.  

• Oversee the AVP of Institutional Research and strategically manage, interpret, and utilize academic 
data to drive insights and program value. 

• Oversee campus-wide survey research and needs assessments, including research on students, 
program completers, alumni, and employees. 

• Support student learning outcomes assessment, including research design, facilitates the analysis, 
interpretation, and reporting of assessment data for the purposes of improvement and 
accreditation requirements. 

• Lead instructional and student affairs planning efforts such as guided pathways, new 
degree/certificate program development and feasibility analysis, and schedule development. 

• Oversee all aspects of renewal, tenure and promotion for faculty on both campuses, which include 
annual review of tenure-track faculty members and the five-year professional assessment of 
tenured faculty. 

• Expand, manage, and maximize software and personnel used to support faculty tenure and 
promotion and curriculum tracking and course management. 

• Serve as the Provost Office liaison to Faculty Senate and the University Council. 
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• Oversee the development and management of department and college Constitutions, Bylaws, and 
Rules. 

• Develop and implement Faculty Handbook and deliver policy interpretations across the university 
related to faculty.  

• Evaluate new faculty hire and sabbatical requests and make recommendations to the Provost. 
• Lead the professional development of academic associate deans, department chairs, new and 

continuing faculty related to dissemination and education of academic affairs policies and 
processes and manage the annual new faculty orientation program. 

• Draft and review contracts for the Provost Office and liaison with the Office of General Counsel. 
• Facilitate the coordination of Provost-led initiatives by working collaboratively and in consultation 

with other Vice Provosts, College Deans, faculty, staff and students. 
 
Professional Experience and Qualifications 
The University of Toledo seeks an academic leader with at least three years of progressive experience in 
academic administration at or above the department chair or associate dean level. The successful 
candidate will possess a record of recognized research, scholarship and teaching accomplishments 
sufficient to merit appointment as a tenured full professor.  An earned doctorate degree from an accredited 
university related to one of the University’s disciplines is required. The candidate will show demonstrated 
success working collaboratively with faculty and academic leaders and be knowledgeable in higher 
education policy and governance.  
 
Additionally, a highly qualified candidate will possess many of the following experiences, qualifications, 
and attributes:  

• A record that demonstrates meaningful commitment for inclusiveness, diversity, and shared 
governance; 

• Experience in campus-wide administrative activities; 
• Demonstrated ability to be a critical thinker; 
• Exemplary problem-solving skills; able to identify problems and implement corrective action; 
• Commitment to professional, traditional education and scholarship; 
• Strong communication, interpersonal, and presentation skills; 
• Skilled in cultivating positive relationships. 

 
The Office of Provost 
The Office of the Provost provides support and leadership for the academic mission that lies at the heart of 
the University of Toledo.   We strive for excellence in faculty research, scholarship, and teaching, with a 
focus on providing quality academic programs and learning experiences that engage our students in 
meaningful ways and prepare them for successful futures. 
 
The Office of the Provost is responsible for overseeing the academic planning for over 230 programs across 
thirteen colleges and fostering cross-college collaborations that make UToledo an active and inclusive 
community of scholars.  With a rich tradition of learning, discovery, and leadership that provides a catalyst 
for the aspirations of our students, our academic programs bring students and faculty together in a learning 
environment where individuals can thrive.  
 
We are committed to an inclusive atmosphere that focuses on student and faculty success and academic 
excellence. We deliver high quality, nationally recognized undergraduate, graduate and professional 
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programs that are taught by leading scholars in their fields. Our graduates are prepared to be the leaders 
of tomorrow serving in an ever-changing, global society, and our alumni have a long history of making 
substantial contributions to our community and improving the world around them. 
 
The University 
The University of Toledo (UToledo) is a student-centered, public metropolitan research university serving 
almost 20,000 students located in Toledo, Ohio. UToledo draws students from across the U.S. and nearly 
80 countries. The University was established in 1872 and became a member of the state university system 
in 1967. It is one of 14 state universities in Ohio, offering full- and part-time courses of studies as well as day, 
evening and online programs at the associate, bachelor, graduate and doctoral levels. The University is 
accredited by The Higher Learning Commission and is composed of 13 colleges; Arts and Letters, Business 
and Innovation, Education, Engineering, Graduate Studies, Health and Human Services, Honors, Law, 
Medicine and Life Sciences, Natural Sciences and Mathematics, Nursing, Pharmacy and Pharmaceutical 
Sciences, and University College. 
 
UToledo has developed into a comprehensive research university and is known for its curriculum in the 
science, engineering and medical fields. The University includes five campuses with more than 100 major 
buildings and a combined area of more 1,400 acres. The Main Campus, known for its Gothic architecture, is 
in the Ottawa Hills and Old Orchard neighborhoods of Toledo. The 450-acre Health Science Campus 
includes the University of Toledo Medical Center, which is a Level 3 trauma center, an orthopedics center, 
a certified rehabilitation hospital and centers offering innovative treatments for stroke and cancer. The 
Health Science Campus also houses the Lloyd A. Jacobs Interprofessional Immersive Simulation Center, a 
state-of-the-art learning facility featuring virtual and interactive learning labs. The University’s facilities also 
include the 160-acre Scott Park satellite campus, the Center for Visual Arts (located at the Toledo Museum 
of Arts) and the Lake Erie Center, a research and education facility located at Maumee Bay State Park. 
 
Mission 
The University of Toledo is a national, public research university where students obtain a world-class 
education and become part of a diverse community of leaders committed to improving the human 
condition in the region and the world. 
 
Vision 
The University of Toledo will be a nationally ranked, public research university with internationally 
recognized expertise and exceptional strength in discovery, teaching, clinical practice and service. 
 
Values 
 Excellence 
 Student-centeredness 
 Research and Scholarship 
 Professionalism and Leadership 
 Diversity 

 
Points of Pride 
Thanks to the ongoing commitment of exceptional faculty, physicians, researchers, staff and students, The 
University of Toledo is proud to continually raise our national status among America's best universities. 
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The following rankings and recognitions are just a few of the accolades UToledo colleges and their 
esteemed programs have earned recently. 
 
 UToledo contributes $3.3 billion to the region’s economy each year. One-third of our graduates 

stay in the area, fueling the growth of both Toledo and northwest Ohio. 
 UToledo’s six-year graduation rates reached record highs in 2020 following eight consecutive years 

of increased first-to-second year retention rates. 
 UToledo has 20 academic programs — including undergraduate, graduate, online and professional 

programs — that are nationally ranked by U.S. News & World Report. 
 UToledo’s research profile continues to grow with research funding increasing 18.5% in fiscal year 

2020 from the previous year. Funding is up 44% from where it was just four years ago. 
 The University is ranked among the top 100 public universities in the latest Wall Street 

Journal/Times Higher Education Rankings. 
 
The City of Toledo 
Toledo is in northwest Ohio at the western end of Lake Erie, bordering Michigan. Home to the automotive 
industry that focuses on vehicle assembly and parts production, the city also boasts a vibrant arts 
community, including the world-renowned Toledo Museum of Art. Toledo is also home to the Mud Hens 
minor league baseball team and  Walleye ice hockey team. There are three large theaters and an 8000-seat 
arena in Toledo, and the city’s proximity to Lake Erie provides abundant opportunity for water sports. 
Toledo also offers easy access to Detroit for additional amenities in cultural and sports entertainment. 
 
The city was founded in 1833 and was originally incorporated as part of Monroe County, Michigan. Toledo 
was re-founded in 1837 after the conclusion of the Toledo War, when it was incorporated into Ohio. The 
city grew quickly after the construction of the Miami and Erie Canals and benefited from its position on the 
railway line between New York City and Chicago. As of the 2010 census, Toledo’s population was 287,208, 
making it the 71-st largest city in the United States.  
 
Toledo is the fourth largest city in the state of Ohio and is centrally located among several large cities and 
sites in the region, including: 

• Ann Arbor, MI - 45 minutes away 
• Detroit, MI - 1 hour away 
• Romulus, MI, (Detroit Metro Airport) - 45 minutes away 
• Chicago, IL - 4 hours away 
• Cleveland, OH - 2 hours away 
• New York, NY - 10 hours away 
• Pittsburgh, PA - 4 hours away 
• Washington, D.C. - 9 hours away 

 
Toledo has been, and continues to be, built on the spirit of innovation and new market development and 
is at the center for business professionals and companies demonstrating cutting-edge technology and an 
accomplished talent pool. Numerous companies call Toledo their home and offer professional 
opportunities for students looking to gain hands-on, real-life experiences. The region has numerous 
businesses, healthcare systems, education systems, and legal firms that offer opportunities for 
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employment and internships. Northwestern Ohio is home to many Fortune 500 firms such as Owens-
Corning, Libbey Glass, Dana Corporation, and Marathon Petroleum. 
 
Compensation and Benefits 
The University of Toledo offers outstanding benefits and retirement programs. Compensation 
arrangements are competitive and commensurate with both experience and achievement. 
 
Application Procedures 
Applications should include a detailed curriculum vitae and a letter of interest that highlights the 
applicant’s personal vision and relevant leadership experience. To ensure full consideration, inquiries, 
nominations and applications should be submitted electronically, in confidence to Melissa Hurst, Executive 
Director of Talent Strategy and Development: melissa.hurst@utoledo.edu.  
 
EEOO Statement 
The University of Toledo is an equal opportunity, affirmative action employer. The University of Toledo does 
not discriminate in employment, educational programs, or activities on the basis of race, color, religion, 
sex, age, ancestry, national origin, sexual orientation, gender identify and expression, military or veteran 
status, disability, familial status, or political affiliation. 
 
The University of Toledo provides reasonable accommodation to individuals with disabilities. If you require 
accommodation to complete an application or for testing or interviewing, please apply online for an 
accommodation request.  
 
 
 

mailto:melissa.hurst@utoledo.edu
https://www.utoledo.edu/depts/hr/webforms/reasonable-accommodation-request-form.html

