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OPD Appointments and Office Hours 

 

The OPD staff is available for virtual appointments.  You can schedule an 

appointment with Laura or Katie directly through TLCN.    

Or, if you have a quick question, stop by our virtual office hours!   Please double 

check in TLCN to verify office hours haven't changed for the week, but in general 

our office hours are as follows: 

 

Laura:  Mondays, 2:30-4:30 pm 

            Wednesdays, 11:30 am -1:30 pm 

 

Katie:   Thursdays, 1:00-3:00 pm 

             Fridays, 8:45-10:45 am  

 

To learn how to do schedule an appointment or join our office hours, watch this 

quick (3 minute) video!   

 

 

 



Reminders  
 

OHIO BAR EXAM - CHARACTER AND FITNESS 

APPLICATION  

Tiffany Kline from the Ohio Supreme Court is unable to present on-campus this year, but 

she answers many questions regarding the Character and Fitness Questionnaire in this 

video of last year's presentation.  You will need to log-in to Mediasite with your UTAD 

credentials to watch.   
 
IMPORTANT:  Every applicant who intends to take the Ohio bar examination shall file with 

the Office of Bar Admissions of the Supreme Court an Application to Register as a 

Candidate for Admission to the Practice of Law by November 15 of the applicant’s second 

year of law school.  (This means in your second year of law school, whether you are on 

the Full-Time or Part-Time track, no matter when you plan to graduate!)  

 

CLASS MEETINGS   

All class meetings are now posted!   You are required to watch these as part of the 
Professional Development Program.   Instructions on how to report that you've watched are 
contained in the videos.  
 
To watch the 1L meeting, click here.  Deadline to watch is 5pm Friday, September 11th.   
 
To watch the 2L meeting, click here .  Deadline to watch is 5pm Friday, August 28th.  
 

To watch the 3L/4L meeting, click here.  Deadline to watch is 5pm on Friday, August 28th.   
 

1Ls - RESUME, COVER LETTER, AND OTHER 

APPLICATION MATERIALS VIDEOS  
1Ls - Before you create your new legal resume and cover letter, watch this video.  This video 



 

will explain other common application materials that employers request.  These are required to 

be watched as part of the Professional Development program by Friday, September 11th.   

 

2Ls and 3L/4Ls - UPDATE YOUR RESUME  
Make sure you have updated your resume to include your summer experience.  Also make 

sure to update your class rank, and include law review or moot court, if applicable. 

 

Did you earn an honors designation last semester?  Make sure to include it in your 

resume!  OPD recommends including it under your GPA, like this: 

 

 

Professional Development Program 
 
Purpose of the Professional Development Program  
The College of Law designed the Professional Development Program to help you build 
your professional identity and network throughout your legal education career. Each year 
you will be required to complete certain mandatory activities. Additionally, throughout law 
school you will be required to attend networking and skills events, complete pro bono 
awareness tasks, and participate in career exploration activities. Inside your designated 
reporting cycle folder will include the activity categories and numbers of activities required 
for each reporting cycle.    The Professional Development Program is a floor, not a ceiling; 
OPD encourages you participate in as many of the activities as your schedule allows. 
  
How it works  
Reporting cycles are based on the number of credits you have earned at the end of the 
semester. For example, you must have completed all activities listed in the “0 – 30 Credits 
Reporting Cycle” between the time you start law school and the semester in which you 
earned your 30th credit. For the “31 – 60 Credit Reporting Cycle” complete all activities 



listed between the semester you earned your 31st credit and your 60th credit. And for the 
“61+ Credits Reporting Cycle” between the semester you earned your 61st credit and the 
semester that you graduate. For some students, cycles may overlap. You may begin 
working on the next reporting cycle once you’ve completed the last one if your semester 
bridges the reporting cycle. I.e. you start a semester with 27 credits and end it with 42 
credits, you can finish the 0 – 30 reporting cycle, then start working on the 31 – 60 
reporting cycle activities. 
 Mandatory Activities: Mandatory activities include class level specific programming 
required by the Office of Professional Development. These meetings will be announced in 
the OPD newsletter, emails sent by OPD staff, and/or on TLCN. Activities may be web-
based or in-person if safety standards allow. Additionally, many of these activities require 
pre- or post-work such as updating application documents or certify completion of an on-
demand video.   
  
Networking and Skills Events: These events are often sponsored or co-sponsored by the 
Office of Professional Development, Alumni Affairs, or a Bar Association. They are 
designed to help you build your networking skills. Events can take place virtually or in 
person (when allowed).  
  
Professional Exploration: Professional exploration tasks will aid in determining your 
professional identity and long-term career path. Exploring the profession can be done on a 
large scale, by attending an in-person or virtual legal conference, for example. Or on a 
smaller scale, such as a one-on-one informational interview. It is your responsibility to find 
outside events related to your areas of interest, set up informational interviews, or arrange 
observation of a legal proceeding. OPD is happy to help in your search. 
  
Pro Bono Awareness Tasks: Ohio, along with many other states, encourages pro bono 
work as part of a lawyer’s professional duties to the public and justice system. Therefore, 
these tasks are not only a resume builder, but they will help kick-start a commitment to 
your professional duty as lawyers. The Ohio Supreme court states in the Preamble to the 
Ohio Rules of Professional Conduct: “…[A]ll lawyers should devote professional time and 
resources and use civic influence to ensure equal access to our system of justice for those 
who because of economic or social barrier cannot afford or secure legal counsel.” It is your 
responsibility to find pro bono clinics and volunteer to help, or find an attorney to work with 
or shadow. OPD is happy to help in your search but will not be responsible for placement 
in these opportunities. OPD may advertise pro bono projects and other opportunities via 
the newsletter or emails. Students in the 0 – 30 credit reporting cycle are not required to 
complete a Pro Bono Awareness Task. Students in the 31 – 60, or 61+ reporting cycle 
may report participation in one of the listed legal clinics. Note: the Public Service and 
Corporate Counsel Externship Clinics do not count. 
  

 



 

Professional Development Approved 

Activities 

Virtual David Harris Lecture: "Police/Civilian Confrontations and Deaths: 

How Often? Why? What Can We Do?" 
Friday, Sept. 11 

11:50 a.m.-1 p.m. 

The killing of George Floyd by a Minneapolis police officer who used excessive force has brought 

renewed and intense focus to an old problem: police confrontations with civilians that end in injury 

or death. How frequently does this happen? What role does race play? Why does it keep 

happening? Join Professor Davis A. Harris of the University of Pittsburgh in this virtual lecture to 

address these questions and discuss what can be done to stop the bloodshed. For more 

information and to register, click here. 

**Attending this discussion counts as a Networking and Skills Event - "Other Approved 

Program".  Remember to report this activity on TLCN after the lecture.  
   
 

 

  TLCN “Quick Tips”    
      

      TLCN (“12Twenty”) has many great features and every week we will highlight one in a short video (all 

are under 5 minutes!).   

 

     This week’s video  ‐ How to Register for Events.  Click here to watch!  

 

 

Job Fairs 



 

 
The Loyola University Chicago School of Law Patent Law Interview Program has 
been postponed from its originally scheduled dates of July 23-24, 2020 to January 
14-15, 2021 and will be a fully virtual interview program. This interview program 
targets patent law employers and 2L and 3L students from law schools across the 
country. 
  
In 2019, roughly 150 employers, 190 law schools, and 1,100 law students from 
across the country participated in the program.  The program is entirely pre-
selected, which means that students submit application materials to apply to 
interviews with the employers they are interested in, and employers then review 
their materials and select the students they wish to interview at the program.  Last 
year, approximately half of the participating students were selected for interviews. 
  
Please note: If you previously registered for the Patent Law Interview 
Program in February or March of this year, YOU ARE STILL REGISTERED 
AND DO NOT NEED TO RE-REGISTER. 
  
Students with undergraduate or graduate degrees in engineering or a technical 
science should consider registering for the program.  You do not need to be patent 
bar eligible to register, although the vast majority of employers participating in the 
program are seeking patent bar eligible students. 
  
For more information on the program, please refer to the Loyola Patent Program 
website at: https://www.luc.edu/law/currentstudents/careerservices/patentprogram/. 
  
Online student registration for this year’s Patent Law Interview Program will 
begin on Wednesday, August 5 and close on Thursday, August 27. Students 
can register at: 
https://epay.luc.edu/C20996_ustores/web/classic/store_main.jsp?STOREID=311&SINGLE

STORE=true 
  
At this stage of registration, you will only need to enter some basic information (you 



will upload your resume and bid on interviews later in the semester).  
  
There is a non-refundable $40 registration fee that you must pay by credit card to 
complete your online registration.  Please have your credit card ready when you 
register.  
  
Once you have registered, the program staff will communicate with you directly via 
email to the address that you entered when registering for the program. Please 
direct any questions about the program to OPD.  

 

 

UPDATE:   The Heartland Diversity Legal Job Fair will be held virtually this 

year, on NOVEMBER 7th.  Student registration is open from 8/17-9/18.  To 

register for the event, please visit this link.  There is no fee for students to 

register.   All 2L and 3L law students who consider themselves diverse are 

invited to participate regardless of race, ethnicity, gender, gender identity, 

religion, age, sexual orientation, national origin, veteran status, or 

disability.  For more information about the job fair, please contact Katie. 



 

 

 



 

Please note that the Cook County Bar Association has postponed its Cook 

County Minority Job Fair to Friday, January 8, 2021.  Please continue to 

register for the fair.  Contact Katie with any questions.  

 

 

 

 
 

Legal Programs, Scholarships, and 

Contests 
   

As you read this, the September 17 
deadline is just under a month away…are you ready to submit? To some, a month may 
feel like plenty of time; however, we always encourage applicants to be proactive so 
they’re not racing against the clock on submission day. Please note: beginning this year, 
applications are due at 8 p.m. ET on September 17, a change from previous years. 
 
Here are a few tips for completing the application, from our Fellowship Applicant Guide, 
as you work to add your finishing touches.  

 Create an online profile ASAP, if you haven’t already! By reviewing the actual 
application, you can ensure that you’ve been gathering all of the required 
information while you still have time to do so. 

 Remember to proofread! Due to its length, the application needs more than just 
a quick skim to check for typos. We suggest candidates have at least three 
different people review the submission materials. 

 Seek feedback from trusted connections, such as law school professors, public 
interest career counselors, organizations, and even current Fellows and alumni. 
Ask them to pose tough questions that will help you strengthen your proposal. 

 Check the formatting if you’re pasting content in from a different program, such 
as Microsoft Word. You want to be sure that your application is formatted 
consistently and readable to those reviewing it. 



 Pay attention to time zones! The application is due by 8 p.m. ET—east coast 
time—on September 17. 

 
Finally, our biggest piece of advice: submit early. You’ve worked hard the past few 
months in conjunction with your chosen organization, and we want to make sure you 
don’t jeopardize your efforts due to last-minute technical difficulties. Once more, the 
application is due by 8 p.m. ET on September 17. 
As always, our Fellowships experts are here to help, at 
fellowships@equaljusticeworks.org.  

 

 

PRESIDENTIAL MANAGEMENT FELLOWS 
PROGRAM 

The PMF Program is a highly selective, 2-Year fellowship and leadership development 
program that recruits recent and soon-to-be graduates with advanced degrees. It is the 
Federal Government’s flagship leadership development program and is an excellent way 
for students with management potential and public service motivation to start a career in 
the Federal Government and be developed into tomorrow’s leaders. 
During the month of September 2020, the Presidential Management Fellows (PMF) 
Program will be hosting an informational webinar every Tuesday for potential applicants 
of the upcoming PMF Class of 2021 Application. 
  
The PMF Class of 2021 Application is scheduled to open at Noon (ET), Wednesday, 
September 30, 2020, and close at Noon (ET), Wednesday, October 14, 2020. 
  
The informational webinars will provide a general overview of the PMF Program, details 
about the 2021 application cycle, and, if time permits, allow for any questions. Please 
note that several of the webinars have a specific focus related to strategic recruitment 
goals, but all will cover the basics of the program, the 2021 application cycle, and are 
open to all majors. The webinars will not be recorded or published. 
  
The five Tuesday informational webinars scheduled are: 
   

1. Tuesday, September 1, 2020, from 2:00-3:00pm (Eastern Time)  
o This session is open to all disciplines 
o Register in advance here: https://pmf2021september1.eventbrite.com 

2. Tuesday, September 8, 2020, from 2:00-3:00pm (Eastern Time)  
o This session is open to all disciplines, and will have a specific focus on 

Scientific, Technical, Engineering, and Mathematics (STEM) fields 
o Register in advance here: https://pmf2021september8.eventbrite.com 

3. Tuesday, September 15, 2020 from 2:00-3:00pm (Eastern Time)  



o This session is open to all disciplines, and will have a special focus on 
Public Health 

o Register in advance here: https://pmf2021september15.eventbrite.com 
4. Tuesday, September 22, 2020 from 2:00-3:00pm (Eastern Time)  

o This session is open to all disciplines, and will have a specific focus on 
diversity and inclusion 

o Register in advance here: https://pmf2021september22.eventbrite.com 
5. Tuesday, September 29, 2020, from 2:00-4:00pm (Eastern Time)  

o This session, a day before the 2021 Application opens, will serve as an 
open forum for questions. It will be open to all disciplines, but will not 
include a presentation. 

o Register in advance here: https://pmf2021september29.eventbrite.com 

  
These dates are posted to the “2021 Application” webpage 
at  https://www.pmf.gov/become-a-pmf/2021-application/. Additionally, a flyer on the 
above webinars has been posted to the Academia\Resources and Become a 
PMF\Resources pages to assist in promoting these webinars to prospective applicants. 
  
Upon registering, we will send a confirmation email prior to the scheduled event. The 
confirmation email will include additional details for the webinar link and audio 
instructions.  

 

 



Please visit www.dri.org for more information  



 

 
 

DEADLINE EXTENDED! 
1L Deadline:  February, 2021 

2L Deadline: November 1, 2020 

 

Please see the posting in TLCN for the application materials. 

 

  

   





 

For more information, visit:  https://www.recordgone.com/law-student-expungement-
competition-3rd-annual.htm 

 

 

 

 

 
 

Jobs of the Week 
Below are a few select job postings for students.  For the full posting and to view other 

positions go to TLCN  Apply as soon as possible!  

Job Title  Employer Name 

 

CAIR‐OH Fellowship 

 

CAIR‐OH  

 

Law Clerk 

 

Churchill Smith Rice Swinkey & K

 

Paralegal  

 

Special Counsel 

 

2021 Justice for All Fellow 

 

Ohio Access to Justice Foundatio

 

The positions listed below are for Summer 2021 On-Campus Interviews & Toledo Law 

Resume Collects.   While interviews are currently scheduled for August, the interview 

schedule is subject to change to comply with the latest safety guidelines.   Please note 

that the due date for application materials will not change, even if the OCI is 

rescheduled.  

     

Job Title  Employer Name 

 

2021 Summer Legal Internship 

 

Southern Poverty Law Center 



 

 

Active Duty, Reserves, & Paid Internship 

 

U.S. Army JAG Corps 

 

Summer Associate and Diversity Scholarship (2Ls) 

 

Shumaker, Loop & Kendrick, LLP 
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