
  
 

 

Internship Guide for Employers 
 

Bachelor of Science in Pharmaceutical Sciences 
Cosmetic Science and Formulation Design  •  Medicinal and Biological Chemistry 

Pharmaceutics  •  Pharmacology/Toxicology  •  Pharmacy Administration 

 
 

B.S. in Pharmaceutical Sciences Overview 
 

The Bachelor of Science in Pharmaceutical Sciences degree is a four-year baccalaureate 
program, designed for students who wish to pursue careers related to the 
pharmaceutical industry, pharmaceutical science and research, pharmaceutical 

administration and sales, the biomedical industry, forensic science, as well as health care 
administration.  
 

Definition of an Internship 
 

An internship is a practical, real-world learning experience that is related to a student’s 
field of study or career interest.  Internships may be paid or unpaid; additional 
information from the U.S. Department of Labor on internships can be found on page 4 of 

this brochure. 
 

All B.S. in Pharmaceutical Sciences students must complete a 10-week, 400-hour 

internship placement, typically at the end of the third year of study. This is a graded, 
for-credit course that is an integral component of the student’s major.  A faculty member 
in the student’s department has the responsibility of grading the student, with your 

evaluation serving as a critical element. 
 

An unsupervised, part-time job with tasks unrelated to the student’s major, career 

experience and growth is not an appropriate internship for B.S. in Pharmaceutical 
Sciences students. 
 

BSPS Student Learning Outcomes 

 Apply principles of physical, biological, and administrative sciences to successfully 
solve problems in the pharmaceutical sciences.  

 Interpret the results of studies as presented in reviews and in the primary 
literature. 

 Apply the concepts of controlled experimentation and evidence-based 
practice. 

 Be able to use primary literature and reference materials to acquire and 

evaluate relevant information and frame questions requiring further 
research.  
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 Be able to begin a process of a critical evaluation of technical issues related 

to the pharmaceutical sciences.  
 Communicate effectively, both orally and in writing, with other professionals and 

the public; write an interpretable technical report and/or business plans.  

 Work cooperatively as part of both disciplinary and interdisciplinary teams. 
 Apply the basic principles of chemistry, life science, medicinal chemistry, 

pharmacology and biochemistry as they apply to the activity of drugs, biologicals, 
and toxins.  

 Be able to apply appropriate computer technology to create effective written, 

graphic, and oral presentations.  
 Apply computer technology to the collection, processing, and analysis of data 

appropriate to a student’s specialty.  
 Discuss the organization of the scientific community and the roles of academia, 

government, and private industry as well as how this organization affects 

research, drug development, health care, and technical decision making.  
 Develop skills to carry out duties in accordance with accepted legal, ethical, social, 

economic, and professional practices and interact in a professional manner with 
managers, colleagues, and subordinates.  

 Develop the skills necessary to maintain professional competence and incorporate 

new developments and technologies into practice.  
 Recognize key contemporary problems in a discipline, and understand how these 

are being addressed through research.  

 

Housing and Travel 
 

It is the intern’s responsibility to cover travel and living expenses while performing the 

internship.  When possible, employer assistance is appreciated in identifying nearby 
housing and transportation options for the student. 
 

Before and During the Internship 
 

Before the intern's first day, prepare for their first day.  

 Provide information on health and background checks, immunizations required 
and other mandatory screenings or trainings. 

 Prepare forms needed to be completed and/or signed. 
 Arrange an organized work area for the intern. 
 As necessary, set-up email, voicemail, computer access and other resources 

needed for them to accomplish first-day tasks. 
 

Plan an orientation program that is effective for both interns and mentors.  

 Provide an overview of the organization's mission, values, services and 
structure. 

 Consider setting up one-on-one meetings with staff members the intern will 
interact with most. 

 

Be sure everyone involved has clear expectations including: work hours, appropriate 
office attire, specific job responsibilities and organizational policies and procedures. 

 
Ensure job assignments are clear and related to the learning objectives. When assigning 
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work, provide the intern with a detailed explanation. While the assignment may seem 

obvious to you, it may not be obvious to someone who’s never done it before. 
 
Select a professional in your office who cares about the development of students in the 

field to supervise and/or mentor. 
 

Provide feedback to your intern along the way with regularly scheduled meetings.  
Contact the Internship Office if an area of concern is identified or if any questions arise 
during the experience. 

 
Complete the supervisor’s evaluation of the intern near the completion of the assigned 

time; our evaluation will be emailed to the company/organization supervisor on record, 
as identified by the student.  Along with the internship paper, this evaluation is a critical 
component of the student’s grade for this experience. 
 

 
Department of Labor Requirements 
 

U.S. Department of Labor Wage and Hour Division   (Updated January 2018) 

 
Fact Sheet #71: Internship Programs Under The Fair Labor Standards Act 
 

This fact sheet provides general information to help determine whether interns and 
students working for “for-profit” employers are entitled to minimum wages and overtime 

pay under the Fair Labor Standards Act (FLSA).1 
 
Background 

The FLSA requires “for-profit” employers to pay employees for their work. Interns and 
students, however, may not be “employees” under the FLSA—in which case the FLSA 

does not require compensation for their work. 
 
The Test for Unpaid Interns and Students 

Courts have used the “primary beneficiary test” to determine whether an intern or 
student is, in fact, an employee under the FLSA.2 In short, this test allows courts to 

examine the “economic reality” of the intern-employer relationship to determine which 
party is the “primary beneficiary” of the relationship. Courts have identified the following 
seven factors as part of the test: 

 
1. The extent to which the intern and the employer clearly understand that there 

is no expectation of compensation. Any promise of compensation, express or 
implied, suggests that the intern is an employee—and vice versa. 
 

2. The extent to which the internship provides training that would be similar to 
that which would be given in an educational environment, including the clinical 

and other hands-on training provided by educational institutions. 
 

3. The extent to which the internship is tied to the intern’s formal education 
program by integrated coursework or the receipt of academic credit. 
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4. The extent to which the internship accommodates the intern’s academic 

commitments by corresponding to the academic calendar. 
 
5. The extent to which the internship’s duration is limited to the period in which 

the internship provides the intern with beneficial learning. 
 

6. The extent to which the intern’s work complements, rather than displaces, the 
work of paid employees while providing significant educational benefits to the 
intern. 

 
7. The extent to which the intern and the employer understand that the internship 

is conducted without entitlement to a paid job at the conclusion of the internship. 
 

Courts have described the “primary beneficiary test” as a flexible test, and no single 

factor is determinative. Accordingly, whether an intern or student is an employee under 
the FLSA necessarily depends on the unique circumstances of each case. 

 
If analysis of these circumstances reveals that an intern or student is actually an 
employee, then he or she is entitled to both minimum wage and overtime pay under the 

FLSA. On the other hand, if the analysis confirms that the intern or student is not an 
employee, then he or she is not entitled to either minimum wage or overtime pay under 

the FLSA. 
 
Where to Obtain Additional Information 

This publication is for general information and is not a regulation. For additional 
information, visit our Wage and Hour Division Website: http://www.wagehour.dol.gov 

and/or call our toll-free information and helpline, available 8 a.m. to 5 p.m. in your time 
zone, 1-866-4USWAGE (1-866-487-9243). 
 

U.S. Department of Labor Frances Perkins Building 200 Constitution Avenue, NW 
Washington, DC 20210 

1-866-4-USWAGE 
TTY: 1-866-487-9243  
 

Source: https://www.dol.gov/whd/regs/compliance/whdfs71.pdf 
 

 

 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 
Material adapted from The National Association of Colleges and Employers (NACE) Internship Guidelines, NACE Journal April 2016, 

The University of Maryland University Career Center, and The University of Washington Career Center. 
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